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AHHOTauUuuNA

HacTtoawmin AOKYMeHT BKJIlOMaeT OCHOBHble CBeAeHMs O HacTpokkax B peweHun TurboFly VII.
LleneBas ayautopusa AaHHOrO AOKYMEHTa — aAMUHUCTPaTOpbl AAHHOMo peweHuns. JJoKyMeHT MOXeT
MCMo/Ib30BaTbCs OCHOBOW A1 MNOAFOTOBKM WM NpoBeaeHust y4vyebHbiX KypcoB MO pasnmMyHbIM
acrnekTaM HacTpoWku, akcnayaTaumm TurboFly VII.

CeBepeHus, coaepxawmecss B HacTosleM [AOKYMeHTe, oTpaxarlT Tekywyt nosuuymio 000
"O.0.C.T." no obcyxaaembiM BONpocaM Ha MOMeHT nybnukaumu. Tak kak OO0 "O.®.C.T." gomkKHO
pearmMpoBaTtb Ha W3MEHSAWMECS YCNOBUS pblHKA, 3TOT [AOKYMEHT HE MOXET CYMTaTbCH
065a3aTeIbCTBOM KOMMAaHMKM M MOXET MNpeTepneTb M3MeHeHus. DTO o3HadaeT, 4to 000
"O.0.C.T." He MOXEeT rapaHTMpoBaTb TOYHOCTb st060N MHIOpPMaumun, nNpeacTtaBlIeHHON B 3TOM
OOKyMeHTe, nocse agaTbl ero nybnmkaumm. Hactoawmin LOKYMEHT He aBseTcs onMcaHMeEMTOBapoB
WM ycnyr, npegnaraemblx cendyac gns npuobpereHus. DTOT AOKYMEHT AOJ/HKEH MCMNoNb30BaTbCS
TONbKO B MH(OPMALUMOHHbIX Lensx.

000 "O.®.C.T." HE MPEAOCTABNAET HUKAKWUX FTAPAHTUN, SABHbIX, MOJAPA3YMEBAEMbIX /N
NPEOYCMOTPEHHbIX 3AKOHOM, OTHOCWTE/IbHO CBEAEHWW, COAEPXALUMXCS B 3TOM
OOKYMEHTE.

© 000 "O0.0.C.T.", 2021 r. Bce npaBa 3aliunLeHblI.

MockBa
XX xxxx 2021
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1. YcraHoOBKa nporpaMMabi

YcTtaHoBKa nporpamMmbl Typ6o X, cozgaHue nHgopMaunoHHoM 6a3bl 1 HOBOIO NOJIb30BaTeNS OMNUCaHbl B
AapMuHUcTppoBaHue natgopmbl Typ6o.
Mpwn co3paHnm HoBon 6a3bl Heo6xoaAnMMO BbibpaTb NpoekT «FERP» n «ERP».
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2.1.

2.

OKHO aBTopn3ayunun riosiboBareiisa

TurboFly OpenFly Files Typ6o 10.4

OnuncaHne nHrepgenca

[nsa paboTbl B [NporpamMMe Heobxoanma aBTopusaums ¢ naponem. Ecnm nornH n/vnun naponb
HEU3BECTHbI, N1 UX MOJTyYEeHUs, Heo6X0ANMO 06paTUTLCA K CUCTEMHOMY aZMMHUCTPATOPY CBOEMN

opraHusaummu.

ansa 0To6pa>|<eva OKHa 3anpoca JiornHa (MMeHVI I'IOJ'IbBOBaTeJ'IH) 1M napons Heobxoammo
COBEPWNTDb OBOMHOM KJIMK N1IEBON KHOMKOW MbILWK MO APNbIKY NpOrpaMMbl Ha pa6oqu cTone.

Mocne BBOAA CBOMX JIOFMHA M Napons HeobXxoaMMO Ha)kaTb KHOMKY "Bblbop" nnmknasuwy

Enter (Bsoa). lMpousBoauTCs aBTOpu3auus noJsib3oBaTeNns u,

0T06pa)KaETCH rnaBHOE OKHO NMporpamMmmbl.

Monb3oBaTenb
noakntoyeHnax"

MOXET
B OKHEe

YCTaHOBUTb
BBOAA JIOrMHa/napons,

J'IOFVIH/I'IapOJ'Ib npun Ka>XgoMm cneayruem 3anycke.

2.2.

[NaBHOE OKHO Ppa3AeneHO Ha HEeCKONbKO (YHKUMOHANbHbIX 30H,

rnaBHoe OKHO

dnaxok
yTob6bI

"Micnonb3oBaTb
nporpamma

npu
He

B C/lydyae ycrnexa, Ha 3KpaHe

cnenyoLwmx
3anpaluvBana

KaXaasa Wn3 KOTOpbIX

COAEPXWUT TOT WAM MHOM Habop AaHHbIX W/WUAK yNpaBnsOWMX 3NEMEHTOB A9 MaHMNyAaumu
D,aHHbIMVI J'IVI60 ons cosepLueva Kakux-nmbo Aencreuii:

% Oaiin Mpaeka Ynpasnenne Cepemc Okna  Momowe 1

Hauano
#) Boe paneskle LEHTPEI

2% ADMWHACTDM pOBaHNE
& ECM (KoHTpons MopyueHuil) 2

El yuer u tuHaHcs!
[ ynpaenenue norosopanm
5 YNpagneHWe NepcoHanom
[ Y¥npasneHue npoussoocTEoM
% YnpasneHWe UENoYKaMi NocTasoK
= MHTErpawma
=1 (RM+5CM (Toprogns)
T ERP OFF {TurboFly OpenFly Files)
D hpaBoHHWKK
i YnpaaneHwe JorosopaMn
v Bce forosopa

v [orosopa C 3aKasyH KaMH

& MNpoexTbl

& Kommepueckue MpeanoweHna

t4 forosop Mowkynarens

[} CneundwmrkaLma k Jorosopy 3

&> CHer MNokynaTeno

+ AT MNokynaTena

# Bosepar TML] Ham

» Norosopamn  MocTasum kar

? NononHMTENbHO No [Jorosop
¥ Onnarta [lorosopos

¥ Bee MNnarexm

& Beinncka banka

% BanrotHele Benwcran

& Bercena

& KopnoparuveHbie Kaprel

E HauansHem Ocrarok Qexer

& MepemeweHne Banmrel

= Boe Mnarexn

* Onnara 3aKasunKos

* Onnara Mocrasup kam

* Mnarexcm n Bemmoo
* Npegforosophbie OTHOWEHNA
> CaHKLpH
¥ OTyeTsbl no [lorosopam
i Mnax Mnatexei
I T9 Bramwer Joxonos v Paconol
¥ T9 Mpaduk PeanusaLn NoMecs
1# T9 Neshun uT Marenuanna u Kom

58

1} o M

Jorosep Mokynatens ¥

Jorosop Mokynz + & Y X 55 2 v

= \

g KapToTeka

+[)rpynna Crapoie

+ ) Aorosop Apenasl 00414 oT...
+ [ Qorosop MokynaTens N2OO...
+ ) Aorosop Mokynatens N2OO...

<MNpoBOANTE>

M/

HazeaHwe

[) Aorosop ApeHabl 00414 oT O
[) Aorosop MokynaTensa N20O4C
[) Aorosop Mokynatens N20O4C
["7) rpynna Crapsie

@ Horoeop MokynaTtena 00432
@ Horosop Oonesoro ¥4acTtwa
@ Morosop Kynnu-MNpoaaxu (1o
@ Horoeop Kynnu-MNpogaxm (4Yi
@ Horosop | eHa 00001 oT O
@ MoroBop apeHuA 00001 oT
@ Horoeop Lleccun 00001 ot O
@ Horoeop Oikasanua Ycnyr 00
@ MoroBop ApeHgbl 00008 oT 2
@ Horoeop MokynaTtens 00428
@ Horoeop Moxkynatena 00427
@ Horosop MokynaTena 00429
[2] KomTpakT 00001 ot 05.12.20
[3] rennoapsa 00001 ot 28.05.2
@ MpoexT 00002 oT 29.05.201€
@ MpoexkT 00001 oT 23.02.201€
@ Horoeop Mokynatena 00424
@ Horosop Mokynatena 00009
@ Horosop CyGApeHas 00011 ¢

@ OononHuTensHoe CornaweHn
@ Horosop MokynaTtena 00423
@ Horosop MNokynatena 00422
@ Horoeop Mokynatens 00421
@ Horosop CyGApeHas 00010 ¢
@ Horosop CyGApeHaw 00009 ¢
@ Ooroeop CybApeHaw 00008 ¢
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1. MNaHenb MHCTPYMEHTOB U CTaHAAPTHOE MEHIO.

CTaHAapTHOE MeHI0 MporpaMMbl pa3MeLLaeTCs B BEpXHeEN YacTu raBHOMo OKHa, noj
3arosI0BKOM, M COAEPXKMUT crieaytolmne NyHKTbl (Npy CTaHAApTHOM HACTpolike MHTepdelica):

dann
lMpaBka
YnpasneHue
MpoekT
Cepsuc
OkHa
MomoLwb

VVVYVYVYYVY

Kaxabiii NyHKT CTaHOApTHOro MEHI0 ABMSIETCA BEPLUMHOW BbiNaZaloWero MeHi, KOoTopoe
OTKPbIBAETCH LLETYKOM MbIlLM Ha COOTBETCTBYIOLWEM NyHKTe CTaHAapTHOrO MEHIO U pasMellaeTcs
noa HWUM. MyHKTbI BbINaAaloLMX MEHI0 COOTBETCTBYIOT HanboneeynoTpebuTtenbHbiM KOMaHaaM 13
06L1ero Yncna cTaHAapTHbIX KOMaHa NporpamMmsi.

MaHenb WHCTPYMEHTOB COAEPXWUT KHOMKM, obecneymBalowme [OCTYN K KOMaHAaM
nporpamMmmbl. Ons ee oTobpaXKeHWsi Ha 3KpaHe WM CKPbITUS HEO6XOAMMO BbINMOSHUTL KOMaHAY
CepBwuc - MaHenb UHCTPYMEHTOB.

MHCTpyMeHTanbHble KHOMKW CrpyrnnmpoBaHbl Ha MNaHenu no CDYHKLI,MHM M 4acTtoTe ux
MCNob30BaHuA. NOCTOAHHaA 4YacTb NaHesnn UHCTPYMEHTOB BKJOYaeT obLecncTeMHble KHOMKK U
pa3MeLllaeTca B NeBoW YacTun naHenm. lMepeMeHHasa 4YacTb pacrnosioXXeHa B npaBoﬁ 4acCTu naHenu.

2. TnaBHOEe MEHI0 NPpOorpaMmbil.

CTpyKTypa I1laBHOrO MEHK MNpeacTaBleHa B BMAE MEPapXMUecKoro Aepesa, JIorMyecku
pasbutoro Ha ™Moaynu (aAMUMHUCTPUPOBAHMUSA, HACTPOWMKM MporpaMMmbl U BuAoB 6u3Heca),
coaepxalnx B cebe 610kuM, pa3aensl U nogpasaensl — hyHKLUMOHaNbHbIE HanpaBieHns Moayns.

Moaynb AAMWHUCTPMPOBaHME BK/OYAET B cebs BCe HACTPOMKW, AaHHble U CMPaBOYHMKHU,
oTHocsLwWwMmecs ko Bcemy MO n obwnM HacTporikam Bcex moaynein. CTpyKTYpHO COCTOMT n3 6710K0B
HacTtpoikun, Cepsucol, Cucrema.

Kaxabin ©n3 Moaynen BuAoOB Ou3Heca SABASETCS CaMOAOCTATOUYHbIM W CIAYXUT Ans
ynpaBfeHus onpeaeneHHon cepon 6msHeca kKoMnaHum. CTpyKTypa MEHI0 MoAaynen naeHTudHa
ONsi BCEX BETOK U COCTOUT M3 6/10KOB, pa3aesioB M NoapasAesoB, XapakKTEPHbIX ANS KaXaoro us
moaynen. CTpykTypa 610KOB CrpynnupoBaHa MO poAay AEATeNbHOCTM M HacTpaMBaema noj
ocobeHHOCTN BU3Heca KOMMNaHuM.

Takoi noaxoa Mo CTPYKType MEHK MO3BOJISIET YAOB/IETBOPUTL MOTPEOHOCTM KOMMNAHM B
YacTu yyeTa 1 oTpaxKeHus Nbbix GUHAHCOBO-XO3SAMCTBEHHbIX ONepaunn KOMNaHUu.

Bo3MOXXHOCTM nHTepdenca:

> HacTpoiika MeH nonb3oBateneM. Kaxablii MoMb30BaTE/lb MOXET OCTaBUTb TE€ MYHKTbl MEHIO,
KOTOpbl€ HYXHbl €My B MNMOBCEAHEBHON paboTe, M CKPbITb HEHYXHble. DTO OCYLUECTBASAETCS uepes
3HayoK 3Be3704Ka

B0O3MOXHOCTb BbI30Ba OTYETOB MPU CKPbITbIX MyHKTaX.

BO3MOXHOCTb CKPbITb HEHYXHbIE pa3aesibl MEHHO.

duKcauum NaHenm MeHio.

PacrnonoxeHus Ha 3KpaHe.

M3mMeHeHMs pa3MepoB MKOHOK KOMaHA.

3aKpbiTME MaHENM MeHI Npu Bbi30Be /060 onepauuu: MNaHenb MeH 3aKpbiBaeTcs, U dopma
pasBOpaYMBAETCS Ha BECb 3KPaH.

CosaaHvie HOBOM 3amucK no 3Haky nntoc T

VVVYVYYVYVY

Y
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> BO03MOXHOCTb MEPEK/IIOYEHNE Ha MEHIO OTAENbHOro Moayns. CTpyKTypa U dYHKLUMM MEHI Moayns
NMOJSIHOCTbIO MOBTOPSIOT MNTABHOE MEHIO.

Web nHTepdeiic.

OaHol 13 ocobeHHocTel TexHonorum Typ6o SBNSIETCA TO, YTO NPUKNAAHOE PELLUEHNE, MOXET
3anyckaTbCs KakK B AECKTOMN K/IMEHTE, TaK U KakK BEB-K/IMEHT, U BCe 3TO - 6e3 M3MeHeHus
MCXOAHOro KoAa NpunoxeHus. Bonee Toro — BHELIHE NPUIOXKEHME B AECKTOMN K/IWEHTE U B
6pay3epe PYHKLUNOHUPYET U BbIMSANT NPAKTUUYECKN MAEHTUYHO:

CTpyKTypa COOTBETCTBYET CTPYKTYype AECKTON K/MEHTA.

Ta >ke BO3MOXHOCTb NnepexoAa Ha MeHIo 0TAeNIbHOro Moayns.

[o6aBneHa BO3MOXHOCTb MoucKka. BbibupaeT Bce AOKYMEHTbl, CMPaBOYHUKW OTYETbl B KOTOPbIX
NPUCYTCTBYET ZlaHHbIN 3/IEMEHT.

YV V

3. MaHenb c BKNaaKkamMu OTKPbITbIX OKOH.

MaHenb sSBASETCA KOHTEMHEepOM, B KOTOPOM pacrnofnaratoTcs Bknaaku. MNaHenb 3aHuMMaeTt
OTBEAEHHOE €N MPOCTPAHCTBO I/TAaBHOIMO OKHA M COAEPXUT KOPELIKN OTKPbITbIX B AaHHbIA MOMEHT
AOYEPHUX OKOH /1IaBHOr0 OKHa nporpamMmbl. Ka)kaas naHenb MOXET coaep)XaTb HeOrpaHUYEeHHOE
KOJIMYECTBO BK/IAAOK C pasfIMyHbIM CoAepXMMbIM (aHaNnorM4yHo Bkiaakam B MHTepHeT-6pay3epax,
HanpuMmep, HanpuMmep, B AHaekc.bpaysep wnm B Microsoft Internet Explorer Bepcun 7 n Bbiwe).
Ha kaxaoi BKNagKe BbIBOAWTCS 3arofloBOK COOTBETCTBYHOLWEro okHa. Llenyok Mblwblo Ha
BblOpaHHOW BKagKke NpUBOANT K TOMY, YTO COOTBETCTBYHLLEE OKHO BbIBOANTCS Ha NEpPBbIN MAaH.

4. MNaHenb o6bekTa C BKJ1agKaMMN OTKPbITbIX OKOH.

MaHenb obbekTa cnyxuT ans obveamHeHns nHdbopmaumm o6 obbekTe, coaepxkalencs B
aTpubytax gaHHoro obbekta. B ocCTanbHOM MOSHOCTBIO COOTBETCTBYET (yHKUMaAM [MaHenu ¢
BKN1aAKaMM OTKPbITbIX OKOH.

5. Pa6bouas obnacrtb.

B paboueli obnactm rnaBHOMO OKHa OTKPbIBAOTCA [AOYEpPHME OKHa, coAepxaliue
TEKCTOBblE [IOKYMEHTbl, 6N1aHKK, KapTOTeKM, OyXranTepckue >XypHasnbl, OTYETbl U OKHa
CheLnanbHOro HasHa4YeHus.

Ons npumepa, pabouasa obnactb obbeanHeHa obnactamm 5, 6 u 7. (B 3aBMCMMOCTM OT
HaCTpOeK M CBOWCTB 0b6bekTa MOryT 6bITb NpeacTaB/ieHbl He BCEe YKa3aHHble ob6niacTtu.)

5-asa obnactb NpeacraBsieHa neEpapXnM4eckon CTpPyKTypoi AOKYMEHTOB 0bbekTa.
6-as obnacTtb NnpeacTaB/aeHa KapTOTEKOW AOKYMEHTOB 0bbeKkTa.

7-aa obnactb npeacrtaBjieHa KOHKPETHbIM AOKYMEHTOM obbekTa.

061acTi MOryT 6biTb CKPbITbI LLEAYKOM MbIUW Ha BOJHWUCTON pasfenuTenbHon nvHum *
WM NPOCTPAHCTBO MeXAY HUMU MOXeT bbiTb nepepacnpeaeneHo dhukcaumen n nepeasuxxeHnem
MbILWKW Ha pas3aennTenbHOW JIMHUM, — YyKasaTeflb MbIWKWM Mpu 3TOM MeHsleT CBOW BMA CO
"cTpenkun" Ha nlobpaxkeHune AByX NapanniesibHbiX JIMHUIA C HEGONMbWNMN NEePNeHANKYNSAPHbIMUA UM
cTpenkamu (Kak 3TO MOXHO AenaTb, HanpuMep, Npu CO34aHWU pasHbIX pasjeneHHbix obnacren B
ofHOM pokymeHTe MS Office Word nnu Excel).

PykoBOoACTBO aIMUHUCTpPATOpPA Ctpanuna 7
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2.2.1. O6wmne pekomeHgaymm no pabore ¢ NMaBHbIM OKHOM

Bknagkm MOXHO nepetackumBaTb M3 o4HOM 061acTy OKHa B APYryk MpU MOMOLUM MbILIN
(nepeTtackmBaTb BKJAAKM HYXHO 3@ UX 3arosloBoOK).

3aKpbITb BKIAAKY MOXHO HaXaTUEM Ha KHOMKY 3aKpbITUA B 3aronoske sknaaku ( * ) nn6o
KJIMKOM Ha KOMIECUKO MbILlW B St06YI0 YacTb 3arofioBKa BKIAZAKM, €CNN AaHHasa BKNaAKa akTUBHA.

Ecnn nocne 3akpbITUS MAn nepetackmMBaHuUs BKIAAKU B Kakon-nnbo naHenn He ocTanocb
BK/1aAoOK, 3Ta NaHeNb yAaNndeTcd, a Ha €e MeCTO paClUNPAETCA CoCceaAHAA NaHenNb.

MNpu HeobxoAUMOCTM No6Yy0 BKNAAKY MOXHO pa3BepHYyTb Ha BCH MOBEPXHOCTb OKHa,
[ABOMHbIM KJIMKOM MbllWK B /06YH0 YacTb 3arofloBka BK/JIAAKW, €CU AaHHas BKMaAKa aKTUBHA.
Bo3BpaT K npeablayeMy COCTOSIHUIO OCYLLECTB/IAETCS TaK Xe ABOMHbIM K/IMKOM MbILWK B S06YI0
YyacTb 3aro/ioBKa BK/IAAKW, eC/V AaHHAs BKIaAKa aKTMBHA.

[ns BblaeneHns BkNagkKu B OTAE/bHOE OKHO, He06X0AMMO BbI6paTb B KOHTEKCTHOM MEHH
NYHKT "lMoAHATb OKHO". [Onsa BO3BpaTa K npeablayleMy COCTOSHMIO HYXHO 3aKpbiTb OKHO C
BK/1aAKOWM.

Monb3oBaTeslb MOXET OTKPbITb HEOrPaHMUYEHHOEe KOJIMYeCTBO naHenemn Bo BKagKax.

Tekylee COCTOSSHME /1IaBHOrO OKHa (pacrnosioXXeHMe U COAEPXKMMOE OTKPbITbIX BKIAAOK,
YCTaHOBNEHHblE PUALTPbI U KX 3HAdYeHUs) aBnsetcs paboymMm MecToM nonb3oBaTtens. Pabouee
MeCcTO MOXHO COXpaHWTb B BWAe CBEAEHMW O pacrosioXXeHUM BCnoMoraTesibHbIX OKOH
WHCTpyMeHTapusa Ha pabouem crtone, B danne. Bbi3oB KOMaHAbl B CTaHAApTHON HacTpomke
MHTepdelca oCyLLecTBAsSeTCa W3 OKHa nporpammbl kKoMaHaon «CoxpaHuTb pabouunin crton»
KOHTEKCTHOro MEeH, KOTOpPOE OTKPbIBAETCS MpPaBOM KHOMKOM MbIlIW, €C/IN KYpCOop pacrnonaraercs
B HMXKHEM 4acTu OKHa.

Mocne BbINO/IHEHNS KOMaHAbl OTKPbIBAETCHA CTaHAAPTHbLIA AWanor Ans 3adaHus WMMeHU
¢danna, B KOTOpOM criegyeT ykasaTb MMsa danna ¢ pacwmpeHmeMm *.wrk n coxpaHutb ero. [lo
YyMOSYaHUIO npeanaraeTcss nanka, B KoTopoh 6yaer pacnonaratbcs dann C¢ HacTpomkamu. B
JanbHenweM MOXHO 6yaeT BepHYTb K COXPaHEHHOW packnagke OKOH, BbIMNOSHMB KOMaHAy
«BocctaHoBUTbL pabounin cTon».

B panbHenweMm MOXHO O6yAeT BEepHYTb K COXPaHEHHOW packiagke OKOH, BbINOJAHUB
KoMaHAy «BocctaHoBuTb pabouuni cton». MNocne npouenypbl BocctaHoBneHus pabodero crona,
6yayT BOCCTaHOBJIeHbl BCe BKAagkm W  GUAbTPbl, COXpaHeHHble nonb3oBaTeneM B Xoge
npeablayliero ceaHca paboTbl C NporpaMMon.

B 3asucumoctn oT Bbl6paHHOFO npouecca, nonb30BaTeslb MOXET OTKPbIBATb noboble
06beKThbI: 6J'IaHKVI, oTAENIbHbIE JOKYMEHTbI, @ TaKXXe 3anncu U3 pas3sinyHbiX CrpaBO4YHUNKOB.

OTKpbITb MHDOPpMaunto 06 MHTepecytoweM o06bekTe MOXHO ABOMHLIM LLENYKOM Ha ntoboe
3arnoJIHeHHOe nofne B CTpPOKe, coaepXawen mHdbopmaumio o gaHHoM obbekTe. MHbopmaumsa o6
obbekTe nO6Oro TMNA OTKPbLIBAETCS BO BKAaAKe, KOTOpas Ha3blBAETCs MNaHenbk obbekTa.
JaHHasa naHenb OTKPbIBAETCS B NMpaBOW 4YacTu OkHa. Ecnn gaHHas naHenb yxe 6blna oTKpbiTa
(HanpuMep, Npu NpocMoTpe MHGOpMauun O paHee HanaeHHOM 06bekTe), MHpOpMaLUMsa O TOM Xe
obbeKkTe OTKPbLIBAETCS B TOM Xe MaHesnu.

Ecnu npocMatpuBaemblii nNonb3oBaTteneM 06bEKT COAEPXKMT MONS CO CCbIIKAMW Ha apyrue
06'beKTbI, M Ha 3anunCuh B CrnpaBO4YHUKaAX WU KaTasnorax, Uin Xe Ha nNpucoegunHeHHble C|Jal7IJ'IbI,
MoJsib30BaTeNlb MOXET OTKPbITb B HOBOM BKAagkKe MHGOpMaUUIO O KaxaoM obbekTe, Ha KOTOpbIi
nMeeTca Takasa ccbinka. lNpu 3TOM paHee OTKpbiTas BKaAKa, M3 KOTOPOM OCyLeCTBAseTCs
OTKpbITME HOBOW, TaKXXe OCTaeTCs OTKPbITOM, U MONb30BaTeNlb MOXET BEPHYTbCA K HEWM Mo3gHee.

2.3. HacTpoHKkun n BO3MO>XHOCTH NHTEepdgherica
NHTepdelicHaa naHenb No3BoAsieT NOAb30BaTbCsA TPEMS BUAAMU MEHIO:

1. rnaBHoe MmeHo TurboX

PykoBOoACTBO aIMUHUCTpPATOpPA Ctpanuna 8
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Hauano i

a

%) Boce paneseie LEHTPGI

Hauano
% PonesbIe LEHTPHI

5 AOMWHWCTPHMPOBaHWE
& ECM (KonTpons Mopy-eHWiA)
El ¥uer u tuHaHCk
[ ¥npaaneHue norosopamMu
2 ¥NpaeneHue nepcoHanoM
[ ¥npasneHwe npowzecacTEOM
L5 WNpaeneHWe LENoUKEMK NOoCTaB0K
“ AHTErpawMA
=1 (RM+5CM (Toproana)
T Mow JoKyMeHTEI
T Mow JokymMeHTsl

»

»

T ERP OFF (TurboFly OpenFly Files)
B 0ld schoal TurboFly

> HaCTpOﬁKa 3TOro MEHHK MNoJib30BaTEJIEM.

o Kaxgabli nonb3oBaTeNlb MOXET OCTaBUTb Te MYHKTbl MEHID, KOTOpblE HYXHbl €My B
NoBCEAHEBHON paboTe U CKPbITb HEHYXHblE. DTO OCYLLECTB/IAETCA Yepe3 3Ha4yoK

3BEe3[404Ka

o Bo3MOXeH BbI30B M3 (GOpMbl MPU  CKPbITbIX MYHKTaX (KOMYECTBO CKPbITbIX
yKasblBaeTcsa noj HasBaHMEM pasgena). AHaNorMyHO MOXHO CKpbITb Uesble
pasfesbl MeHto.

o ®ukcauua naHenuM MeHw. AN GUKCauMM MaHeNn MEeHK HaXMUTE Ha KHOMKY
«3aKpenuTb», pacrnosIoXXEeHHY0 B MPaBOM BEPXHEM YI/y MEHIO.

o PacnonoxeHna Ha skpaHe. CMeHa pacnosiOXeHWUS OCYLLECTBASETCA C MOMOLLbIO
onuun «MNonoxeHne» KOHTEKCTHOrO0 MEHH, BbI3bIBAEMOr0 MO LENYKY MpaBoMn
KHOMKMW MbIwn B paboyen 06n1act rnaBHOro MeHio.

> W3MeHeHMss pa3MepoB WKOHOK KOMaHA. WM3MeHeHMe OCYLEeCTBASETCS C MOMOLWb  OnumMm
«HacTpomkmn» KOHTEKCTHOrO MEHI0, Bbi3bIBAEMOro MO LWeN4YyKy MNpaBOM KHOMKM Mblwun B paboyen
obnactn rnaBHoOro MeHto.

> Hactpolika BMAMMOCTM MaHenen. HacTponka OoCywecTBASeTcs C noMouwbk onuun «HactpouTb
BMOAMMOCTb MaHesien» KOHTEKCTHOro MEHI0, BbI3biIBAEMOro MO LWeNYKy MNpaBOM KHOMKW MbillK B
pabouel o6nactn rnaBHOro MeHIo.

PykoBOoACTBO aIMUHUCTpPATOpPA Ctpanuna 9
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» 3aKkpenuTb MYyHKT MEHI0 B PpOJIEBOM LeEHTpe. HacTpolka ocyLlecTBseTcs C MOMOLbI Onuumn
«3akpenuTb B PL|» KOHTEKCTHOro MeHto, Bbi3bIBAEMOIO MO LUeYKYy MpaBoi KHOMKW MbiwK B paboueii
obnactn rnaBHoOro MeHto.

» 3akpbiTMe naHenn MeHw. Mpu Bbi3oBe 060N onepauun, NaHenb MeHK 3akpbiBaeTcs, U dopma
pasBopavynBaeTCs Ha BECb 3KpaH.

> [lepekntoyeHne Ha MeH oTaenbHOro Mmoayns. CTpyktypa M yHKUWUM MEHIO MOJTHOCTbIO MOBTOPSAOT
rnaBHoe MeHto. [l nepexoaa HaXXMUTe Ha KHoMKy «lnasHoe MeHto» (F11) u Bbibepute pasgen onsg
oTobpaxkeHus.

2. MeH1o Turbo 9.3

MpoeoaHux o
[ Mecrto Texwonora
= [ Cnpasoyssku

™ML

@ Mpoueccop Creuudux aumii

= F51 KoHrparexTs!
§ % Npaiic Nokynarenedi
@ &k MNpaiic MNocTaswmkos
el - [-J. HokymenTs
@ % Cuer MNokynareno
% Orrpyaka TMU

# 3akas MNpoussoacrea
i 3amexas MpouzsoacTeo
[7] Texronoruseckue Kapre:
Lo MNpoussoacreenHoe 3agaHue
& HaxonurensHoe Tpetosarue
® Nepeaava & Yyactok
& Buinyck co Crucaruem Mare. ..
Jg Crucanue Marepuanos & Mp...
~{ Norpetrocts TMU (MRP)

+4 Doroeopa Nocraswwkos

2k 3aneku Ha 3akynky

&t Cuera MNocraswmkos
«‘) Monyserue TML
¥ Doroeopa Nocraswwkoe Ma...
%2 3anexku Ha 3akynky Marepua...
~- Cuerallocraswmros Marepu...
. Nonyyenue TMU Marepuanes:
s Beinucku

{ = L] Oryern

L1} TS Konrponb cneumeukaumii ..
L1l TS Mnan Npoussoacrea (MPS)
L1l T9 MNnan Boinycka
L4 TS Texnpouecce
|4l T9 Kapra TexMNpoueccos
L:4! TS Monrbie Texnpouecest Mo...
L1 TS MNonmwie Texnpoueces MNo...
[} TS OfecnevenHocTs Marepu...
L1 TS Nuarpamma Marnra O6opy...
L1 Dcrarox TMU ofbrmenifCT)
L4l Oewwenue TMUICT)
Ll T9 Nonman komnnexrauma C...

Y106kl 3TO MeHto 6bIJ1I0 AOCTYNHO NoJib30oBaTeNto, Heob6xoanMo:

PykoBozcTBO agMUHUCTpaTOpa Ctrpanuna 10
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» OTKpbITb NpasBa nosib3oBaTtens

Ponw (HaGopel npas) nons3ceatenci

Ponu (Habopel Npas) nonb3oBaTenen + £ Y X v

Y <HazsaHne= ?

Hazsanue CnucaHue

AOMHUHWCTPHPOBaHKE Hdocryn anq agaMWHUCTPaTopos

AocTyn No YMONYaHW OocTyn AnA Nonb3oBaTENEl N YMONUYAHKWKD
Pobot

AOMWHWCTPUMpOBaHWEEYxYueTa [MonHeld aocTyn

Byxrantepua EyXranTepokuid yueT

(09 (i (g [ (i [ - (b

Mpaea (ponb) AoCTYNa MEHEM...

» B34aTb npaBa Ha peaakuuio

Pone (Habop npas) Nosb3oBaTeNS VoK 2 X v

Haseanwe AOMMHWCTPUpCEAHWE Koa AdminRole
Onucadwe  [JocTyn 4ANA aaMUHWCTRaTopos

CcHoBHOR
I

v CxeMa gocTyna, NaHenb MHCTPYMEHTOB, BX04 B CECCHMHD

Bwon B CECCMKD MO cxXeMe  WHTEpakTWBHBIA Nonb3osaTtens (Default)
MNaHenb MHCTRYMEHTOB | Mo YMOAYEHKWKD A 5? =
CrapToBan ¢apva Com.CommandCenter
v FNaeHoe (neBoe) MeHH AOCTYMHO
¥ lNpW BX0DAOE B CECCHKD OTKPLIEATE MMAaBHOE MEHHD

Mcnone3osaTe HAacTpoilkn wHTepdenca Typbod
v Pepnaktop pony Typbo9
OTKpbITE pEAaKTOD ==

» DUNLTPALIMA XYDHANOE CEPBEpa PacyeTos
> O6paboTka Ha cepBepe pacdYeToB

> DocTtyn

> B aueke VHTedelcHasa naHenb BbibpaTb COOTBETCTBYOWYO NaHenb

PykoBOoACTBO aIMUHUCTpPATOpPA Ctpanuna 11
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MpaBa nonb3oBartens 'AQMMHUCTPUpPOBaHue'

TurboFly OpenFly Files

[Z PenaxktupoBats 3asepweHHblil/obpaboTaHHblil AOKYMEHT
| ] Aara NoxymenTa Tonsko Ceroamns
[Zﬁennmrkom &;Msn.i

[Vl Pacceinate Hanomunarus

HaumeHosaHue: AOMUHUCTPUPOBAHKE
KoMMeHTapui: [ocryn AnA 3aAMUHKCTPATOPOR
Ocrioetibie npasa I Hactpoiixn | Jocryn k Onepfox | Onosewenus |
MNpasa Ha Tune zanucei b1 [V Mensmo Lieno:
Orparariersin Ha sypHany [:]»3?_'35;'1"2":‘4'“, Mapxer. Axumns
Nonesosarenu —— —
| _|Hens3s MensTs koa TMU 1 KonTparewTta
O6paborka . ;
KKT [V MenaTs Cruaxy Ceepx Nlumura
Project Management @ Kaproreka TMU c ueHon
TurboFly ERP M aprorexa TMU ¢ xonnyecrsoM
KKM Buaerts KoMNNeKT:
il ETE‘?Y"EH»Z“ cny
ocTyn )

[Vl Pazpewens OBwme Hacrpoiixu

E Cosznasars TMU

Met no ymonuanuio (Bee MNpeanpustus)

Xonawur

Tun UueHBbl AN8 NPPOAAXK NO YMONYAHUIO

oo

BanwoTta 3aKa3a no yMON4YaHuwo

DunbTp Ha MNposoaxku no Axanutuxke

OunsTp Ha Npoesoaxku no Cyertam
4

| Dara AxryansHoctu Npu Bxone

Brnwouute Buaxers: Npu Bxoae

Tun UeHbl ANS 33KYNOK NO YMONYAHMIO

@ Ecte
000 "0.0.C.T."
o000 "0.0.C.T."

KHONKK Boirpyaxkun OopM

| PozHUuHaR
3aKynoyHbie

| Poccuiickuit py6ne

-
]

MaxcuManbHbii yposeHns KoHduaeHuMansHoct |

Mpasa KoMnnaernc-Meneaxepa
Konu4ecreo nonssosarenei

UnTepdeiticHan nanens

ST

MNporxos Npogax
D MapkeTuHr

"I npoaaxw || ¥reepxaenue

Typ60 10.4

Mocne pobasneHus MHTepd)EViCHOVI naHeENn B nNpaBa NoJjib3oBaTeNld CTAHOBATCA AOCTYMNMHbI MEHIO Turbo

9.3 1 B MeHto TurboX pasaen Mou [JOKyMeHTbI.

Ctpanuna 12
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Mposoarmx a
) Mecro Texsionora
[- ) Cnpasoenew !
4 ™™U
[_:j Npoueccop Cneusdisaus
EE3 KomrparedTsl
[# Npasic Nokynarensn
'S Npaic Nocrasuseos
+ [ Dorgesres
+ [ Orverw

TurboFly OpenFly Files Typ6o 10.4

>>

Mowu JokymenTe: 4

v Mecro TexHonora

vV CNpaBsouHnKkM
B ™™y
[5) Nnpoueccop Cneundukauy
51 KOHTparexT ol
' Npaic Nokynarenen
&k Npaitc Nocraswmkos
> loxymMenTm

> Oruerm

» WHTedencHasa naHenb npeactasnser cobon cneayroulee:
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WHTepdelicHan naHens

Kog: |Kaar icTeo. Jloky ! | Tect naHenu
HaumeHoeaHue KasnaueiicTeo [lokymeHTs! Tecr gepesa
KoMMeHTapuit
Tema nomowm
N3obpaxexue =
Cocrae naxenn
Hagnuck Ha 3Haukax Chuay v
Cocrae uHTepeHCHON naHenu
Tun anemenTa Onemexr Orobpaxenue MNpasa gocryna Ycnoeue
KomaHga v [nax OuHaHcoswix Pacxoaoe .y Du : v Mr DiHat e
Komanaa v [nax ®unaHcosbix [oxoaoe
Komanaa v 3aseku Ha Onnary
Komanga v [nau Mnarexen
Komanga v Kanengape Mnarexein
Komanga v Mecaunbil Brogxer
Komanaa v Bankoeckue Beinuckn
Komanga v [narexHoe Mopyuyenne
KomaHaa v Cnucok nopyyeHun
KomaHaa v Bce Pacxogs!
Komanaa ~ Bce Mnarexu

Komanaa v Cuera lNocraswmukos

B TurboX cywecTtByeTr BO3MOXHOCTb HAacCTpOUTb MHTepdEeNCcHy naHenb nonb3oBaTens,

KOTOpasd MOXET COoAep>XaTb onpeaesieHHble 3JIEMEHTbI YyNpaBJZIEHUA, a TaKXe OT06pa)KaTb nx B
BMnAeE AepeBa nNpoBoaHMKa.

Kaxxgas HaCTDOMKa nony4dyaer YHMKaﬂbeIVI KOA U XpPaHUTCA B BMAE 3alnnCn B CnpaBO4YHUKE

MHTepdEeNCHbIX NaHenen.

3anonHnTe UM oTpeaakTUpynTe npu Heo6XoANMMOCTU cnepytowme rnoas KapTouku:
B none "Koa" 3agaetcs naeHTU@UKALUNOHHbBIN KOA MaHenu;
B none "HanmeHoBaHne" 3apaeTca HaMMeHOBaHME NaHenu;

B none "KommeHTapuin" 3agaetcs npousBOSibHbIN KOMMEHTapuii;

Mone "Knacc peanusaumn" cnyxuT pnsa Bblbopa knacca peanu3auum, KOTOpbI onpeaenser
(PYHKUMOHANbLHOCTb NaHenu n Habop AOMNONHUTESNbHBLIX HAacTpoeK. Ha AaHHbIA MOMEHT peann3oBaHbl
cnepylolme Knaccobl peannsaunm:

o WHTepdencHaa naHenb;
o [pynna ¢opm

Mpun Bbl60pe KnacCa peanamdaudnnm HUMXHAA YaCTb KapTO4YKKM MEHAET csor Bua. Ansa

|'|O,£|,p06HOFO onncaHMs Kaxaoro Kiacca Heobxoanmmo I'IpOVITM no BblWeENnepeyYncneHHbIM CCblJ1IKaM,

Mone "N306paxeHne" AOCTYMHO TONIbBKO ANA YTEHUS U NO3BONSET BblbpaTb n3obpaxxeHne (MKOHKY)
ANa AaHHOW naHenun, koTopas 6yaeT oTtobpaxaTbCa B AepeBe KOMaHj naHenu, U B ciydae ecnu
AaHHas naHenb 6yaer saBnATbCA cybnaHenbto (B OAHY NaHenb BJiOXeHa apyras). BbibpaHHoe
n3obpaxeHune bypet otobpaxkeHO cripasa OT NOJEN.

Tema noMoLWn - U3 CAKCKa TeM NoMoLu BbibUpaeTcsa Tema, KoTopas byaeT OTKpbIBaTbCS A5 AAaHHOM
MHTepdencHon naHenn;

[ns npoBepkn BHELWHero Buaa UHTepdencHON naHenn U gepeBa KOMaHA NaHenu npeaHasHa4eHbl
CooTBeTCTBYHOWME KHOMKKM "Tect maHenn" un "Tect gepesa". MNpu nX HaxXaTuM COOTBETCTBEHHO
MOSIBUTCS OKHO OTpeAaKTMPOBaAHHOW MHTepdENCHON NaHenn nnm gepeso.

3. ManbunKkoBOE MEHIo

PykoBOoACTBO aIMUHUCTpPATOpPA Ctpanuna 14
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©

v

# MecTto TexHonora

( NPaBoOyYHHKN®

®

™U Npoueccop

Cneundmkaumin

© O

KoHTparexTs Npaic

Noxkynarenei

Npaic
Nocraswwxkos

3TO MeHI0 OTKpbIBaeTCs U3 pasaena Bce ponesbie LeHTPbl MeHo TurboX

Hauano

%) Bce poneBsle LEHTPE
2 Ponessle LEHTPEI
~ KoHTpOnbL nopydeHHR
% PM nons3osarens
& PM agmuHucTparopa

HaCTpOl;iKy ponieBbIX LUEHTPOM CM. HUXE B OnucaHumn poneBbIX LEHTPOB.

JlokyMeHTHI

.
Q

Cuer MoKkynaTeno OTrpy3sxa TML

Q
©

3axkas 3aneKka 8
MNpouseoacrea Mpouzsoacreo
=
TexHonormuecxkune MNpoussoacTBeHHOE

Kaptoi

¥
D

HakonurensHoe Nepepava e

Tpebosanue

r
©O:

Bbinyck co Cnuncanue
Cnucanuem Martepuanose 8
Martepuanos MNpouszsoacTBO

m
o
o

MotpebHocTe TMU
(MRP)

2.4. OnucaHmne MeHIO BEepXHEeH naHenm

TurboFly OpenFly Files Typ6o 10.4

Ormvuern

E

T9 KownTpons
cneundukaumn
Nnax-oaxkr

E

T9 MNnax Bunycka

E

T9 Kapra
TexNpoueccos

E

T9 NonkHoie
Texnpoueccu Mo

@
£
2

T9 Anarpamma
Faura
Obopyaosanuns

@

Aenxenue
TMU(CT)

E

T9 Nnax
NpoussoacTsa
(MPS)

E

T9 Texnpoueccn

E

T9 Nonuvie
Texnpoueccw MNo
O6opyaoBanmio

E

T9
Ob6ecneuyeHHOCTd
MaTepuanamm

E

OctaTtoxk TMU
06biuHnIn(CT)

E

T9 Nonnas
KOMNNeKTaumsa
Cneumgukaumn

CraHpapTHOE MEeHI0 nporpaMMbl pa3MellaeTCsd B BEpxXHeW 4acTu [1aBHOro OKHa, noj
3aro/I0BKOM, U COAEPXUT creayroLwme nyHKTbl (Npy CTaHAAPTHOM HAaCTponke nHTepdenca):

>  ®ann
» [lpaBka
» YnpasneHue

PykoBo/CTBO a/[MUHUCTpaTOpa
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MpoekT
CepBuc
OkHa
MomolLb

YV VY

Kaxabin nyHKT CTaHAApTHOrO MEHI0 SIBNSIETCS BEPLUMHOWM BbIMaAaloWero MeHw, KoTopoe
OTKpPbIBAETCSA LWENYKOM MbIWKW Ha COOTBETCTBYOWEM NyHKTe CTaHAapTHOro MEHI0 U pa3sMellaeTcs
noA HUM. MNyHKTbI BbiNadaroLwmnx MEHIO COOTBETCTBYIOT Hanbonee ynotpebutesibHbIM KOMaHaaM U3
obLiero yncna ctaHAapTHbIX KOMaHAg NporpaMMbl.

MaHenb WHCTPYMEHTOB COAEPXWUT KHOMKKM, obecnedymBawwme [OCTYyNn K KOMaHAaM
nporpammbl. [ns ee oTobpaXxeHUs Ha 3KpaHe WM CKPbITUS HeobXoAMMO BbIMONMHUTL KOMaHAy
CepBuc - lNMaHesnb NHCTPYMEHTOB.

NHCTpyMeHTaslbHble KHOMKW CrpynnuMpoBaHbl Ha MaHenm no (QyHKUMAM M 4YacToTe WuX
MCnosib3oBaHus. NMOCTOSAHHAs 4YacTb NaHeNM MHCTPYMEHTOB BKJItOYaeT O6LeCNCTEMHbIE KHOMKU U
pa3MeLlaeTcsa B 1IeBOM YacTu naHenu. NepeMeHHasa 4acTb pacnosioXeHa B NMpaBon 4yacTu naHenu.

Ha »skpaHe opgHOBpeMeHHO MoXeT 6blTb OTKpbiTa TOJSIbKO OAHO BbiNajalolee MeHIo,
nepekitoyeHne Mexay CTpaHuuamm npom3BOANTCSA LLETYKOM MbIM Ha HYXXHOW BKaake

Ha3BaHna KHomMok oTob6pa)katoTCs Ha BCM/bIBAOWMX MOACKA3Kax, PacrnoflioXXeHHbIX Moj
WHCTPYMEHTaNIbHbIMW KHOMKaMMU.

B ctaHgapTHOM HacTponke UHTepdenca MMEKTCA creayowme KHOMKKU:

KHonka OnucaHue LleneBas
KaTteropus
CrapToBas ¢opma Mepexon Ha cTapToBylo hopmy nosib3oBaTesb
OTKpbITb Ceccuto OTKpbITb HOBYIO CeCcuto nosib3oBaresb,
pa3paboTumnk
OTKpbITb NPOEKT OTKpbITb NPOEKT pa3paboTumk
HoBbIn OTKPbITb HOBbIN AOKYMEHT rnonb30BaTesib
OTKpbITb OTKpbITb AOKYMEHT rnonb30BaTesib
CoxpaHutb CoxpaHuntb nonb3oBartenb,
pa3paboTumk
MpeaBapuTenbHbIN MpeaBapuTenbHbIA NPOCMOTP NeYaTHOM | NONb30OBaTENb
npocMOTpP dopMbl
MeuaTb MeuaTb rnonb3oBaTtesb
Haszag rnonb3oBaTesib,
pa3paboTumk
Bnepen rnosib3oBaTesb,
pa3paboTumk
Bbipe3aTtb rMosib30BaTesb,
pa3paboTumk
KonupoBaTtb Mosib30BaTesb,
pa3paboTumk
BctaButb nonb3oBaTensb,
pa3paboTumk
Yaanutb nosnb3oBaTensb,
pa3paboTumk
OTKpbITb CNPaBOYHUK OTkpbiBaeT CMMNCoK CNpaBOYHMKOB | NOSIb30BATESb,
aHaNUTUYECKNX NMPMU3HAKOB pa3paboTumk
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OTKpbITb XYpHan OTKpblBae€T XypHan  XO3SIMCTBEHHbIX | NOMb30BaTeESb,
onepauumn pa3paboTumk
OTKpbITb hopMy OTKpblBaeT CnNncok gopm nonb3oBaTtesib,
pa3paboTumnk
OTKpbITb KapTOTeKy OTKpbIBaET CNMCOK KapToTekK rnonb3oBaTtesib,
pa3paboTumnk
OTueTbl OTKpblBaeT HAaCTPOMKN OTUETOB nosib3oBaTtenb,
pa3paboTumnk
KaneHpapb OTKpbIBaeT KaneHaapb nosib3oBaTesib
Bce HanoMMHaHus OTKpbIBaeT CMMCOK HaNOMUHaHUMN nosib3oBaTesb
Tekywme HanomMnuHaHma | OTKpbiBaeT CNMCoK TeKyLlnx | nonb3oBaTesb
HanoOMMHaHWMN
Tekywme yBegoMeHuns OTKpblBaeT CNMCoK TeKyLlnx | nonb3oBaTesb
yBeAOMIeHU
Kanbkynatop OTKpbIBaeT KanbKynsaTop nosib3oBaTesb
CMeHUTb Hawe | CMeHUTb Halle npeanpuaTne nosib3oBaTesb
npeanpusatune
HacTtponku nporpaMmbl OTKpblBaeT MEHI0 HaCTpPOMKW | aaMUHUCTPATOp
npeaynpexaeHum
AOMUHUCTPUPOBaHME OTKpbiBaeT AOMUHUCTPUpPOBaHME | aAMUHUCTPAToOp
CUCTEMBI
NHdopmaumns BbiBogMT nHdopmauuto o NoO nonb3oBaTesib
MoMoub OTKpbIBAET pa3nen crnpaBku nosib3oBaTesb
Bnokunposka BnokupoBka nporpamMmbl nosib3oBaTesb
CMeHUTb Naposb CmeHa napons nosb3oBaTesb
Bbixoa Bbixoza nonb3oBaTtesnb
2.5. CoobwyeHns

O6bnactb coobuweHnt pacnosiaraeTcsd B HWXXHEM 4YacTWU T[JIaBHOMO OKHa MporpamMmbl.
NHdopmaums, BbiBoaMMas B AaHHyK obnacTb, 3aBMCUT OT BuAa aKTMBHOIO OKHAa Ha 3KpaHe u
BbIMOJIHAEMbIX Mosib30oBaTeneM aenctemii. CTpoka cooblleHnn 9BNaeTcsa MHOroyHKUNOHANbHOM,
B Hell MoxeT oTobpaxaTbca WHMDOpPMaUMA O COCTOSSHUM TEKYyLero AencTBus, coobuleHue o6
owmnbkax Mnu cCeBefeHUs O TeKyLLeM COCTOSHMKM nporpammbl. CTpoka cooblieHn BbIBOAUTCA Ha
3KpaH, ecin OHa aKTMBu3npoBaHa kKoMmaHaon CooblweHuns KOHTeKCTHoro MeHio Cepsuc. [lpu
NMOBTOPHOM BbIMO/IHEHUN KOMaHAbl CTPOKA COCTOSIHUS CTAHOBUTCS HEBUAMMOM U He oTobpaxaeTtcs
Ha 3KpaHe.

Obnactb coobuieHnin pasgeneHa Ha HecKkonbKo nonen (obnacrten), Kaxaoe M3 KOTOPbIX
BM3yanbHO 0603Ha4YeHO YTOMAEHHbIM NPAMOYrosibHUKOM. WHMOpMaunmoHHble coobleHns
BbIBOASTCS MPOrpaMMon.

2.6. Tlopsuyune Knasuwn

MHOrme BO3MOXHOCTW MaHenu MHCTPYMEHTOB, HaBuUrauMoHHOro, ¢ansoBoro, NPOEKTHOro,
CEPBUCHOI0 MEHID, @ TaKXe Oonuuu rpynn KoMaHa MOXHO npoay6nmpoBaTb C MOMOLLbIO FOPAYMX
KnaBuLL.

Paspen

Moapazaen KomaHpa | BbizoB
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NHTepdeiic
nporpaMmb

dann CepBuc| ABMMHUCTPpUpPOBaAHME F12
Hosbin dann F3
OTKpbITb dann F2
CoxpaHutb ann Kak Alt+F2
CoxpaHuTb BCe Shift+F2
3aKpbITb Ctri+F4
MevaTb F7
Bbixoa 13 cucTemsl Alt+X

MNpaBka OTMeHUTL Alt+BkSp
BepHyTb Ctrl+BkSp
BbipesaTtb Shift+Del
KonupoBaTtb Ctri+Ins
BcraButb Shift+Ins
Ypanutb Ctrl+Del
Mownck... Ctrl+S
3aMeHa... Ctrl+R
MoBTOp Ctri+L
Mepexoga... Ctri+G
PepakTop npoekTa F11
KomnununposaTb Ctrl+F9
KoMmnunuposaTb BCe Alt+F9
3anyctuTb F9
OcTaHoBUTb Ctrl+F12
Uepapxusa knaccos Alt+F11
CTek BbI30BOB
MepeMeHHble
KOHTpO/IbHbIE TOYKU
KoHTposibHas To4ka Alt+Del
[o6aBuTb NepeMeHHyto Alt+Ins

MpoekT PepakTop npoekTa F11
KoMmnunuposaTb Ctrl+F9
KoMmnunuposaTb BCe Alt+F9
3anyctutb F9
OcTaHoBUTb Ctrl+F12
Mepapxus knaccos Alt+F11
KoHTposibHas To4uka Alt+Del
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[Jo6aBuTb NepeMeHHyto Alt+Ins
Cepsuc AAMUHNCTpUpPOBaHME F12
Kanbkynartop Alt+R
KaneHgapb Alt+F
OkHa CBepHYTb Alt+F5
Cneayiouee F6
Mpeabiayee Shift+F6
3aKpbITb Ctrl+F4
Bbibop OKHa Alt+0
MeHIo nomoLLb MomMoLupb... F1
CopepxaHue Alt+F1
KoHTeKCTHasa NoMoLllb Ctrl+F1
CnoBapb TEpMMHOB Shift+F1
MeH10 OTKpbITb CNpPaBOYHUK Alt+P
yrnpasneHus
OTKpbITb 6/1@aHK Alt+B
OTKpbITb KapToTEKY Alt+T
Beoa nNpoBoAKM Alt+D
Beoa onepauun Alt+W
Bbibop cueTa Alt+S
OTyeTnbl Alt+Q
O6paboTaTtb F9
O6paboTaTtb BCe Alt+F9
NMaHenb KHOMOK | 3aKpbITb Alt+3
ans  paboTtbl C
KapTOTEKOM
BbibpaTtb Alt+B
LobaBuTtb Alt+4
Oy6nunposaTtb Alt+b
Job6aButb rpynny Alt+T
Fpynna / anemMeHT Alt+3
PenaktnpoBaTb Alt+P
Yaoanutb Alt+Y
Ownanor "Cnucok | PekBu3nTbl 06beKTOB P
rpynn"
Mownck Ctrl+F
KomaHabl pynna koMaHpg | NpeasapuTenbHbI NPOCMOTP Shift+F7
nporpaMmbl | JJOKyMeHTbI
OTKpbITb F3
MevaTb F7
CoxpaHutb F2
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CoxpaHuTb BCE Shift + F2
CoxpaHunTb Kak Alt+F2
lpynna komaHpg | BepHyTb Alt+BkSp
lMpaBka
BcTtasutb Shift+Ins
BbipesaTtb Shift+Del
Job6aBuTtb Ins
XupHbii wpndT Ctri+1B
KonupoBaTtb Ctri+Ins
HaK/OHHbIN TEeKCT Ctri+JI
OTMeHUTL Alt+BkSp
MoaYepKHYTbIN TEKCT Ctrl+JuU
Ceoictea (obbekTa) Alt+Enter
Ypnanutb Ctrl+Del
LUntnposatb Ctri+KL
pynna KkKoMmaHg | 3aMeHa Ctri+R,
Mownck Ctri+QA,
Mepexog (K cTpoke) Ctri+G,
Ctrl+QG
MosTop Ctri+L
MoBTOp nomcka B obpaTHoM | Ctri+Shift+L
HanpaBJ/iEHUN
Mouck Ctrl+S
pynna komaHg | BknoueHune/BbikntouyeHne nnuHenkn Alt+"*"
Bua
MpocmoTp Tabnnu Ctrl+QT
BkntoueHne/BbikntoueHne pexuma | Ctrl+QO
npocMoTpa
YBennyeHue macwrtaba Alt +"+"
YMeHblueHMe MacwTaba Alt + "-"
pynna koMmaHpA | BBepx akpaHa Ctrl+Home
lMepemelleHne
BonTtun B none Enter
KoHeL, AoKyMeHTa Ctrl+PgDn
KoHeL cTpoku Enter
Hayano gokymeHTa Ctrl+PgUp
Hauano cTpoku Home
Hun3 akpaHa Ctrl+End
Mpeablaywee rnone Shift+Tab
lMpokpyTKa BBEpPX
Ctrl+cTpenka
BBEPX
lMpokpyTKa BfeBo
Ctrl+cTpenka
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BN1EBO

lMpoKpyTKa BHU3
Ctrl+cTpenka
BHU3

lMpokpyTKka BnpaBo
Ctrl+cTpenka

BNpaBo

Cnepytowee none Tab

CnoBo BNneBo Ctrl+cTpenka
BN1EBO

CnoBo BMnpaso Ctrl+cTpenka
BNpaBo

DKpaH BBepX PgUp

3KpaH BHU3 PgDn

2.7. [lowuck

Mouck ocyulecTBNseTcs MNyTEM BBOAA KJ/OUEBBLIX C/IOB B OKHO Moucka. BwibupaeT Bce
JIOKYMEHTbI, CNPaBOYHUKUN, OTHETbI B KOTOPbIX NPUCYTCTBYET AAHHbIN 3/IEMEHT

TakK e eCTb BO3MOXHOCTb M3 MOWUCKOBOM CTPOKM, HE obpaliasiCb B MEHIO NepenTn B hopmMmy.

Mpwn 3anonHeHuMn ¢opM peanusoBaH MOMCK W BbIGOPp M3 CYLUECTBYOLWMX 3anucen
COOTBETCTBYHOLLErO CNpaBOYHMUKA.
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3. OnuncaHue posieBbiX LLEHTPOB

Onsa ypobctBa paboTbl nmosb3oBaTens M yBeMYEHUS CKOPOCTM obpalieHuss K KoMaHaaM U
MyHKTaM MEHI0 B CUCTEMe npeaycMmoTpeHbl Ponesbie ueHTpbl (PL). Ha naHenb poneBoro ueHTpa
BblHECEHbI CUCTEMaTU4YeCKM MNOBTOPSOWMECS onepauum ANAs pasHbiX TUMOB MoOJib30BaTenen.
bazoBas komnnekTauma TYPBO coaepXuT psag npenHacTpoeHHbiX PLL ons pasHbiX TUMOB
rnonb3oBaTesien K npas AOCTYyMNa K CUCTEME.

BHeceHMe nameHeHui B poneBble LEHTblI BO3MOXHbI:

» KoOHe4yHOMYy Mosib30oBaTesnio CUCTEMbI B YaCTU CBOEro poJIeBOro LeHTpa:

o [AobaBneHne HOBbIX 3/1EMEHTOB, TaKMX KaK, Npoueaypbl, OTYETbl U KOMaHAbI;

o W3MeHATb/ yaanaTtb Ao06aB/ieHHbIX 2/1EMEHTOB;

o Ana moayns BI poctynHo Tak e aobaBneHue nonb3oBaTebCKUX
MHMOPMALMOHHBIX NaHenen.

> [onb3oBaTeso C posibio AAMUHUCTPATOP OTKPbITA BO3MOXHOCTb A06aBNEHUA HOBbIX 3/1€MEHTOB A/IS
poNieBbIX LEHTPOB ApPYyrMx Monb3oBaTenen. AAMUHUCTPATOP AN  HACTPOMKM  KOHKPETHOro
Nnosib30BaTeNsl AOJ/HKEH 3alTW Mo4 YYETHOM 3anuCblo AaHHOIO MOJIb30BAaTENs B PEXWMME MOSHOMO
focTyna.

Co3gaHMe HOBbIX PONEBbIX LIEHTPOB, yAalieHWe U u3MeHeHue 6a3oBoro coaepxumoro PLL
JOCTYMHO TONbKO pa3paboTunKky B pexmMme paboTbl ¢ Typ6o cTyanei.

JneMeHTbl, BXoAslme B 6a303y+o KoMmnnekTauuo PL, HeZoCTynHbl ANa pefaKTUpOoBaHUS
NMnos1b30BaTEJIEM.

HacTpoiiku poneBbiX LLEHTPOB
Onsa otobpaxkeHnsa PLL B FNaBHOM MeHI0 He06X0AMMO BbIMOMHUTE Cneayllme AenCcTB1S:
Hacrtpoiika Ponei gocrtyna.

OTKpbITb OPMY HACTpOWKKM ponen foctyna, nytb — AaMMHMCTpupoBaHune\HacTpoinkmn\Ponu
[octyna, BblbpaTb Ponb ANns  HacTpoWKWM, OTKPbITb ANS peaakTMpoBaHus. Ha Bknagke
Monb3oBaTenu NpoBEpPUTb, CYLWECTBYET N Heob6XoanMbIN MoNb3oBaTeNb ANS AaHHOW ponu (ecnmn
HeT - nobaBnTb) U HacTpouTb 6a3oBbie Npasa.

OTkpbITb BKIagky basoBble npaBa, ycTaHOBUTbL dnar «B rnaBHOM MeHI0 AOCTyneH Moay’ib
«Bce poneBble LeHTpbI» B 6510ke nonen Npoune 6a3oBble HacTponkn. CoXpaHUTb M3MEHEHUS.

Mocne NpuUMeHeHUs HacTpolku B [NABHOM MEHIO MOMb30BaTesNs O0TO6pasnTcsa pasgen
«Bce poneBble LEHTpbI», COAEPXaLlnii poneBble LEHTPbI AN BCEX MNOAKIHOUYEHHbIX MPOEKTOB.

Pa6orta c PoneBbiMu LeHTpaMm
Paboune mecta (PM) PoneBoro LeHTpa OTKPbIBAOTCS M3 [NaBHOMO MEHIO MO LWEeNYKY MbilK.

Pasnen PoneBble LEHTpbl COCTOMT M3 MoApa3aenioB AN KaXXA0ro yYCTaHOBJSIEHHOro mMoayns
Typbo, Bkatovaowmx B cebs nepeveHb pabounx mect (PM) ons kaxkaon poaunosib3oBaTtens.

JOCTYynHbI HECKObKO cnoco6os HaCTPOﬁKM PM nonb3oBaTtenem:

JlobaBrieHne ssieMeHToB Ha PM mn3 [1aBHOro MeHoo
HaxkaTb nMpaBoi KHOMKOM MbIlWKM Ha NYHKT [NaBHOrO MeHK U BbIOpaTb MYHKT KOHTEKCTHOrO
MeHI0 «3akpenuTb Ha PU» anga nobaBneHus Ha PL, BbiIbpaHHoro PM.

(Mocne 3Toro Bbibopa NOSABNSETCS 3HAUYOK 3aKPbITUSA 3aK1aaKu J)

JlobasneHne anemeHToB Ha PM n3 paboyes obnacrtu PL|

HaxaTb npaBoil KHOMKOW Mbiwn B pabouer obnactm PL, n Bbi6paTb MYyHKT KOHTEKCTHOrO
MeHlo <«[lob6aBuTb», panee OTMETUTb OAWMH W3 MNpPeACTaBfieHHbIX B CMAUCKE 3/EMEHTOB AJ14
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nobasneHns Ha PL BbibpaHHoro PM. [Janee Heo6xoAMMO MNpPOU3BECTU HACTPOWKY CO3A4aHHOIo
aneMeHTa. [Ansa Bbi30Ba HaCTpoeyHon opMbl ABaXAbl LENKHUTE Mbllb0 Ha CO3AaHHbIA 3NEMEHT
PLL nnn BbibepuTe MYHKT KOHTEKCTHOro MeHk «CBOWCTBa», Bbl3biBAEMOro Mo LWEAYKY NpaBomn
KHOMKW MbIlUX Ha CO34aHHOM anemeHTe PL.

HacTpoinkn oTnnyalTca B 3aBUCUMOCTU OT BbibpaHHOro Tmna nobaBnsaeMoro snemMeHTa:

HacTtpovika HoBOU pyHKLUU:
B none TeKkCT Bpy4HYO yKa3blBaeTCA UMSA 3n1eMeHTa 1 napametp. ®nar «He nokasbiBaTbHa
3KpaHe» B YCTaHOB/IEHHOM COCTOSSHUU CKpbIBaeT BUAMMOCTbL 3/1IeMeHTa Ha PM.

Hacrpovika HOBOVi KOMaHAbl:
B none TeKkCT BpYy4YHYIO yKaXxuTe MMs 3/ieMeHTa U napaMeTp. ®Onar «He nokasbiBaTb Ha
3KpaHe» B YCTAHOBMEHHOM COCTOSIHMW CKpPbIBAE€T BUAMMOCTb 3/1IeMeHTa Ha PM.

HacTtpovika HOBOV KOMaHAbI:
B none TeKCT Bpy4HYlO yKaxuTe nmsl aneMmeHTa. B none Mapametp BbibepuTe napameTpus
BbiNnagatwuwero cnucka. ®nar «He noka3biBaTb Ha 3KpaHe» B YCTAHOBJIEHHOM COCTOSIHUM
CKpbIBAET BMAMMOCTb 3/IEMEHTa Ha PM.

HacTtporika otyera:

B none TeKkCT BpYy4HYI YyKaxuTe uMs 3afneMmeHTa. B none [lMapameTp u3 KapToTeku
«HacTpoinku ot4yeTtoB» BblbepuTe OT4YeT. BbibpaHHbIA OTYET AOCTYyNeH Mo KHoMke nepexopa. B
none HacTpolika M3 BbiNajalolWero CNMcKa yKaXxuTe BapuaHT 3anycka Ass BblbpaHHOro otyera.
®nar «He nokasbiBaTb Ha 3KpaHe» B YCTAaHOB/IEHHOM COCTOSIHUM CKpbIBAeT BUAMMOCTb 3/1IEMEHTA
Ha PM.

Hacrtpovika nHgopmMaynoHHONU naHean:

B none TeKCT BPYYHYIO yKaXxuTe UMs aneMeHTa. B none MNapameTp u3 kaptoTekn «Crnincok
naHenen» BblbepuTe nNaHenb. BblbpaHHas naHenb AOCTyNHa MO KHOMKe nepexoga. B none
HacTpoMKa M3 BbiMagatowero CNnMcka yKaXute BapuaHT 3anycka Ans BblbpaHHoM naHenu. ®nar
«He nokasbiBaTb Ha 3KpaHe» B YCTAHOB/IEHHOM COCTOSIHUW CKpbIBAET BUAMMOCTb 3/1EMEHTa Ha
PM.

LobasneHune snemeHToB Ha PM u3 kaptotek Cnncok naHenei n Hactporikm oT4eToB:

BbligennTte 3anucb KapTOTEKW M BOCMOSb3YWTECb Onuuen MeHo «lMpuMeHUTb» -
«3akpenuTb Ha PL».

HobaBneHne ssniemeHTOB Ha PM yepe3 HacTporiky PoseBoro yeHTpa:
HacTtpoika poneBoro uUeHTpa OTKPbIBAeTCA M3 KOHTEKCTHOrO MeHHD, BbI3blIBAeMOro no
LeNYKy npaBoi KHOMKW MbllwKn Ha pabouei obnactu PLI.

Ona pobasneHuss HOBOro anemMeHTa Ha PM HaxMmuTe KHonky «[lnwc» B Tom pasgene PL,
Kyaa Heobxoaumo nobaBuTb aneMeHT. [anee npoueaypa HACTPOMKM MOBTOPSIET HACTPOMKY
«[JobaBneHne anemeHTOoB Ha PM 13 pabouen obnactu PL».

Onsa npuMmeHeHns HacTpoek PL, n nepexopna Kk PM HaxmuTte KHonky «OK», onsa nepexopak
PM 6e3 coxpaHeHns — KHOMKY «Yaanutb». [Ana yaaneHus nosib30BaTeSIbCKMX HACTPOEK HaXMuUTe
KHOMKY «O6HOBUTBL>».

PaboTa c nosib3oBaTe/IbCKUMMU 3/IEMEHTAMMU poNneBoro yeHTpa

Henb3sa oTkpbiTb ABa U 6onee PM ogHOBpeMeHHO. [lonb30BaTeNbCKUE 3/IEMEHTbI He
KonupytoTcs (He nepeHocsaATcs) ¢ ogHoro PM Ha gpyroe. Pabouas obnactb PL nogeneHa Ha
HecKonbko 6510KOB 31eMeHTOoB. [lonb3oBaTento AOCTYMHbI OMNUWMKM CO34AHUS, pefaKTUPOBaHMUS,
MPOCMOTpPa M yaaneHus snemMeHTos PM.

N3MeHeHne MmecTtopacnonoxeHusa anemeHtos PL:

Onsa nepeHoca nonb30BaTeENIbCKOrO 3/eMeHTa B npegenax ogHoro PM 3axmute neson
KHOMKOW MbILLN 2JIEMEHT, KOTOprf/'I Heobxoanmo rnepeHecTu n nepemectuTte B rnpegenax PM.

YpaneHuve noJsib3oBaTesNibCKUX anemeHToB PL:
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Ona ypaneHns nonb30BaTeNbCKOro 3jsieMeHTa C¢ PM BOCHOﬂbBYVITer onumen «Yganutb»
KOHTEKCTHOINO MEHHK, BbIi3bIBAEMOI0 MO WENTYKY npaBoM KHOMKW MbILWN.

MNMpocMmoTp anemeHTOB PM:

Ons ypobcTtBa nonb3oBaTenss pabouyee MECTO MOXET COCTOSATb M3 60AbWOro Konn4yectsBa
afieMeHTOB. He Bcerga 3sneMeHTbl nomewarTcs B pabouen obnactm skpaHa. [Ons npocmoTpa
3/1eMEeHTOB, KOTOpble He oTobpasunmnce B pabouen obnactm Heobxoammo CKPOSIMHIOM
NPOKPYTUTb BeCb 670K 31eMeHTOB A0 HYyXXHoro. Bropor cnocob poctyna K HeoTobpaxkaeMbiM
3/1eMeHTaM C MNOMOLWbI KHOMKKM «Ewe». HaxMmte Ha KHOMKY M Bblbepute M3 cnucka
HeobXxoANMbIA SN1EMEHT.
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4. CnpaBo4yHas cncrema lporpamMmabi

CnpaBoyHasi cuctema [lporpaMMbl MpeaHasHadyeHa ANs  MOJly4YeHUs MOSb30BaTesleM
MaKCMManbHO TOYHOW (peneBaHTHOW) MHbOPMaLMM MO MHTEPECYWMM ero TemMaM, BonpocaMm u
CnpaBKaM Mo OTKPbITbIM B AaHHbIA MOMEHT OKHaM WM ONEPALMOHHBIM AOKYMEHTaM NMporpaMMsl.

Huxe onucaHa nornka paboTbl ¢ CnpaBo4yHOM cucTteMol [porpamMmbl, B KOTOpYH He
BkAtoYeHbl CMmapTAdokyMeHTbl. Pabota ¢ CnpaBo4yHon cuctemonn CMapT[OKYMEHTOB oOnucaHa B
oTAenbLHOM paszene Xenn-PepakTop lNMonb3osatens (cMm. n. 9.7).

Bbi6op TEM NpoMCXOAMT MO Mepapxmu pasaesioB CrpaBKu.

CnpaBo4yHasa cuctema (CC), unm nomowb (Help), npeactaenser coboli COBOKYMHOCTb
B3anmMocBsi3aHHbIX HTML-AOKYMEHTOB, U CO34aeTCs B OKHE pefakTopa NnpoekTa CO6CTBEHHbIMU
cpeacTBaMum NporpaMmol.

CnpaBo4YHas cuctemMa COAEPXWUT OCHOBHble CBeAeHWs M nopsgok paboTbl C MporpamMMont.
Boizos CC ocywecTtsnsgerca KoMmaHaamm nyHkta "lMomowb" [NnaBHOro MeHw. KOHTEKCTHO-
3aBUCUMMYIO CMpPaBOYHYD MHGPOPMaUMIO MOXHO MNOSYy4YUTb B /HOO6OM MecTe nporpaMMbi, Ha)kas
knasunwy F1 nnn kHonky MNoMowb agnanora, JOKYMeHTa WK OKHa, ec/in TakoBas MMeeTcs.

Ona pabotel co CnpaBoYyHOM CUCTEMOM WCMNOMb3yeTCs ChneunanbHOe OKHO MOMOLUY,
nMmetowee ase 3aknaakm "CoaepxaHue" n "MHpekc". B npaBoi 4yactm otobpaxkaetcsa co6CTBEHHO
cnpaBo4YHast MHOpMaUKMS N0 TEKYLLEN TEME CNpaBKMU.

B neBoih yactm okHa Ha cTpaHuue "CoaepxaHue" npuBOANTCA MEpapPXUYECKUI CIMCOK
nanok n Tem CnpaBoYyHOWM CUCTEMbl B andaBMTHOM Mopsake, MpUYeM nankm NoOMeYeHbl 3HAYKOM
nanku, a otaesibHble TeEMbl — 3HAUYKOM AOKyMeHTa. PackpbiTb (CBEPHYTb) ManKy MOXHO, LLESIKHYB
Ha 3Hauke "+" ("-"), pacnonoXXeHHOM cneBa OT Ha3BaHMS Nanku.

Ecnm Kypcop ycTaHOBMeH Ha nanke, TO B OKHe pa3MellaeTtcs obobuwatowas (rpynnosas)
TEMa, MNOACHAKLWAA Ha3HavyeHWe AaHHOW MNamnku M COoAEepyKallas CrUCOK TeM, BXOASLINX B Hee.
O6o6liallas TeMa B CMUCKE TEM He MNPUBOAMTCH, HO, €C/IM B HEeil B SBHOM BUWAE 3ajaH
npuopuTeT, TO nanka 6yaeT pacnonaratbCd B CMUCKE B COOTBETCTBMM C HUM, MO3TOMY
BJIOXXEHHbIE Marnku MOryT pacrnoflaraTbCs BMepeMeLLKY C MPOoCTbIMU TEMAMM.

CtpaHnua "MHpaekc" no3BOASEeT HaxXOAWUTb HYXHYK TeMy MO CAUCKY KAK4YeBbIX CrOB,
KOTOpblE MOKa3blBAlOTCA B NI€BOM 4acTuM OKHa. [puyeM, ecnm none BBOAA NOA 3aknagkamu
CTpaHUL, He 3anosiHEHO, TO rOKa3blBAeTCA MOMHbIA CMNUCOK K/OYEBbLIX CNOB, KOTOpble
nepeduncneHsl B andaBuTHOM Mopsake, NMpUYEM CHavana ykKasblBalTCS C0BA Ha aHMMNACKOM
A3blKe, @ 3aTEM Ha - PYCCKOM. [Monb3oBaTeNlb MOXET BBECTU KJIKOUEBOE CAOBO (MOSIHOCTBIO UK
TOJIbKO HECKOJIbKO nepBblX 6YKB) Bpy4YHYIO B Mnose noj 3akfagkamu ctpaHuu unum soibpaTb ero ns
CNMCKa, ABaxAbl LENKHYB Ha HYXHOM CNOBe WUAW BblAENUTb €ro U HaxaTb KHOMKy [lokasaTb.
Ecnn kniouyeBoe C/0BO COAEPXWUTCS B OAHOM TEME, OHA Cpa3y >XXe MOSIBNAETCS B OKHE MOMOLUM,
MHaye OTKpbIBAETCH CMUCOK TeM. [Na Bbi30Ba HYXXHON TeEMbI CrieAyeT WefKHYTb Ha ee 3arosioBke
WKW BbIAENUTb €e N HaXkxaTb KHOMKY Bbi6op.

MepeMewatbca nNo TekcTy TeMbl CC MOXHO TaK Xe, Kak M B 06blHHOM OKHe
pefakTUpoOBaHUSA, a Takxe Mo croBaM (CCblikaM), BblAeneHHbIM ronybbiM uBeToM. Ecnm Tema
A0BONbHO 60nblwas, To ana yaobcrea nepemelleHMs Mo TeMe B Hayane TeMbl NMpuBoauUTCSa ee
cogep>xaHme. B okHe mnomowKM AeNCTBYHOT KOMaHAbl TEKCTOBOro peaaktopa, 4To Mo3BonseTr
BblAE/INTb B HEM TEKCT, CKONMPOBATb €ro MM nepeHecTn B 1t06on Apyron AOKYMEHT.

BbiCTpbIl nepexos K ApYyro TeMe BbINOJIHAETCS N0 WepapXMUYeCcKOMY CrUCKY TeM,
oTobpakaeMoMy B JIeBOW 4acCTW OKHa, WM MO CCbIJIKAM BHYTPW TeMbl. [Ipy OCTaHOBKE Ha HUX
yKa3saTesib MbIllM MEHSieET CBOW BMA cO "cTpenku" Ha usobpaxeHue "pykun". LLlenyok Ha TakoMm
C/loBE€ MPUBOAUT K OTKPbLITUIO Ha 3KpaHe TeMbl, B KOTOpoh coaepxutcsa 6onee noapobHas
MH(OpMaUNs 0 NOAYEPKHYTOM MOHATUKN (TEPMUHE).
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B BerHer/‘I 4aCTn OKHa pPacCnoJIoXeEHbl KHOMKWK, obecneuunBatwome:

nepeMelleHmne Bnepes no CnUcKy paHee OTKPbITbIX TEM;
BO3BpaT K Moc/ieiHEN NPOCMOTPEHHOW TeME;

KOMMPOBaHWE BbIAENEHHOIO TEKCTA B KapMaH;

KOHTEKCTHbI MOWCK MO TEKCTY TEMBbI;

BbI30B CTAHAAPTHOrO AManiora HacTpPoeK neyaTtn A1 neyaTt BblAeNEeHHOro TeKCTa,
OAHOW WIW TPYNMbl TEM.

B rpynny koMaHA MoMoLlb BXOASAT crieayowmne KOMaHabl:

NHdopMmauns npomnssoagutens. MNMonydyeHne obwmnx ceegeHnii o0 nponssoguTene n nporpamme. Boizos
KOMaHAbl B CTaHAApPTHOM HacTpolike uHTepdenca OoCylecTBASEeTCS C MNOMOWbK MyHKTa MEHIo
Momowb | MHdopMaumsa nponssoagmTens.

Momowb. BbizoB CrnpaBO4YHOM CUCTEMbI MpOrpaMMbl A/ MOSyYeHUs CnpaBKW B 3aTPYAHWUTENbHOM
cutyaumn. CnpaBo4yHas MHboOpMaums 3aBUCUT OT COAEPXKAHUS OTKPbITOrO B AaHHbIA MOMEHT OKHa
nporpaMMbl. Bbi30B KOMaHAbl B CTaHAAPTHOM HACcTpoWKe MHTepdenca OCYLLEeCTBASETCS C MOMOLLbLO
MyHKTa MeHto MNMomMowwb |MoMoLwb uan ropsyven knasmwm F1.

Copepxanune. OTKpbiBaeT AOCTyn K cogepxaHutio CnpaBoyHoM cucTtembl. CoaepxaHue no3sBonsieT
nony4mnTb obliee npeacTaBneHne 0 CTPYKTYpe, BO3MOXHOCTAX M cnocobax ynpasneHus CnpaBovHOM
CUCTEMOM, a Takxe obecneumBaeT LeneHanpaBneHHbIA MONCK B MepapxmM4yeckoM Crmcke TeM. Bbi3os
KOMaHAbl B CTaHAAPTHOM HACTponke WHTepdelrica OCYLEeCTBASeTCS C MOMOLWbK MyHKTa MEHH
Momowb |CoaepkaHmne nnm ropsaumx knasuw Alt+F1.

KoHTekcTHas nomouwb. BbizoB CnpaBOYHOW CUCTEMbl MNpOrpamMmbl AS9 MNOSyYEeHUS KOHTEKCTHOWM
cnpaBku no kwo4deBoMy (cnyxebHOMY) CnoBy WMAM TEPMUHY, BblAENEHHOMY KypCOpOM. Bbi30B
KOMaHAbl B CTaHAApTHOM HacTponke uHTepdelrica OCyLeCcTBAAEeTCS C MNOMOLbI MYyHKTA MEHK
MomoLwb | KoHTEeKCTHas NnoMolb Unm ropsunx knasmw Ctrl+F1.

CnoBapb TepMMHOB. B cny4yasix 3aTpyaHeHWs MNpu Bblbope TeMbl MOXHO BbIMNOJIHUTL AAHHYIO
KoMmaHay. [pun 3ToM oOTKpbiBaeTca OKHO CrpaBOYHOM CUCTEMbI, cCoAepXalee YnopsaoYeHHbIN
CMMUCOK MOHSATUI, CYLLHOCTEN M TEPMUHOB MpPOrpaMMbl, pacrnofioXXeHHbIX B andaBUTHOM MNopsaKe.
Ncnonb3oBaHue cnoBaps TepMUHOB caenaet nouck 6onee 6biICTpbIM M 3@eKTUBHBLIM. Bbi3oB
KOMaHAbl B CTaHAApPTHOM HacTpolke uWHTepdenca OCyLeCcTBASEeTCS C MOMOLLbI MYyHKTA MEHH
Momowb|CnoBapb TEPMUHOB MK ropsaymx knasuw Shift+F1.

OcHOBHble NOHATMSA. Bbi3oB okHa CnpaBOYHON CUCTEMbI, COAEPXKALLEro CMUCOK OCHOBHbIX MOHSATUM
nporpammbl. BbiI30B KOMaHAbl B CTaHAAPTHOW HacTpomke mHtepdenca ocCyLecTBsSeTCs C NOMOLbIO
MyHKTa MeHto NoMouwb|OCHOBHbIE NOHATUS.

Pabota co cnpaBo4yHOlM cuctemon. Ob6wmne cBeaeHus no pabote co CnpaBoOYHOM CUCTEMOM
nporpammbl. BbiI30B KOMaHAbl B CTaHAAPTHOW HacTpomke MHTepdenca oCyLeCcTBSETCS C MOMOLLbIO
nyHKTa MeHto MNMomMowb|PaboTa co cnpaBoOYHON CUCTEMOW.

Co3paHmne CnpaBOYHON CUCTEMDI

PazpaboTunky B pexumme paboTtbl ¢ Typbo CTyamen goctyneH nporpaMmHblid Help no kHonke
F1 B akTMBHOM OKHe. Tak e pa3paboTumKky AOCTYMHbI ONUMK CO34aHMSA / peaakKTMpOBaHUS
dannos cnpasku n NpmBsA3KM help KoHTekcTa K hopMaM, KapToTEKaM M NPOYUM JOKYMEHTaM.

Co3aaHne HOBbIX pas3fAesoB u (ausios cripaBku

Pabota ¢ darinamm help ocywecrtenserca B Typbo cTyamu B pexumme paspabotku. B
cucTeMe noapepXkmeatotcs ganabl cnpaBku ¢ pacwmpermem .htm n .md.

Onsa cosgaHnsa danna cnpaBkn HEOH6XOAMMO BbINOSHUTL cneaytouwme 4ENCTBUSA:

OTKpbITb COOTBETCTBYHOLWNIN (B 3aBUCUMOCTU OT OMEepauUMOHHOr0o AOKYMEHTA, ANS KOTOpPOro
co3paeTtcsa cnpaska) lMpoekT B Typ6o Ctyanm, Hanpumep, FBas.

3amMeyaHue: cdannbl CcnpaBkyM O0A4HOMO MOAY/MS MOryT pacnosiaratbCs B Pas3HbiX MPoOeKTax.
Kaxxabih 6a30BbIii CIpaBOYHUK, NCNOJIb3YEMbIA BO BCEX MOAYNsX, obpawaercs K eguHomy danny
cnpasku (He Hago aybnuposaTtb help ansa Kaxgoro npoekra).

dainbl cnpaBku XpaHATCcs B pa3aene Help | Momowb.
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B obwem cnydae, AaHHbIA pa3gen MoxeT coaepxaTb nanky AddFiles unu images ans
XpaHEeHUs KHOMOK M m3obpakeHuii. Bo3MoxHO aobaBneHmne, Kak OTAENbHbIX (aniioB CripaBKW,
Tak M nNanok no pasgenam, cogepxawux dannbl help. Ctunm Moryt xpaHutbcs B daine
Style.css, n NnpuMeHATLCA KO BCeM aliniaMm cnpaBKu NpoekTa.

B npoekTe FBas dainbl help xpaHatca B agByx nankax OFF n TurboFly:

= @ Help (Momowwk)
- [ OFF
+ [T]images
+ [ 7] setting
+ [ reference
@task.htm
+ [ ) office_work
= 7] TurboFly
+ [ Bud
+ [ TJerm
+ [ delo
+ [TJERP
+ [ Ref
®¥[57 )
KaXkaasi M3 KOTOPbIX, B CBOK o4yepeb, COAEPXUT COAEpPXATESIbHYIO U MPeAMETHYIO Mepapxuto
nanok M COOTBETCTBYOWMX darnos help n nzobpaxeHun.

Onsa co3paHuns Hoeow Manku | ®anna Heob6xoaMMo B AepeBe KaTasiora Ha TOM YpPOBHe, rae
HeobxoamMo co3gaTb nanky/dana OTKpbITb KOHTEKCTHOE MeH. B nosaBmBLIEMCS KOHTEKCTHOM
MeHI0 BblbupaeM nyHKT «[dobaButb nanky» (Alt + Ins)/ «dob6asBuTtb» (INS) 1 BBOANM Ha3BaHMe
nankuW, ecnu cosgaem ann, TO BHOCMM WHpOpMauMi O co3pasaemMoMm darine help B
OTKPbIBLUEMCS ANA/IOrOBOM OKHe. [lanee OTKpbIBAaeM CO3A4aHHbIN hain U NULLEM CrpaBKy.

Onsa pobasneHnsa yxe rotosoro gaina cnpasku B popmaTe .md B AepeBe KaTanora Ha TOM
YPOBHE, KyAa Heob6Xx0ANMO NOMECTUTb (hann OTKPbIBAeM KOHTEKCTHOE MeH0 BbibupaeM nyHKT «K
dannam», Ha akpaHe oTOb6pa3nTLCA Manka, B KOTOPOW XpaHATCs dainbl CnpaBku K BbIGpaHHOMY
pasgeny. BknaabiBaem rotosble pannbl help B OTKpbIBLYHOCSA Nanky.

Pab6orta c ¢patinamu cripasku B Typ6o cTyaumn

@annbl CnNpaBKW MWCMOMAb3YIOT CTaHAAPTHbIA CcuHTakcuc Markdown. Paboudasa obnactb
rnogeneHa Ha ABe 4actu: obnactb paboTbl C OOKYMEHTOM M o06nacTtb npenBapuTEnbHOMO
npocMmoTpa. lepekntodeHne Mexay 0651acTs MM OCYLLEeCTBNSIETCS 4Yepe3 KHOMKY <«BOMpoc», B
3aron0BKe OTKPbITOM BKNagku Ha MNaHenu 3aknagok.

B Typ6o cTyammn cywecTByeT BO3MOXHOCTb A0HaBNEeHNS CCbIIOK Ha Apyrvue TeMbl NOMOLMU U
nsobpaxeHunsa. Anga nobaBneHUs CCbISIKM BOCMONb3YUTECh MPeasioXXeHHON KOMOMHAUMEN KHOMOK.
B oTKpbIBLIEMCSA ANMANIOrOBOM OKHe BbibepuTe dann AN CCbIIKU U HAXMUTE KHOMKY

«Bbi6op». 3aMedaHmne: CCbISIKM BO3MOXHbI TOSIbKO Ha MPOEKTbl OAHOM0 N HUXXHEro YpOBHS,
T.€. IMHENHO N CBEPXY BHU3.

Ona pobaBneHns CCbSIOK Ha Apyrne TeMbl MOMOLUM UCMONb3YyeTCs cnefyowas KomMbnHaums
knasuw: Alt + H

Ona pobaBneHns ccbiNoK Ha u306paxeHus B TEMy MNOMOLUM MCMNONb3yeTcs cneaytowas
KoMbuHauusa knasuw: Alt + Shift +H

0Nns coxpaHeHus co3gaHHOro garna cnpaBKM BOCMONb3YWUTECh KHOMKON «COXpaHUTb» WK
Knasuwen F2.
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lNpuBsizka Help KOHTeEKCTa K BbI6paHHbIM (hopMam

Mocne co3pgaHusa dannos cnpaBku HeOb6XoAMMO BbIMOSHUTL NpMBA3KY help KoHTekcTa. [ns
aToro B Typbo cTyaum B pexume npukiagHon paspaboTkm HeobxoAMMO OTKpPbITb paboyee OKHO
rnonb3oBaTtens, BbibpaTb Heobxoaumyto ans npuBsasku dopmy/ KapToTeKy/cnpaBouyHUK. Yepes
pabouyto obnactb M BOCMOMb30BaBWMCb KnaBuwen F4 oTkpbiBaeM dan Ans ykKasaHus nyTu
NpUBSI3KW, HanNpuMep:

var HelpContext :String := "Repair.Repair.BoinonHeHne paboTt.3aka3bl Ha paboTy.3akasbl
Ha paboty";

Mocne BbINO/IHEHMS BCe paboT HeobxoaMMO NPOBECTU NMepekoMnuaaumnio dannos NnpoekTa.

Onsa pegakumm yxe cywecteytowmx help, Heob6xoammo B Typbo cTyamn OTKpbITb TpebyeMbiin
dann. nn n3 Typbo ctyammn 3anyctutb no kHone F9 Typ6o KAMEHT, OTKPbITb OMepauMnOHHbIN
OOKYMEHT, K KOTOPOMY XOTMM npaBuTb help. B okHe OTKpbIBLIENCA NOMOLWWM HaxumaeT F4.,

B oTKpbiBLWEMCS OKHe peaakTupyem dann nomowm. CoxpaHsaeMm ero, npm Heob6xoaAMMOCTU
npomM3BoAMM nepekoMnuasaumio dannos NnpoekTa.
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5. CepBucHbie ¢pyHkLUNM

Mporpamma mMmeeT o6WMPHLIN Habop BCcNoMoraTesbHbIX MHCTPYMEHTOB, obecnednBatowmx
KOMMOPTHbIN peXxuM paboTbl C HEM.

Mporpamma OCHalleHa MHOFOYNCNEHHbIMU avanoramu, KOTOpble No3BONSAKOT
aBTOMaTU3NpoBaTb pa3Hoobpa3Hble [AelCTBMA, 3adaTb pPoaM  Nosib3oBaTesien, BbINOJHUTD
HacTponkun, obecneunTb paboTy C AOKYMEHTaMM MU MHOroe gpyroe.

5.1. WN3MeHeHMe napossn

[aHHbIn gmanor npeaHasHayeH A9 CMEeHbl CyLeCcTBYHLWero naposas M Bbi3biBaeTcs M3
ananora "MHdopmaumnsa" kHonkon N3MeHUTb naposb.

B ananore nosib3oBaTesib AOJIKEH BBECTU B COOTBETCTBYOLLME MOSIA cBOM TeKyu.lMVI M HOBbI
naposb, a TakKXXe NOBTOPUTb BBOA HOBOIO nMaponsa Anda €ro noaATBepXAeHUA.

HoBbIi1 Maposb BCTynaeT B CUJy MOC/e HaXxaTusi KHOMKKM Bbi6op.

5.2. WMmMnopt gaHHbIX

MporpaMMa no3sonseT MMNOPTUPOBATbL CTPYKTYpUpPOBaHHbIE AaHHble (6n1aHKK, KapToTekw,
KapToTeuHble M TabnuuHbie XypHanbl) M3 BHEWHMX dainnoB B MHPOpPMaUMOHHYK 6asy. 3To
no3BonseT nepeHocuTb MHMOPMAUMIO C OAHOrO0 KOMMbKOTEpA Ha JApPYron, BOCCTaHaBAMBATb
MHMOPMaLIMIO N3 pe3epBHbIX KOMNUN UAK 3arpyxaTb BblI6opouHble noabnoku nHdopmaymu.

NMMopT B KOHKPETHYI KapTOTeKy, »>XypHan, 6naHK BbIMOAHAETCS MO KOMaHje
Qann|MnopT. MMNOpT Npou3BOAbHOrO Habopa AaHHbIX W3 KOMWUU WHQOPMaUWMOHHON 6a3bl
npomssoamMTca No komaHae Cepsuc|iMnopt 3anuceli. B pe3synbTaTe Bbi30Ba 3TUX KOMaHA
oTKpbIiBaetca auanor "MMnopT AaHHbIX/UMMopT 3anucen", B KOTOPOM MOJib30BaTeNb AOJIKEH
BblbpaTb MMNopTMUpyeMbi dann.

Cnucok TMNoB aisioB, paspeLlleHHbIX ANS UMMNopTa, MOXET MEHATbCS B 3aBUCUMMOCTU OT
TUNa MMMOPTUPYEMOro AOKYMEHTa. TaK, AN KapTOTeK W KapTOTEYHbIX/Tab/IMUHbIX XYpHasoB
3TOT CMMUCOK BKJ/THOYAET:

3anncm Bo BHYTpeHHeM ABOMYHOM cdopmaTe (*.tbd);
3anmcm BO BHYTpeHHeM TeKCToBOM dopmaTte (*.tbc);
3anucu B popmate XML (*.xml);

3anucn B ¢popmaTte CDF Bepcum 6, 7.0 (*.cdf);
3anucu B dopmate DBase (*.dbf);

3anuncn B ¢popmaTte CSV (*.csv), ana paboTtbl ¢ Excel.
B cnyyae nmnopTta 6n1aHKa CNMCOK BKAKOYaeT:

nons B ¢dopmate DBT;

TekcT B popmaTte RTF;

TekcT B bopmaTe HTML;

TEKCT PUCYHOK B popmaTe BMP;

dann B dpopmarte TPL.

VVVVVYVVYVYVYVYY

Onsa vmnopTa B TabnuuHbIn XXypHan AoCcTynHbl dannbl popmaTa *.jur.

BcnoMmoraTtenbHble  (QyHKUMOHANbHbIE BO3MOXHOCTM Aauanora "WmnopT..." B UenoM
COBMaAaloT C BO3MOXHOCTSIMW CTaHAAPTHOINO CMCTEMHOIO ananora "OTKpbITb AOKYMEHT".

Mo HaxaTuo kKHonku OTKpbITb|Open, pacnonoxeHHon B gmnanore "Umnopt...", nnbo cpasy
MPOUCXOAUT UYTEHME AaHHbIX M3 daina B Tekywun 6naHk, nmbo 3anyckaetca Mactep uMnopTa
AaHHbIX.
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5.3. 3kcnoprt AaHHbIX

MporpaMmMa nNo3BOSISET 3KCMOPTUPOBATb KakK BCHO MHGMOpPMaUMOHHON 6a3y UennkKoMm, Tak u
OoTAeNbHble CTPYKTYPUpPOBaHHble AaHHble (6naHKK, KapTOTeKW, KapToTeyHble U TabnuuHble
XypHanbl) M3 MH@OpMauMOHHOM 6a3bl BO BHewHWe dannbl. Takasd BO3MOXHOCTb MO3BOSISET
nepeHocuTb WMHMOPMaUMUIO C OAHOrO KOMMbLIOTEPaA Ha ApYrown, AenaTb pe3epBHble KOMUKU UK
Bbl6OpOYHblE Habopbl MHDOpMaUnm.

[aHHbIA cTaHAapTHbIN ananor "IKcnopT ..." npeaHa3HayvyeH Ansa Bbibopa MECTONONOXeHUs,
uMeHn n cdopmaTa dalina akcrnopta, B KOTOPOM 6yayT XpaHWUTbCSA 3KCMOPTUPYEMbIE AaHHbIE.
[lnanor BbI3bIBAETCA KOMAH/OM:

>  ®dann|3KkcnopT - AN 3KCnopTa 3anucen O4HOM KapToTekn unu ee 4vactu, bnaHka, TabnmyHoro mnu
TEKCTOBOrO >XXypHana, KOTOpble AO/MKHA HaxoAUTbCS B TeKyleM okHe. [lpu 3kcnopTe 4actu
KapToTeKN A0MXKHbI O6biTb BblAeNEHbl SKCMOPTUPYEMbIE 3annCh UK rpynna 3anucen;

» CepBuUC|IKCnopT 3anucen ansa akcnopta Bce nHbopMaunmoHHOM 6a3bl LEIMKOM UAW MPOMU3BOJIbHOIO
Habopa kiaccoB 3anucen.

> BcnomoraTtenbHble dyHKUMOHANbHblE BO3MOXHOCTM Auanora "DkcnopT..." B LenoM coBnajakT C
BO3MOXHOCTAMM Ananora "CoxpaHuTb Kak". B ananore nonb3oBaTesb AOJIXKEH:

> BblbpaTb nManky Ha pAucke, B KOTOpon 6yaeT co34aH IKCMOPTHbIA - dain, wunmM  0oCTaBUTb
npeanaraeMyto nanky;

> npu Heob6XoAMMOCTM, OTKOPPEKTMpOBaTb MMSA daina sKCrnopTa, 3a4aHHOe Mo YyMOSYaHWUIo B nose
Nma darina, unm octaBuTb ero 6e3 nameHeHus;

> BblbpaTb ero Tmn darina akcnopTta 13 cnucka Tun darina.

Cnuncok TMnos q)aﬁnoa MOXET MEHATbCA B 3aBUCUMMOCTU OT TUMNA SKCNOPTUPYEMbIX AAHHbIX.
Tak, 4Na KapToTeKk 3TOT CMUCOK BK/KOYaeT:

» 3anucu Bo BHYyTpeHHeM dopmaTte (*.tbd);
» 3anucu B popmaTe TBC(*.thc);
» 3anucu B popmaTte XML (*.xml);
» 3anucu B dopmaTe DBase (*.dbf);
> 3anucu B dopmaTte CSV (*.csv) - 4 nepeHoca B nporpammy Excel.
A ans Bcel 6asbl NCNONb3YETCH TObKO Tpu nepsbix dpopmaTa (*.tbd, *.tbc n *.xml).
B cnyyae akcnopTta 6naHKa CNNCOK BKAOYAET:
» NMonsa B dopmaTe DBT;
» 3anucb B popmaTe TBC;
> 3anucb B dopmaTe TBD;
» 3anucb B bopmaTte XML;
» TekcT B ¢opmaTte RTF;
» TekcT B hopmate HTML (TekcT B BuaAe HTML-cTpaHuubl).
NpumeyaHune:
> paHHbIn TUN dalina coBMecTMM C nporpammamm Microsoft Excel n Microsoft Word;
> PucyHok B popmate BMP;
» ®ann B dopmaTe TPL.
» [nsa akcnopTa pe3ynbTaToB rpadunyeckoro otyeTa nogaepXXmBatoTcs popMaThi:
> pacTpoBbIN PUCYHOK B popmaTe BMP;
» BEKTOpPHbI PUCYHOK B popmaTte EMF.

Mo Haxatuio kHonku CoxpaHuTb|Save awanor "Dkcnopt...", nubo cpasy npoucxoauT
3anucb arna cooTtBeTcTBYOWeEero dopmata (ecnu 3KcrnopTupyetcsas 6naHK, HanpuMep, B
¢dopmaTe DBT), nnbo 3anyckaeTcs COOTBETCTBYHOLWMIM MacTep akcnopTa:
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» MacTtep aKcnopTa AaHHbIX - B C/lydae Bceil 6asbl gaHHbIX (B TOM 4YMCAe U HECKOJbKWUX KaccoB
3annucen) WM MOJIHOCTbIO BCEW KapTOTEKM UM ee 4yactu (rpynnbl 3anvucel WM HECKONbKUX
3anuncen);

> Mactep akcnopta B dopmat HTML - B cnydae 6naHka, 3anucbiBaemoro kak HTML-cTpaHuua, wu
BOCMpMHMMaeMoro nporpamMmmamm Microsoft Excel n Microsoft Word;

> Mactep akcnopta B popMmaT RTF - B cnyyae 6naHka, 3anmcbiBaeMoro B RTF-A0KYMEHT;

» Mactep akcnopta B dopmaTt TPL - B cnyyae 6naHKa, 3anncbiBaemMoro Kak wabroH.
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6. HacTpounkm

YcTaHoBKa nporpaMmbl Typ6o X, cozgaHne nHgpopMaunoHHON 6a3bl M HOBOIO NONb30BaTENS ONUCaHbI B
AoMmnHUCTpmnpoBaHme nnatdopmbl Typbo.
Mpun co3zgaHmm HoBown H6a3bl HeobxoanMo BbibpaTb NpoekT «FERP» n «ERP».

6.1. Hacrpoiika lNpas NMonb3oBatenen (25.02.21)
3aknaaka TurboFly ERP

MpaBa nonb3oBaTensa 'AQMUHUCTPUpOBaHKe' oK OIMeHa Momolk

HaumeHoBaHMe:  AOMWHWCTOMPOBAHWE

KommeHTapnii: Loctyn onA agMWHUCTPATopOoR
O cHOBHEE NpaBa HacTpoiimu
MNpaBa Ha THABI 3amkces B = -
MeHaTs LleHsl PenakTWpoBaTe 3aBepWeHHeli/obpaBoTantelil QokyMeHT
0rpaHMyeHHA Ha #YpHaNk — - -
Nonseosaren ObazaTensHa MapkeT. AKuUWA Jata Aokymedta Tonske CercaHa
Dépaiarka Henb3a meHATs Koo TML v KonTpareHTa MeHATs Kosdd Ea.M3m.2
KET MeHATe Cruakw Ceepx NTMMUTa Pacceinate HanoMMHaHuA
Project Management KapToteka TML € LeHo
TurboFly ERP
KM B
NocTyn n
NonHan PopMa CoTpyaHWKES
Cosgasate TMLU Byxlpasa
MNpasxa Mpynnosenx MNone EcTe KHonkW Beirpyskn dopM
Mel No yMondanuis (Boe Mpeanpuatka) Q00 "TexHonoruun"
, XenauHr OO0 "TexHonorun”
TN UeHEBl 4ANnA NPPoGaN No YMONYaHK
Tun LeHbl ANA 33KYNOK NQ YMONYaHug
BanTa 3aKa3a nNo yMONYaHWo
PuneTp Ha NpoBoakw no AHanuTuke
@UneTp Ha Nposonkw no CyeTaM
HAata AxTyaneHoctk MNpw Bxooe
BrnmwounTe Buaxetsl Npu Bxoae
MakcMMansHeld YROBEHE KOHPMOSHUWANEHOCTH
Mpaea KomnnaeHc-MeHeoxepa
KonwyecTeo nonb3oBartensi
WHTEpdEicHan narHens
Mpordos Npoaax
MapreTuHr Mpoaaxm YTEEpHOEHHNE

HasHaueHue 6naHka: Hactpoika npas nonb3oBaTtenei Anga pabotel B cucrteme TurboFly ERP.

OTKpbiTUE 61aHKa ocywecTrBagerca: AAMUHUCTPUpoBaHue — HacTtpoliku YnpaBneHue goctynoMm — Ponu
poctyna - KoHkpeTHas Ponb - bokc PepakTtop ponu Typ6o09 — KHonka OTKpbITb pegakTtop - 3akniagka
TurboFly ERP

OnucaHve U NOPAAOK 3anoJIHEHUA 6naHka:

3aknaaka «Hactporiku»:

» MeHAaTb ueHbl — [o3BONSIeT MEeHSATb LUeHbl B AOKYMeHTaxX odOopM/IeHMS NpoAa)ku, B MNPOTUBHOM
c/lyyae LeHbl U3 npainca C YY4eTOM CKUAKHN;

» Ob6sszaTtenbHa Mapket Akums - B Cuetax lMokynaTtensx (3akasumka) obsizaTenbHO Hago ykKasaTb
MapKeTUHIroBYH aKLUMIO;

> Henb3s MeHATb Kog TMLU, - Y agaHHOM cxeMbl HET NpaB Ha U3MeHeHus koga TML;
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>

YV V VY

YV VYV

YV VY Y Y V

Y

YV V V

MeHATb cknakm ceepx Jinmmta — JIMMUT CKUAKM CYUTAETCH KaK MUMHMMasbHash CKMAKa U3 CKUAKM Ha
KOHTpareHTa, Ha NpaBwWI0 CKMAKM, Ha 6peHa M Ha MeHepxepa 6e3 yveta 0. [laeT MeHSATb CKMAKM
cBepX JIMMUTA;

Kaptoteka TMU c ueHon - [enaeTt BMaoMMbIMU B KapToTeke TML UeHbI;

KapTtoTeka TML, ¢ konnyecteoM — [lenaeTt BuaMMbIM B KapToTeke TMLL konnyecTtso;

BuaeTb KOMMNeKTaumio no BCeM usgenusam, B NpOTUBHOM criydae TONbKO Mo KoMniekTtam — BuaeTb
KOMMeKTauuto No BCeM M3LeNsM, B MPOTUBHOM C/lyvae TOJIbKO MO KOMMJIEKTaM;

PaspeweHbl O6wme HacTtponkn — PaspelieHo npasuTb obLwmne HaCTpOnKK;

CospgasaTtb TML, - PaspeweHo co3gasaTtb TMLU,;

Mpaska Npynnosbix Monen - MNpaBka Mpynnosbix MNMonen TML,;

PepaktnpoBaTb 3aBepLUEHHbIN JOKYMEHT - [lo3BonsieT cHMMaTb ¢nar 3asepleH (YCTaHOBAEHHbIN
CorflacHo 6uM3Hec-norMkn AOKYMeHTa) B [AOKYMEHTax 3aka3oB, B pe3y/bTaTe 4ero [AOKYMeHT
pasbnokupyercs;

[ata [okymeHTa Tonbko CerogHs - 3anpellaeT yCTaHOBKY AaTbl MpoBeAeHUS LOKYMEHTa MeHblle
ceroaHs;

MeHaTb koadd. Eq N3M.2 - TlpaBa Ha uaMeHeHus koadduumeHTa nepecdera B kapTtouyke TML
€AVHUL, N3MepeHunit;

Paccbinate HanoMMHaHus — [pu BbIXxoAe M3 AOKYMEHTa Mo no4yte U B CUCTeMe onoseleHun Typ6o
paccbliaeTtcs coobuweHne 06 n3MeHeHNn AOKYMEHTA;

dukKcmpoBaTb NpancoByto LieHy B npogaxax — ®dukcnposaTb lMparcoByto LleHy B MNMpoaaxax (3anpeTt
Ha U3MeHeHMe LeHbl B npoga)kax B AOroBope W B cyeTe, BMECTO 3TOro BBOJ CKMAKW) NpU Hann4mu
NMpPancoBON LiEHbI.

MOXHO MpaBuUTb 4YyXue KOMMEHTapum B UCTOPUMN - BO3MOXHOCTb MpaBuTb 4YyXuWe KOMMEHTapuu B
ncTopum;

YcTtaHaBnuBaTb rnobasnbHble yMON4YaHus - Pa3pelleHo yCcTaHaBAMBaTb 3HAYEHUS MO YMOMYaHUIO B
CmapTt[lokyMeHTe ans BblibpaHHbIX NONEN Ans Bcex rnosnb3oBartenen

MonHas ®opma CoTpyaHumKa — MNonHas dopMa KapToOuKM COTPYAHUKA;

ByxMpaBa - [Nonb3oBaTenb o6nagaetr npaBamMu Oyxrantepa (B HEKOTOPbIX AOKyMeHTax 6yayT
OOCTYMHbl HEKOTOpble nons — 6yxcyeTta, Hanpumep);

Mbl no ymon4yaHumio — B cnyyae ecnn BbibupaloTcs BCe npeanpusatus, 3To npeanpusatne 6yaer no
YMOJTHaHUIO 3aMOSNIHATLCS;

XonguHr — Hawa KoMnaHmsa — XONAWHI AN1S BHYTPUXONAMHIOBbIX AOKYMEHTOB;

Tvn ueHbl Ana npogax no ymonyaHuio — OnpeaeneHns TUnbl LeHbl ANS NpoAaxX rno yMoOAYaHUio;
Tvn ueHbl 4149 3aKynoK no ymon4yaHumio — OnpegeneHus Tunbl LeHbl 415 3aKynoK Mo YMOAYaHuIo;
BantoTa 3akasza no ymonyaHuio — CTaBuT BanoTy MO YMOSYaHUIO B AOKYMeHTax: [oroBop, AKT U
Cuet KnunenTa;

OunbTp Ha MpoBoakn no AHanutuke — YcTaHaBnmBaeT (UAbTP Ha MPOBOAKW MO aHanMTUKE Ha
cepBepe pacyeTos;

OuneTp Ha MpoBogkn no Cyetam - YcTaHaBnuBaeT (puAbTPp Ha MPOBOAKW MO CYETaM Ha cepsepe
pacyeTos;

Data AktyanbHocTn [lpn Bxome - [pum Bxoge B nporpamMme HeobxoaAMMO YCTaHOBWUTbL daTy
aKTyanbHOCTM (cerogHs) ANnst LOKYMEHTOB CUCTEMbl 3aKa30B;

BknounTte BuakeTsl npu Bxoae — BkatounTtb BuaxeTsl;

YnpouweHHasa dopMa npoueccos — YnpouweHHas ®opma busHec-lMpoueccos;

MakcuManbHbIin  ypOBeHb KOHMMAEHUMANbHOCTM - YCTaHaBNMBaeTCs [AOCTYyNn K AOKYMeHTaM
(3anuncam) B 6a3e gaHHbIX, YpOBEeHb KOHMUAEHLMANbHOCTM HUXE MAaKCUMaNbHOIo YPOBHS;

NMpaBa KoMnnaeHc-MeHeaxepa - PaspeweHo npasBuTb JAaHHble KoOMMaeHC B  KapTouke
KoHTpareHTa;

KonnuectBo nonb3oBaTtener — MakcuMmanbHoe KON-BO Mofnb3oBaTenen, KoTopble MoryT paboTtaTbh C
AaHHbIMM NpaBaMu;

MporHo3 lMpogax — [laeT npaBa Ha peAaKTMpPOBaHME COOTBETCTBYIOLWMX CTON6LOB B AOKYMeEHTe
«lMporHo3 Mpogax>».

MapkeTuHr — B lNporHose lNpogax npaBa Ha BBOA AAaHHbIX OT OTAeNa MAapKeTUHra;

Mpoaaxwn — B lNMporHose lNMpoaax rnpasBa Ha BBOA AaHHbLIX OT OoTAeNna NpoAax;

YtBepxaeHne - B TlMporHo3e [lpogax npaBa Ha BBOA4 AaHHbIX OT (MHAHCOBOro OTAeNa Ha
yTBEPXAEHME KO/IMYeCcTBa TOBapa;

3aknagka «3aknagka foctyn k Onepok» - Pa3rpaHuyeHme npaB AOCTyna Mo TMnaM 4OKYMEHTOB.
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Ooctyn k Onepdok

YCTaHOBKWTE Tonsko Ceown | Bce -

N2 Tun OQowyMedHTa MpocMoTr YaoaneHwe/ Pepaktnp CoxXpaHEeHH
1] BocraHoBAEeH ©- BAHWE e
He

N2 Haww NMpegnpraTtHa
1 Q000 "SacTpodwmK”
N2 Noapasaenednaf Crenanbl
i OcHoBHOE
N2 CoTpyOHHKH
1 LMA

» YCcTaHOBUTb — ABTOMaTMyeckoe YCTaHoOBJ1IeHNe A0CTyna K onepaunMoHHbIM AOKYMEHTaM,
» Tonbko cBOM — BuaeTb TONbKO AOKYMEHTbI, B KOTOPbIX MOJZIb30BAaTE/lb - CO34aTeJlb (createuser) nnn
Hawdwo;
> N9 - Homep nosunuuu;
» Tun gokyMeHTa - Tun AoKyMeHTa (busHec-dyHKUNSA);
> [lpocMoTp — Tun gocTtyna — NpocMoTp;
> YnaneHnue/BocctaHoBrieHne — Tun AocTyna - yAasieHne BOCCTaHOB/IEHUE;
> Pe,ClaKTMpOBaHMe - Twun AOCTyna - peaakKTnpoBaHuUe,
> CoxpaHeHMe — Tvn aoctyna - COXpaHeHue;
» Hawmn npeanpunaTna — QJVIJ'Ipr B onepaunMoHHbIX AOKYMEHTaX Mo HallnM NpeanpuaTmnam,
> nOﬂ,pa3ﬂ,eﬂeHMﬂ/CKﬂaﬂ,bl - (DM}'Ipr B onepaunMoHHbIX AOKYMEHTaX Mno nop,pa3p,eneHM9|M/CKna,an;
> COTDYD,HVIKVI - q)VIJ'Ipr B onepaunoHHbIX AOKYMEeHTaxX No COTpyaAHNMKaM N TeM KTO co3aan
AOKYMEHTbI,
3aknaaka «OroBeLeHUs» - HacTPOolKa OMOBELLEHNI B NporpaMme u rnoyre,
OnoBeweHns
N2 . Monb3oBaTenb MOMET Paspewe
OnoBeueHne Typbo E-Mail SMS OTRAHUYHTE H MNosTop
ONOoBEUEHHE
1 Jaxkas: ChopMupoBaHbl 3JafBKK H3 3akynky No cHeTy: 19
2 3aka3: ChopMUpOBaHEl 33ABKK B NPOM3B0ACTE0 NG CUETY: T9
3 3axas: ChopMUpoBaHel Pesepeel NocTaBWMKOE MaTepuancs no cuety: 19
> N¢? - Homep nosunumu;
» OnoBeueHne — TN onoBeLLeHUS;
> Typ6o — OnoBeuweHue B Typb6o;
> E-Mail - OnoBeuweHne no e-mail;
» SMS - OnoselweHne no sms;
» [lonb3oBaTenb MOXET OTKYNTb onoBeweHne — OTKNYEHWE OMNoBeLLEeHNS.
> PaspeweH [oBTOp =— Pa3speweHa oTnNpaBka OAMHAKOBbLIX OMOBELLEHMA OAHOM W TOMY Xe
Nnos1b30BaTeNto.

MpoBoakun n CnpaBoyHuku: He bopmupyoTcs.
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6.2. [rlMonb3oBarenn Cucremsbl (25.02.21)

3aknagka TurboFly ERP

AJgMUHUCTpaTO NorH: | AnMUHWCTpaTo 13 pomeHa...
Tpatop parop a

O CHOBHEIE HACT PO ViHGo

- I
HacTpofiky cucTerdel Toproena
] Mpaewno Cnnatel AnAa MNpoaax
Froject Management
Mpaewno Crknaoxk onq MNpooax
SHEYEHHMA N0 YEADTHSHHID
Mpaewno Onnatel ANA 3aKynoxk

YnpaensHue

WrTepeiic Mpasuno CruOok AN 3akynok

Ba#HoCTE SHEHEC-NPOLECCOE NpoBepArwMi AOMUHWCTPATOP

TurboFly ERP PyroBOOMTENE

Ofpatorum sananui Ocobele npasvna onnaTel QEEIYHEIA PUABTE W [MoWcK A
Aoctyn JanpeT ¥TeepHAaeHHA Nponycka TekcToBele Cceinkn B KapToTekax

Aucnetuep Joroeopos
OBwuiA Katanor
He ¥4uToiBate Jakpemve MNeprona
Brixoa W3 nporpamMMbl nocne BxoAaa JYepes (MuH)
Toneko Beb Yac Beixooa |- MuHyTa Beixoaa -
Paspewed ToNbKO OOWH BX0A
CyboekT: AOMWHWCTPETOPR
Azblk MHTepdeidca:

Asbik ¥Xenna:

Fexum OByueHua Asklka

Ha3zHauyeHne 6naHka: HaCTpOVIKa (.'bYHKLI,VIOHaJ'IbeIX npaB rnosib3oBartenen Ans pa60Tb| B Cucreme

YnpasneHune 3akasamu.

OTKpbITHE 6naHka OCYLLECTBNSAETCA:

OnucaHue un NopaAAoK 3anoJIHEHUA 61aHKa:

3aknaaka «UHpo»:

YV V VY VVVYVYVYYVY

YV VV

>
>
>

Mpaswuno Onnat ansa MNMpoaax — Mpasuno OnnaTt 4ng npoAaxk No yMosYaHuo 4519 MeHeaxepa;
Mpasuno Ckuaok ans MNpogax — lMpaBuio CKMAOK A7 Npoga)k No YMONYaHUIO AN MeHeaxXepa;
Mpasuno OnnaTel Ans 3akynok — MNpasuno OnnaTt 474 3aKynoK no yMOJYaHuIio ANs MeHeaxepa;
Mpasuno Cknaok ans 3akyrnok — [NpaBuio CKMAOK A1 3aKyMNOK MO YMONYaHUIO A1 MeHeaXepa;
Mposepstowmin — COTpyAHUK, KOHTPOAUPYIOLWMI AaHHOIO NoNb30BaTeNs;

PykoBoautenb — PykoBoauTesib AAHHOMO Nosb3oBaTens;

Ocobble npasuna onnatel — paBuna onnart, 3anpeweHHble 06blYHbIM NONb30BaTENSAM, HanpuMmep,
paboTa 6e3 npegonnathl;

PaboTta ¢ hunbTpOM M MOUCKOM B KapToTekax — Pabota ¢ hmMnbTPOM M MOMCKOM B KapToTeKax;
3anpeT Ha YTBepxaeHue lponycka — 3anpeT YTeBepxaeHus lNponycka;

TekcToBble cCbiiku B KapToTekax — CcblIKM B KapToTeKe npeAcTaBsieHbl B BUAe TekCTa, MHade no
YMONYaHUIO MpU co3gaHum dunabTpa WM MpU MOUCKe B KapToTeke Haao BbibupaTb 3anncb M3
KapToTeKku;

Oucnetyep [orosopos - [lonyyaeT onoBeLeHne rno npekpalieHue 4orosopa;

O6wwmin kaTtanor — KaTanor ansa coxpaHeHus nedyaTHbiX (popM, co3gaBaembix n3 Typbo;

He YuutbiBaTb 3akpbiTve lMepuoga — He YuutbiBaTb 3akpbitne MNepuoga (MOXHO penakTMpoBaTb
OOKYMEHTbI B 3aKpbITOM nepuoae);

Bbixoa 13 nporpamMmmbl — BbiXxog 13 nporpaMmbl aBTOMATUYECKN Yepes yKa3aHHoe BpeMS;

rnocne BxoAa vepes (MWUH) — BbIXOA M3 NMporpaMMbl aBToMaTuveckn yepes XXX MUHYT Nocse BXoAaa;
Tonbko Beb — PaboTta ToNbko B BEG-KIIMEHTE;
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Yac Bbixoga / MuHyTa Bbixoga — BpeMs Bbixoga U3 nporpaMmebl;

Pa3pelueH ToNbLKO OAUH BXO4 — Pa3pelleHo OTKpbITUE TOSIbKO OAHOMO KJIMEHTCKOro MecTa;
CybbekT - CBa3b cybbekTa 1 Nonb3oBaTens;

A3bik NHTEpdeica - A3bik MHTepdeica;

A3bIik Xenna - A3bIik Xenna;

Pexxum ObyueHus fAsbika — Pexxnum O6yueHums S3bika.

VVVYVYYVYVY

3aknagKka «BbiBepka»:

BriBepka
I

Brigepka TMLL Ebleepka KoHTpareHTos

HoBoe CocToAHWe BoleepkK

KaTteropua Boigeprwn

> BbiBepka TML, - Pa3speweHa BbiBepka TML (ycTaHoBKa pAaTbl BbIBEPKM); a TakXe NpuxoauTt
onoBselleHne 0 Heob6xoaMMocTuK BbiBepkK TML,;

> BbiBepka KoHTpareHToB - Pa3pelleHa BbiBepka KoHTpareHTa (yCTaHOBKa AaTbl BbIBEPKMK); a Takxke
npuxoauT onoselweHne 06 U3MEHEHNN KOHTpareHTa;

» HoBoe CocrtosiHue BbiBepkun - [lpn COXpaHeHUM WU3MEHEeHHOW KapToukm TMLU cosgaetca [eno
MpoBepstoLleMy Ha BbiBepKy AaHHOro TMLU, ¢ HayanbHbIM cocTosiHMeM "HoBoe cocTtosiHMe BbiBepku"
n "KaTteropueii BoiBepkn";

> KaTeropus BbiBepkn - T[lpy CcOXpaHeHUM U3MeHeHHOW KapToukn TMLU co3sgaetca [eno
MpoBepstoLeMy Ha BbiBepKy AaHHOro TMLU, ¢ HayanbHbIM cocTosiHMEM "HoBoe cocTosiHMe BbiBepkun"
n "Kateropuen BbiBepkn".

Mposoaku n CnpaBouHuku: He bopmupyoTcs.
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6.3. YuerHas nonutnka (25.02.21)

HacTpoiika y4eTHON NONUTUKKU NpeanpuATUA oK Otvena  Momowe
frcstSn e T 000 "3acTpoiimK” c 01.01.2008 *  [obasuTe YUETHYH NORKRTURY Mo ymonuanuio
YAanuTb y4YeTHyH NONHTHEY
Obwee
BasoBas Bamora (Bamora bananca): vl CoxpaHuTs
Krrerowmm‘[[re.mml CB HI'IE!TEJ'\I:I.I.LHKH‘ npuMeHAKLne OCHOBHOM TEDHEIJ hd OtMmeHNTL
Tipimenserca ECKH Tipimenserca YCH
Ip He ABMACTCR p BT ObnexT Hanoroobnomerm:  [0X0Ok!
Bee npemmpranie Ha EHB CraExa Hamora: 15.00

TIpimaeHALTCA YHET CHEMOMEKTBL CIIELI0CHACTIN

Ha3HaueHue 6naHka: HacTpoinka obwmnx napaMeTpoB NpeanpusaTus, onpeaensiowmx ero y4yeTHyo
nonntuky, u ansa pabotbl B cucteme ERP. [ns coBMeCcTUMOCTM C Bepcuen 6e3 byxrantepum BKAKOYEHbI
HacTpoiku byxydeta TMU.

OTkpbiTHEe 651aHKa ocyllecTBAseTcA: YyeT N duHaHcbl — HacTporkn — OCHOBHble HacTponku.

OnucaHue 6naHkKa:

CepBuchobi

» CraHpapTtHble cepBuchkl — OK, OT™MeHa, MNMomMowb, CoxpaHntb, OTMEHUTb;

> [o yMon4yaHuto — 3anosiHUTb 3HAYEHMS1 NMapaMeTpoB MO YMOMYaHUIO. 3anncu y4eTHOM MOSINTUKMK 3a
BCe nepuoabl 6yayT yaaneHbl. [JOCTynHa TO/IbKO B peXume agMUMHUCTpUpoBaHms!

> WcTtopusa - NcTopus U3SMEHeHUn BblAeNIeHHOro nons.

3aknaaku:

TurboFly ERP

HasHaueHue: Hactponka npeanpuatmna gns pabotel B cucteme ERP. [1nsg COBMECTUMOCTU C BEPCUEN
6e3 byxrantepun BKAKOYEHbl HacTporku byxyueta TML.

AWHEMHYEOCHE UBHEI Crasa HACno ymMansaHuw

LleHel u= Maprim Mpouzecacreo Mo Cnepaumam

Bazepar Mocraewmky Kak Peannzaums Cnnara Ge= HOC

PazpelwnTe nepepackon asHEr: Orrpyzsa bez HOC

JanpemTe nepepacaog TMLE: Mpubeine 8 O pyzke Her -
Listbl (y4eTHeie/npoaxreie) o yyerom HIC: Peanuzauma KoMMooMK Yyepes mer 76

YYETHIA LEHE C HAUSHKOA: Onnara Mo Komuoom

Pe=epe Ha 3abanance: ¥yeT Paoiera Kypooeod PasHuuk:

Yomyru CHonnyecreom: MapTMoHHEIA yYET: Chegdue no [T0:
Apcthl BeicTaeneHHeie Bes Byl poBogok Acmil Monyy eHHeie Bez By poeonok

Sarpemue HOC MNocraexu Sawperue HAC Crrpy=wa

Eaunvoe Mogpazasnsrne Peanuzauwa Bez Iabananm

AWHaMuyeaome UeHel TMLL Cnnara Ges TMU

HmA CT3 no vMomanH MNowvnna CT3

Toeapel

nopt

AredTome

Xozlorosopa

Marepuans!

Japnnatel

CBwe¥nz Pacoge
CBwelponze_Paocmasl

Cuer JHaueHHEe Cuer JHaveHHe Cuer JHaveHHE ¥ He nooBoaWTe NN3HOBLIE NA3TEMM
Cher HOC Oeber Cher KoMuaiu ZyeT Beinyoca Mposogwm Mo Bannoe

BaHka DNeber
Cher HAC Kpeaut Cher u= Mpubsinu CueT Beinyoca THU Mo Hypoy Onnatel

Kpeaut

CT3 = Mpubenn = Cher Kypa deber CueT Kypca Kpeaut Kwvpomear PazHuua B TML
Cher Mpubeinn Cher Mpubeim CT3 Kypoonean . Odomog Kypooeas
Oriyvaa Kyaa PazHuua PazHuua
her MapaHTiK Cher MapaHTim MpausHT
Neber Kpeaut rapaHTiu, %
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Mopagok 3anosnHeHua 6naHka:

>
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>

OnHammnyeckme ueHbl - PacyeT UeH nponcxoamT Npu CBA3bIBaHMM NPOBOAOK, B MPOTUBHOM Cly4ae
LeHbl paccymTbIBAlOTCA MpU BbIXOAE U3 [AOKYMEeHTa W MNEepecyUTbIBalTCad B aBTOMaTUYECKUX
nepecyetax. PekoMeHAyeTCA MCNONb30BaTb Ha HebonbwKnx 6asax Npu NpaBkax B MPOU3BOJSIbHOM
rnepuoae;

LleHbl 13 Maptmu — YYeTHble LeHbl 6epyTca U3 KapTouku napTuu;

BosepaTt MoctasBumky Kak Peanusauma - Bo3BpaT nocTaBwmky GOpMUpyeT NpOBOAKM MO OTrpy3ke
60/90.1, B NpOTUBHOM Cfiy4ae NpoBoaKku HOPMUPYIOTCSH KaK CTOPHO;

Pa3pewintb nepepacxos geHer - [puM nposBeaeHUM onnaTtbl MOCTaBLMKY, BK/KOYEHA MpoBepKa Mo
cyeTaM NoCTaBLIMKa — CyMMa onJiaTbhl HE MOXET MNpeBbIWaTh CYMMY CYeTa NOCTaBLUUKA;

3anpetuTb nepepacxoa TMLU - 3anpelwlaeT cnncaHne KonmyecTsa 6osblle, YEM eCTb Ha CKIaae;
LleHbl (yyeTHble/npoaaxHble) ¢ yyetoM HAC - YyeTHble ueHbl ¢ HAC;

YyeTHasa ueHa C HaUeHKOW — YYeT no NpoAaXkHbIiM LieHaM;

Peseps Ha 3abanaHce — Pe3eps Ha 3abanaHce;

Ycnyrum ¢ KonndectsoM — B npoBoakax npmxoaa u pacxona €CTb KON4ecTBo;

AKTbl, BbicTaBneHHble Be3 ByxMpoBoAaok - BbicTaBneHHble akTbl He dopMupytoT byxrantepckue
MPOBOAKN, NX HGOPMUPYIOT AOKYMEHTbI OTFPY3KHU;

3akpbitne HAC MoctaBku - 3akpbiBate HOC (19/68) B noctaBke;

EanHoe MoapasgeneHve - MogpasaeneHne 6epetca u3 wanku AOKYMeHTa, a He U3 NMo3uumi;
OnHamnyeckne ueHbl TML - PacdeT ueH ansa wm3bpaHHbix TML, npoucxoanT npu CBA3bIBAHUU
npoBoaoK. A Ansa octanbHbiX TML LeHbl cTaTu4Yeckue;

Craska HAC no ymonyaHuio - 3agaetcsa ctaska HOC no ymonyaHuio;

MpouseoacTeo Mo OnepauunsaM - Pa3bneka AOKYMEHTOB MO TEXHO/IOMMYECKUM onepaunsM;

Onnata 6e3 HAC - B npoBoakax B onnate He Bblaensetcs HAC;

MNpubbinb B oTrpyske — Mpubblab B OTrpy3Ke;

Peanusaumsa KoMuccum 4yepes cyetr 76 - [N KOMUCCMOHHOWM TOProBsM OTrpy3ka KOMWUCCUOHHOIO
TOoBapa 4yepes cyeT 76.KOoM;

Onnata Mo Komuccum - B onnate BbigensieTcd CyMMa KOMWUCCUMOHHOMO BO3HarpaxaeHus npu
nony4YeHnn geHer oT rnokynaTtens;

Yuet Pacyeta KypcoBoin PasHuubl — YunTbiBaTb aHanMTUKy "PacueTKypcoBonPasHuubl" npu pacyeTe
KYypCOBOW pa3HuLUbl;

MapTUOHHbLIN YYeT - BkoueHne napTUMOHHOIO y4yeTa, B MPOTMBHOM C/lyyae YYeT Mo CpefHUM LieHaM;
AKTbl, [MonyyeHHble Be3 BbyxMpoBoaok - [losny4deHHble akTbl He dopMupytoT 6yxrantepckue
MPOBOAKN, NX (GOPMUPYIOT AOKYMEHTbI nonyyeHus TML;

3akpbiTne HAC OTrpyskun - OQHOBPEMEHHO C OTrpy3Kon 3akpbiBaetca HAC;

Peanunzaumna Be3s 3abanaHca - B OTrpy3ke Ha peanusaumio He ddopMupytoTca 3abanaHcoBble
NpOBOAKW;

Onnarta 6e3 TMLl -B npoBoAkax B onfiaTe cymMMa He pacnpeaensercsa no TMLU,.

CT3 - 3HaveHune CT3 NO yMOAYaHUIO B AOKYMEHTax

VVVVVYVYVYY

Cuera

VVVYVYVY

ToBapbl — ANs TOBapoOB;

NMnopT - Ans uMnopTa;

AreHTCKMe - s areHTCKOro BO3HarpaxaeHus;
Xo3[loroBopa - as4 Xo3. [loroBopos;

MaTepuansl — ANS MaTepuasnos;

3apnaatbl - AN 3apnnatbl;

O6uweXo3 Pacxoabl — gna 06weXo3 Pacxonos;
Obuielpounss Pacxoabl — ana O6welponss Pacxoaos;

Cuet HAOC febet - Cyer HAC peberT;

Cuet HAOC Kpeaut - Cyet HAC kpeguT;

CT3 n3 npubbinn = CT3 B 3akpbitun HAC n3 npmbobinn;
Cuet Komuccum - Cyet kommccmm 6aHKa;

Cuet 13 npmbeinm - Cyet 13 npmboinu;
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» Cuet Mpubbinn OTkyaa - MNpu dopMuMpoBaHUM NpoBoAOK Mo npubbinm B OTrpy3ke b6epetcs cuer

npmbbinu;

Cuet lapaHtuun flebetr - B oTrpy3ke ¢dhopMUpylOTCSa NpoBOAKM Byaylwnx nepnoaos pacxonos (npwu

yCTaHoBKke dara B no3numsax);

Cuet koMucecum 6aHka - Cyet kommccmm 6aHKa;

Cuet un3 Mpubbiam — Cyet n3 npmbsinu;

Cuet kypca [lebet — CueT KypcoBon npubbinu geber;

Cuet Mpubbinn Kyna - TMpu dopMmmpoBaHumM npoBoAOK MO nNpubblin B OTrpy3ke bepetcs cuer

npunbbINK;

Cuet MapaHTun Kpeant - B oTrpy3ke opMMpYyOTCS NPOBOAKM Byaylinx nepnoaos pacxonos (npwu

yCTaHoBKe ara B no3numnsx);

Cuert Bbinycka [lebet — Cuet Bbinycka aeber;

Cdyet Bobinycka Kpeaut — CyeT BbINycKa KpeauT;

Cuet kypca Kpeaunt — CueT KypCoBOWN pasHuLbl KpeauT;

CT3 KypcoBas PasHuua — CraTbs 3aTpaT B NpoOBOAKE MO 3aKpbiTMO KypcoBoi pasHuubl.

MpoueHT rapaHtTnun, % - MpoueHT rapaHTMm B OTrpy3ke Ans popMMpoBaHUS NPoOBOAOK Ha byxcueTr

«Pe3epBOB NpeACTOALLMX pacxoaoB>»;

He npoBoAnTb NjiaHOBbIe naaTexun — MNpoBeaeHHble oniaThbl HE KOPPEKTUPYIOT NJIaHOBbIE MAATEXMN;

Mposoakn Mo Beinucke - TMpoBoaku ¢GOpMUPYET BbINMCKA, @ He OnepauMoHHble AOKYMEHTHI,

dopMmnpyeMble B KaXKaAoW Mo3mumu;

» TMU Mo kypcy Onnatel — lNocTtaBka wnam OTrpy3ka B BasoTe NMPOUCXOAUT MO Kypcy, Mo KOTOPOMY
6bla onsadeH cyeT Nokynatens,/nocraBlLnKa;

» KypcoBas pasHuua B TML - KypcoBas pa3HuuUa BKHOYAETCA CTOMMOCTb NMOCTaBKM (CYeTa TMU) UK
OTrpy3ku (cyeTa BbIpyuKn);

» [Hoxop Kypcosas PasHuua - CtaTbs 4OX04a B MPOBOAKM MO KYPCOBOW pasHMULE.

A\

YV VYV

Y

VVVYVYY

\ 24

Mposoakn wu CnpaBouHuku: OOpMUPYIOTCSA CrnpaBovyHUMKM Hawwn Tlpeanpuatve 1 Hawwm
HacTpoiku.
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6.4. O6wmne HacTporikm (HaCTpOHKHN CTPYKTypPbl 6u3Heca)

(25.02.21)
TF ERP Version 3792 TF ERF fata 04.02.2021 00:25:36
Ofume
HanoMWHaHuR BrAYeHbl AaTa 3arkpuitua (Hawano Hosoro nepuoaa)
Tny6uHa nepuona peaaxkTMPOBaHUR, OHER [Aata Ha4ana B KaproTexax
He GnokupoBaTe obpaboTaHHele CefecroumocTe Ge3 3aAB0K B C AHaNUTUKONH -
Npou3s0aCTED
Bes Tpyaa v Obopyaosadna Tun pacdera cefiecToMMocT npovsscacTea | Yepes 40 -
Cpok OTMeHbl CyeTos 8 Hectrve HopMbl
Cpok Mpeaynpexasins CyeTos 5 MNpoBepka PHMKC. YYETHOM LeHbl
MnaHoBbIE ONAaThl W3 CyeT ~ B TMU Nocraswnk » c4eT TML ns noctasxn
Pacnpeaeneqne Onnartel MponopunansHansHo .~ TWN CHETOB B NNATEXAX W OTTPY3Kax ByxranTepckue u -
YnpaeneHyeckue
CTnoseHHble MepecyeTol He ®opmuposate ByxMposoaku oo
Aatei<=
OBpaboTuuk 3anaHui CepeepHbIi
EcTe Mpoeepku KoHTpareHTa He ©opumuposate ¥nplposoaku oo
Aatei==
EcTb NpoBepku TMLL Cpok 8 KaneHaapHeix AHAX
EcTe NpoBepkn ObbexTa AMOPTU3ELUMA Mo AHAM B MepBblid MecAu
ABaHCkl Ha NpoBoakax & KHure Mpoaax MoKa3blBaTe B NAATENAX OTTOYIKM -
NoCTasky
ApaHcel Ha npoBoaxkax 8 KHure Mokynok JAonNoAHUTENEHD COXPAHATE NEPENHKY Kak rif -
BAOKEHUA
Cnocof xpaHeHus MNepsuuxn B wHd. Baze * Nepeuury Word uepes Obpaboruuk
Cpasy coxpaHAaTe OTrnioyate AuHamMuueckue LieHel
PacnpeaeneHue nNnatemei 8 BeINUoKe Mo norosopan U akTam ~ Onpocel KonnnaeHc
Konnnexkrauma Mo Nosvunax B TexKapte MonHan KoMnnekTauwa B ciMcaHum Het -
ABTOMATUHECKOES 33KPLITUE 3BAHCOE Yenyru © Konudectsom
Mepedurkcnposate Liesl He npoeepaTe GuTkie cobinkn
BKNKOYUTE PE3EPEMPOBAHNE Fe3epsupoBaHne Mo Cknady AoKyMeHTa
Pe3epsupoBaHne Mo Jarte CHeta OTrpy#aTe TonbKo Pe3eps
O6wwii Pesepe Bce no3vuMW B pesepee
Pacuer napTuil wecTko no M1 Topr 12 u Cuet TurboFly -

MapTui BEOAATCA BPYUYHYH

HasHauyeHue 6naHka: Ob6ume HaCTPOMKM OTHOCATCA K HacTpolike Bcel 6a3bl B LienoM.

OTkpbiTHEe 6naHka ocyulecTBasierca:. [nagHoe MeHto (6okosas naHenb cnesa) — Old School TurboFly -

Cepsuc - TurboFly - O6wme Hactpoinku.

Mopsanok 3anonHeHusa 6naHka:

3aknaaka «0biwme» — ObLymne HacTposiku CTpyKTypbl busHeca:

>
>

>
>
>

>

HanoMunHaHuna BkntoueHbl — CuCTeMa ONOBELLEHNI BKIIHOUYEHA;

FnybuHa nepnoaa penakTMpoBaHusl, AHEN — BO3MOXHOCTb M3MeHATb dnar "nposoanTb" B
OOKYMeHTE;

He 6nokupoBaTtb 06paboTaHHble — [pu ycTaHoBKe dnara "obpaboTaH" AOKYMEHT HEe CTAaHOBUTCS Ha
yTeHUe;

Be3 Tpyaa u obopyanosaHusa — lNMpu 3arpyske AaHHbIX U3 cneuuduKaunim He rpy3saTcsa TpyAOEMKOCTb
n obopynoBaHuMe, a TakxXe CKpbITbl COOTBETCTBYIOLWME CTONOLbI;

Cpok oTMeHbl cveToB — CepBMC aBTOMaTUYeCKMX pacyeToB Yepe3 AaHHOe BpeMs OTMEeHseT cyeTa
nokynartenemn;

Cpok npeaynpexaeHus cyetos — CepBMC aBTOMaTU4YeCKMX pacyeToB Yyepe3 AaHHOe BpeMms
paccblinaeT npeaynpexaeHus o6 oTMeHe cY4eToB NoKynaTenen;

MnaHoBble onnatbl U3 — MNaHoBbIe onfaTbl MOryT POPMUPOBATLCA NMBO U3 CHETOB, aKTOB UK
[0roBOpoOB;

Pacnpegenenne OnnaTbl — aBTOMaTMYECKOe pacnpegenerHume onnaTt B 6aHKOBCKOM BbIMUCKE;
OTnoxeHHble lNepecyeTbl — PacyeT oCTaTKOB NMPOUCXOAUT vepes 5 cekyHA nocse BXoaa B
OOKYMEHT;

O6paboTtunk 3apgaHui CepsepHblii — ObpaboTumk 3agaHun paboTaeT Kak cepBepHas npouenypa.
Bo3Mo)Ha ogHOBpeMeHHast paboTa n Kak kineHta Typbo (Hanpumep, GopMUpoBaHUE NMEPBUYKN) U
Kak cepBepHas npoueaypa;

EcTb npoBepkn KoHTpareHTa — pu COXpaHEHUW KOHTpareHTa NnpoBepsieTcs 3anojHeHne Nosen;
Ectb npoBepkn TML, - Mpun coxpaHeHnn TML|, npoBepsieTcs 3anoiHEHWE MOJIeN;

Ectb npoBepkun ob6bekTa — MNpu coxpaHeHnn O6beKTa CTPOUTENLCTBA NPOBEPSIETCH 3aN0J/IHEHME
nonen;

ABaHcCbl Ha npoBogkax B KHure npogax — ABaHCbl B KHUIre Npoja)x CYMTAlOTCs Mo NpoBoAKaM;
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ABaHChbl Ha npoBogkax B KHMre nokyrnok — ABaHcCbl B KHUre rnokynok cYMTalOTCA No rNpoBOAKaM;
Cnocob xpaHeHus MNepBnykm — Cnocob xpaHeHus MNMepBUYKK KaK BIOXKEHUI, B TOM 4ucre dhanios
Word: B MHdOpMaUMOHHOM 6a3e 1 no CCblfKe;

Cpa3zy coxpaHaTb — [pn co3gaHnm OKYMeHTa - AOKYMEHT Cpa3y COXpaHseTcs;

PacnpeneneHune nnatexen B BbINUCKe — PacnpeaeneHmne niaatexen B BbIMUCKE MO TUNY AOKYMEHTa;
KomnnekTtauunga Mo Mo3nuymax B TexKapTte — MNonHaga Komnnektaumsa Mo MNosnumax B TexKapTte;
ABTOMaTU4yecKoe 3aKpbiTUe aBaHCOB — ABTOMaTMYECKOe 3aKpbITUe aBaHCOB MpU COXpaHeHUn
6usHec-npouecca;

MNepedunkcnposatb LieHbl — NepedurKcMpoBaTh LEHblI MPU HOYHbIX NMepecyeTax yYeTHbIX LEeH;
BikounTe pesepBupoBaHune — BkoyaeT pesepBupoBaHMe TOBapoB MNP COXPaHEeHUU cUeTa
rnokynarens;

PesepBuposaHue no [ate Cueta - PesepsupoBaHue o AdaTe CueTa;

O6wmnii peseps — Pe3eps Ha 3abanaHce;

PacueT naptumn xectko no ' — PacueT naptun xectko no IN'MA. Ecnu ' He yKa3aHo, muweTcs
napTtus 6e3 M. B npoTMBHOM cnyyae 6epetcs nobas naptus;

MapTum BBOAATCSA BPYUHYIO — OTK/IOYAETCS aBTOMaTUYECKUI pacyeT napTuii Npu nposeaeHumn
OOKYMEHTa;

[aTa 3akpbiTnsa (Hadano HOBOro nepmuoaa) — 3akpbiTve nepmoaa byxrantepcknx AOKYMEHTOB Ha
M3MEeHeHMe A0 AaTbl 3aKpbITUS;

[aTta Hauana B kapToTekax — B kapToTekax oTobparkaeTcs nepuoa, HadMHasa C yKa3daHHOW AaThl;
CebectonmocTtb 6e3 3a89BOK B NpON3BOACTBO — B pacueTe cebecToMMOCTM 3@ MecCsL, He Y4YUTbIBaAOTCS
3a8BKW B MPOU3BOACTBO;

Tun pacyeTa ce6ecToMMOCTM NPON3BOACTBA — TUN pacyeTa cebecToMMOCTM NPOMN3BOACTBA MO
YMOJTHaHUIO;

XecTkne HopMbl — lNpoBepka konnyectea TMLL oTHOCUTENBLHO HOPM, 3anpeT NpeBbIlWeHNss HOPMbI;
MpoBepka ®uKC. y4eTHOM LeHbl — [pu coXxpaHeHMn AOKYMeHTa 6yaeT BblAaBaTbCsA COObLEHMe, UTO
LeHbl He 3aUKCMpPOBaHbI;

B TMLU noctaswunk 1 cyet TMLU, 13 noctaeku — lNpn coxpaHeHU NocTtaBku B KapTouky TML
npocrasngercsa cyet TMU u nocrasLuk;

Twn cyeToB B nJiaTexax n oTrpy3kax — PacuyeT CcTaTycoOB AOKYMEHTOB MO yrnpaB/eHYeCKUM Uin
6yxrantepckmm gaHHbIM;

He dopmumposaTb byxnpoBoakun Ao gatbl <= - CraButca dnar "HedopmmpoBaTbbyxnposogkn" B
OOKYMEHT (TOSIbKO ynpaBsieH4YecKkne NpoBoOAKM);
He dopmMupoBaTh YnpnpoBoaku Ao Aatel <= - CrasButcsa dnar "HedopmupoBaTtb ynpnposoaku" B

OOKYMeHT (To/Ibko Byxrantepckme NpoBOAKM);

Cpok B KaneHaapHbIX AHAX — CpoK B KaneHAapHbIX AHSAX, MO YMONYaHuio B pabouunx;
AmopTmzauuns Mo AHam B Mepsbin Mecsy, — AMopTusaumsa no gHAM B 1 mecsu;

MokasbiBaTb B NnaTexax OTrpy3Ku - NoCTaBKy — MokasbiBaTb B cekuum "Mnatexu n oTrpyskn” B
AOKYMeHTax npoaa) cybnoapsaHblie ABUXEHUS;

[ONoMHUTENbHO COXPaHATb NEPBUUKY KaK BoXeHus — Mpu co3gaHum nepBuykn B 6naHke
dbopMmMpoBaHMA NEpBUYKM ONEpPaLMOHHOIo JOKYMEHTa O4HOBPEMEHHO CO34aeTCs B/IOXEHUNE
NepBMYHOro AOKYMeHTa; / dopmaTt nepBuukKn Kak BrioxeHus .pdf uam .html...;

MepBnuky Word yepes O6paboTumnk — MNepBnyHble 4oKyMeHTbl B ¢opmaTte Word dopMupytoTcs Ha
cepBepe O6paboTunkom 3agaHun;

OTkntoYaTh AMHAMUYECKU LeHbl — Mpu Bxoae B NporpaMMy NpoBepsieTcs Hanmune gMHaMmyeckux
LLeH B YYETHOM NOJINTUKKN, NOC/E Yero OHM OTKJIIOYalTCS;

Onpocbl KoMnnaeHc - lNanka ¢ onpocammn KomnnaeHc;

MonHas Komnnektaums B cnmcaHum — MNonHas KOMNNeKTaums, BKAoUYas KOMMNIEeKTaumo getanen u
nonydgabpmnkaToB, B CMMCaHUN MaTepmasioB B MPOU3BOACTBO;

Ycnyru ¢ KonnyectsoM — [1poBepseTcs nepepacxon ycnyr;

He npoBepsaTb 6butble ccbinkn — MNepen co3gaHneM aoKyMeHTa no kHonke "Co3aaTb ok" nnn B
BbIMNCKE Npu CO34aHMK naaTexen He NpoBepaTb 6UTble CCbIIKN (CChbIKW Ha YAaneHHble
OOKYMEHTbI). YckopsieT paboTy;

PesepBuposaHune no Cknagy [JokymeHTa - pu pe3epBUpOBaHUU YUUTbLIBAETCH CKad, C KOTOPOro
BbIMNCAH AOKYMEHT;

OTrpyxaTtb Tonbko Pe3eps — OTrpyxaTtb ToNbkO Pe3eps;

Bce nosuuun B pesepse — BbiBO4 B AOKYMEHTE pe3epBUpOBaHMNSA BCEX MO3MUMIA, BKOYaAs gaxe Tex,
KOTOpbIX HET Ha cknage (¢ 0 KoNM4ecTBoM);

Topr 12 n Cyet — ®opmbl n3 CtaHgapTtHoro KomnnekTa.
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3aknagka «AHaanTuka» — Hacrpovika AHaantukn B CTpykType busHeca:

T

[reroopspon e Srsmunnnpon Tty [T e r—

BeraenaTe Cy§foroecp B 3mennnap 33132 N0 YMONUSHWKD

2arexa & NpCHEBOACTED £CTE [orceop'dakas daneka Ha Mzpenuwe Mo MNocTasuyukam -

Oorozop ofRzsTensH Wum 3amzmm

AsTodopmupoearne Cobu Tl Ooroeop pEESH CIEnE

Cuet Moxynarens ecte Joroe op/3akss AT DREEH CIEMNKE

AsToPopumuposasiue Cuetos MocTEEW MEDE CyG3ammz ecte Qomsop/3akes

Omrpyska Ecte Ak MNocraeva Ecme CyBAkT

He CSHoenATE ARannmiry Cuerd akTyp He sancnuaTe Crnaa Kyaa

Manka CucTema 3aKasos Cucrema Jakasos = MNanka Apove [oKyMeHTos

Manka Cuctema Jen = Manwa Amme Jen

Mankas Jens-3anpocw KnuwesTos = Manka Mpouseocactea

Manka Mepswukn Nepsuuka = Manka Web Web

Manka Kangnasrss = TML no YumoneaHmo Moznyma

Manks MNowynatenu = BezMapruu

Manks HonwTakmes = O&noenATe Beoe Mozuum B Benucke

Janper BuwbBops He Mposeasskux AETOMBTIU ECHOE YOTSHOEKS “AKTHENpoEaH" Npu exoge 8 0gno -
npW cocsaaHun gena

HeMNepecu MTLESTE 38EEPWEHHEIE Asancosss CTPH no Mo uyuam

Eaunxar Mepe ks Beinucanwse Cueta = Cueta Mokynatensi

He 3skpme aTe JovymenTs Mo Jakasy Kaccoswe Opaspa Kek Mpogsco

NovaneHse ATpUEY T YHukaneHwe wweds T w KoxtparesTa

ABTO(pOpMMpOBaHMe 3k3eMnnsapos TML, - Dk3eMnnasapbl GoOpMUPYETCS aBTOMaATUYECKM MO AOKYMEHTY
M B HEKOTOPbIX TUNAX AOKYMEHTOB MO MNO3ULMUAM;
BctaBnatb Cy6[lorosop B Dk3emnnap — BctaBnaTb 3aTpaThl cybnogpsiia Kak KOMNjekTaums B
dk3eMnnsap PaboTbl;
3asBKa B Npou3BOACTBO eCTb [loroBop/3aka3 — 3asiBka B NPOU3BOACTBO SABJSETCS AOMOBOPOM
(aHanuTuKoOM 3akasa);
[orosop obs3aTeneH — [Jorosop Ao0/KeH 6bITb 0693aTeNbHO 3aN0/IHEH B JOKYMEHTE;
AsTo®opMupoBaHue CobbiTnuii — ABTobopMUpoBaHUE COBbITUIN KaneHaaps Npyu U3MEHEHUU
KapToyku aena;
Cuet NMokynaTens ectb [Joroeop/3akas — CyeT noKynaTesnsa ecTb 4OoroBop (aHanuTuKa 3akas);
AsTo®opmMupoBaHmne CuyeToB lNocTaBlMKoB — B nonydeHun TML, ecnn ykasaH HoOMep cyeTa
nocTtaswmka, GopMnpyeTcs onepaunoHHbIN JOKYMEHT - CYeT NOoCTaBLUMKaA;
Otrpy3ka Ectb AkT — OTrpy3ka TML, dopmmpyeT aHanmTtuky AKTa;
He O6HoBnATb AHanuTnky Cuet®akTyp — AHanuTMKa B cdyeT-hakType He obHoBNsieTCA
aBTOMaTU4YeCKn Npu n3MeHeHnn bmusHec-npouecca;
Manka cuctema 3akasos - lManka 3aka3osB (bU3HeCc-NpoLUEeccoB) B yNpaB/eHUN NpoeKTaMmu;
Manka cuctema en - lNanka KoHTponda [len B ynpas/ieHUN NpoeKTamu;
Manka dena-3anpockl KnneHTtoB - lNanka, rae no ymon4yaHuiwo cosgatoTcsa [dena-3anpockl oT
KnneHToB;
Manka MepBuykKn - Manka BnoxeHuin, Kyaa COXpaHSOTCA nepBuYHble (hOpPMbl;
Manka KaHgnaatbel — [Nanka KaHAMAAaTOB B KapTOTEKEe KOHTpareHToB. [1pu co3gaHun KaHamaaTa
aBToOMaTU4ecKn npmcBanBaeTcs rpynna KaHamaaTos;
Manka nokynaTtenu — MNManka nokynaTesnen B KapToTeke KOHTpareHToB. [pu co3aaHnm 6musHec-
npouecca KaHamaaT nepees)aeT M3 Nanku KaHAMAATOB B Nanky nokynaTtenemn;
Manka KoHTakTbl — lNanka KOHTaKTOB B KapToTeke CcybbekToB. pn co3gaHum KOHTaKTa
aBToOMaTU4ecKu NpmMcBanBaEeTCs rpynna KOHTaKToOB;
3anpeT Bbibopa He MpoBeaeHHbIX — OnepaunoHHbIN AOKYMEHT HE MOXET ObITb MpoBeAeH, Noka
OOKYMEHTbI, Ha KOTOpble CCbIJIaeTcs AaHHble He AOKYMEHT, He byayT npoBeaeHbl;
He MNepecuunTbiBaTh 3aBeplleHHble — He nepecyunTbiBaTh CTaTyC 3aka3a, eCc/in 3aKas 3aBeplueH;
EanHas MNepBuuka — [na Bcex opraHuUsaunii UCnonb3yeTcs ogHa HACTpoMKa NepPBUYKU;
He 3akpbiBaTb [JokyMeHThbl 10 3aka3y — He 3akpbiBaTb AOKYMeHTbI N0 3aka3y (AOroBOpY MU CYETY)
rnocse 3aKpbIiTUS CaMOro 3akasa;
JNlokanbHblie ATpnbyTbl — ATpnbyThl Ansa kaxgoro TML, ceou;
Caenka no ymonyaHuio — Caenka no yMon4vaHuio Ans 6usHec-npoueccos;
3aka3s no ymona4yaHuto — [1orosop no ymosvaHuoo a5 busHec-npoLeccos;
3agaBka Ha Mzpenue - "3asaBka B Nnpon3BoAcTBO popmupyeTcs Mo MocTtaswmnkam|0

Mo MoapasaeneHunam|1

Ha N3penune|2

Ha 3aka3|3";
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NUmMa 3agBku — TN JOKYMEHTa 3asBKU B NMPOM3BOACTBO;

[oroBop paseH caenke — Caenka aBToMatnyeckm opMmpyeTcs no 4OroBopam;

AKT paBeH caenke - Caenka aBToMaTMdeckn GOpMUPYETCS MO aKTy;

Cy63aka3s ectb [lorosop/3aka3 - [jorosop lMocTtaBwmka (cyb3akas) dopMupyeT aHaNINTUKY

Joroeopa 3aka3uduka (3akas);

MoctaBka Ectb Cy6AKT - lMNMocTtaska TML, dpopmupyeT aHanutnky Cyb6AKTa;

He 3anonHate Cknaa Kyaoa — He 3anonHaTte aBTtoMmatuyeckn Cknaa Kyaa npu Bbibope Hawero

cknaga. MNpu yctaHoBKe AaHHOro gpnara pekoMeHayeTcs B MHTepdelce apmxeHns TML,

MCMNONb30BaTb HACTPOMKN AN KaXKAOro AOKYMEHTa;

» [anka Apxue [JokyMeHTOB - [lanka apxmBa AOKYMEHTOB. TyAa NepeHOCATCA AOKYMEHTbI nocrne
YCTaHOBKW (fiara - cAaHO B apXuB;

> Manka Apxus en - MNanka apxvBa AOKYMeHTOB. TyAa nepeHocATca Aena nocne ycraHoBku dnara -
COaHO B apXuB;

> [anka MNpounssoacTeBa - Nanka 3aka3oB (bM3Hec-NpoueccoB) B yNpaBieHUN MPoeKTaMu;

» Manka Web - OctaBneHo ana coemectuMocTu ¢ Typ609;

» TMLU no ymonuaHuio — TML no yMosi4aHMIO aBTOMaTMYEeCKM NoACTaBNSETCA B onepaunoHHble
DOKYMeHTbI, ecnu none TML He 3anonHeHo;

> be3 Maptun - MapTtma "be3 MNapTun" yctaHaBMBAETCA B ONepaLlMOHHbIX AOKYMEHTaX, Koraa
rnporpaMMa He MOXeT paccumTaTb NapTUIO;

» 0O6HoBnATb BCe Mo3nunm B Bbinncke — O6HOBASATL BCE MO3ULNM B BbINMUCKE MPU COXPaHEHUU, B
MPOTMBHOM ciyyae 6yayT 06HOBAATLCS TO/IbKO M3MEHEHHbIE;

» ABTOMaTu4yeckoe yctaHoBka "AKTUBMpOBaH" Npu co3gaHum gena — ABToMaTnyeckas yCTaHOBKa
¢dnara "AkTnempoBaH" Ansa ydeTa Aes B NPOEKTHOM ynpaB/eHUu;

» AaHcoBas COH no Mosnumam — AesaHcosasd COH cosgaeTtca no MNo3numsm, nHade npocto
ABaHcoBbIN naTex;

» BbinucaHHble Cyeta = CyeTa nokynaTtenen — MepBUYHbIA N ONepaLMoOHHbIN cYeTa NokynaTenemn
WAEHTUYHBI;

> Kaccosble Opaepa Kak lNMpouecc - MNpu co3gaHnn NpMxXoaHbIX N pacxoAHblX KacCOBbIX OpAEpPOB
dopMMpyeTcsa onepaumoHHbIA AOKYMEHT NosyvYeHue onnaTthl MM onnaTta NocTaBLUNKY;

» YHukanoHble uMeHa TMLU, n KoHTpareHTa — ATpnbyTtbl gnsa kaxaoro TMLU unmn KoHTpareHTa csow.

YV VY

Y VvV

3aknagka «OtTyeTbl» — [10AK/IIOYEHMNE OTUETOB:

OmeeTsl

= O Kaprova Koparenr
Mokes Mposcack = Ocrarkn Ha Crnagax
Crruet fuarpasua Fawra OuarpamMma MadTa Mokasuieats MycToie OfopoTal B OTueTe Mo Nposogkam

» Otyet Kaptouka TML, - OTueT KapTtouka TML| Bbi3biBaeTCA M3 KapToukn TMLL;

> T[loka3 nposoaok — OTyeT ANnsg rnokasa nposoAok no F12. Ecnu He 3anonHeH, noka3sbiBaeTcs
CTaHAAPTHbIN OTYeET;

» Ortyet Auarpamma lNaHTa - AuarpamMma lNaHTa Bbi3biBaeTcs n3 Kaptouku [ena n otyeta CocTtosiHue
Aen;

» OtdeT Kaptouka KoHTpareHTa — OtueT KapTouka KOHTpareHTa BbI3bIBAaeTCA M3 KapTO4YKM
KoHTpareHTa;

» Octatkn Ha Cknagax — OT4yeT 4N nokasa OCTaTKOB Ha CKajax;

» TMMoka3biBaTb MycTblie O6opoTbl B OTyeTe no MNpoBoakaM — MNoka3biBaTb MycTtbie O6opoTbl B OTyeTe
Mo MNMpoBoakaM.

3aknaaka «llepugepunsi» — HacTpoiika BHELUHNX YCTPOUCTB!
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Nepudiepun

MopT Wrpux CkaHepa

Mayaa Mexay oTnpaeKamMiu Nucem
Hactpoiikn SMTP cepeepa ona oTnpaEky onocEEWEHUA
smitp server
smitp password il
ofpaTHeIil agpec
ofpatHoe MMA
Hactpoiikn SMTP cepeepa gna otnpaeku SMS
Tun Cepeuca SM3
smtp server
smitp port
smip login
smitp password EEREEERETE
Popmar e-mail
ofpatHeli agpec
ofpaTHoe MMA
CunxpoHnzaumna c Google Kanenpgape
GMail
Passward frovevrremn
Calendar
AetoCoxpaHeHua
ABTOCOXpAHEHME TMLL, mMuH
Bpema CoolweHnA, cex
ABTOCOXpAHEHWE KOHTpareHTa, MuH
BpemAa CoofWweHnA, cex
ABTOCOXpAHEeHME Mpouecca, MUH
Bpema CoolweHnA, cek
Tadnuua Noroe
MHTEpEaN HanoMWHAHWA, CeK
PackogupoBaTe nouty Het

MopT WTpunx CkaHepa - MNopT WTpUX cKkaHepa;

May3a mexay oTnpaBkamMu nucem - [lay3a Mexay oTnpaBkaMu nuceMm (HY>XHO, YTOObl MOYTOBbIN
cepBep He onpeaenan Typbo kKak cepsep OTNpaBKu cnama);

smtp server — smtp cepsep Ans OTNpaBKM HAaNOMUHAHMI No email;

smtp password — naposb K smtp cepsepy 475 oTnpaBKK HaAaNnoOMMHaHMI No email;

O6paTHbIn agpec — obpaTHbIN agpec Ana oTnpaBKM HaMnOMMHaHMIM Mo email;

O6paTtHoe nMs — obpaTHoe MMSa A4as OTANpaBKM HAaNoOMMHaHUM no email;

Twvn cepBuca SMS - Tun cepsuca ansa SMS;

smtp server — smtp cepsep a4na oTnpaBkuM HaNOMWHaHW No SMS;

smtp port — MNopT smtp 419 oTNpaBKK HaAaMOMMHaHMIK No email;

smtp login — norMH smtp cepBepa 419 0OTNpPaBKNU HAaNOMMHAaHUI No SMS;

smtp password — naponb K smtp cepeepy Ansa OTrNpaBKuM HaNOMWHaHWM no SMS;

®opmat email - Homep SMS 6yaeT npeobpasoBaH B 3/EKTPOHHYK MoyTy B dopmare:
HomMepSMS(11111)+®dopmaTt e-mail(@sms.ru): 1111@sms.ru ;

obpaTHbIi agpec — 06bpaTHbIN agpec Npu OTNpaBKM HAaNOMUHaHUM Mo SMS;

obpaTHoe nMs — obpaTtHoe MMs NpU OTNPaBKM HANOMUHaHMIN No SMS;

Gmail - agpec ryrn akkayHTa ;

Password — naponb K ryrn akkayHTy ;

Calendar - ryrn kaneHaapb A5 CUHXPOHU3aLUMK CObbITUI |

ABTOocoxpaHeHune TML, mnH — ABTodbopMnpoBaHme cobbiTuUin, €cnun He 3anoaHEHO — 15 MUHYT ;
Bpemsi Coobuwenuns, cek — Bpemsa coobuweHuns o coxpaHeHun TML ;

ABTOCOXpaHeHue KoHTpareHTta, MMH — ABTOCOXpaHeHue KOHTpareHTa, €cnm He 3anosHeHo - 15
MUHYT ;

Bpems CoobuweHuns, cek — Bpemsa coobweHuns o coxpaHeHun KoHTpareHTa ;

ABTOCOXpaHeHue lNpouecca, MMH — ABToCcoxpaHeHue KoHTpareHTa, ec/in He 3anosiIHeHO — 15 MUHYT;
Bpemsi Coobuweruns, cek — Bpemsa coobueHnst o coxpaHeHUN npouecca;

Tabnuua Nloros — Tabnuua noros;

NHTepBan HanoMuHaHuin, cek - [losBNneHWe HaNOMWHaHWI B NporpaMMe Mpu HaaAN4YMKM HOBOIO
cobbITMSA, C onpeaeneHHbIM BpeMeHHbIM MHTEPBAJiOM;

PackoaumposaTb nouty — [ PackoanmpoBaHus NOYTbl UCMOb3YETCS BHELIHEE NPUIoXKEHMe.,
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3aknagka «CyeTta rno yMos4aHuo» — HacTporika CYHETOB 10 YMOJTHAHUIO!

CyeTa no ymon4aHum

Beinucka Pacxop Cuet BaHka

Brinncka Mpuxog Cuet HAC Beinucka Pacxog Cuet HOC

Brinucka Mpuxog Cyet HOC 68 Brinucka Pacxog Cuet HOC 68

HOC: 19.3 HAOC ana ycnyr, 194
Cyet ApaHcoe MocTaBWMKOB CuyeT ApaHcoe Mokynatenei

MOCTABLWMWEN: 60 MoKynatenu: 62
Kacea: 50 BaHK 2
BanTHEI cueT 52 PacyeTel ¢ NOQOTYETHEIMK NHLAMN @ 71
BHYTpUX03ANCTEEHHLIE PACYETHI | 79 PacyeTkl c gefnTopamn W KpeguTopamu | 76
Toeapsl: 41 CueT onA ceGecToMMocTi roToBOM NpogykumK: | 20
Matepuankl: 10 CyeT ceGecToMMOCT NpK oTIpY3Ke: 90.2
Mapgenua: 43 CUeT BeIpYUKN: 901
Yenyrm: 44 CyeT Npoynx 0OX0O0E: 9411
DBopyooRaHWe:; o7 Mpogasu, aKunas: 90 4
Toeapsl, NPMHATEIE HA KoMKUCCHIO:. | 004 CueT NpoYMx pacxonos: 91.2
JeHexHble rapaHTiy nony4eHdsle: (008 LEHE¥HEIE rapaHTUK BEIOAHHEIE: Q09
HaueHka: 42 Brog#er, HOC - 68.HAC
AKUW3IOB K 334YeTy 19. Akuna BIog#eT, akuma : 68.AKLM3

Y

Boinucka Mpuxoa CueTr baHka - CueT ycnyr 6aHka no yMon4daHuio B 6aHKOBCKOW BbINUCKE B
npuxoae;

Bbinucka Mpuxog Cuet HAC - Cuet HAOC no ymonyaHuio B 6aHKOBCKOM BbIMUCKE B MPUXOAE;
Bbinncka Mpuxog Cuet HAC 68 — Cyet HAC 68 no ymonyaHuio B 6aHKOBCKOM BbINMUCKE B NpUXoAe;
HAOC - Cuer HAC no ymon4daHuto B 6M3Hec-npouecce;

Cuet ABaHcoB lMocTaBlwKnKoB — CYeT aBaHCOB MOCTABLIMKOB N0 YMON4YaHuio B BU3Hec-npouecce;
MocTtaBwmky — CHeT NOCTaBLUMKOB MO yMONYaHUO B busHec-npoLlecce;

Kacca — CyeT Kaccbl No ymon4yaHuio B 6usHec-npouecce;

BantoTHbIN cyeT — BantoTHbIN cYET No yMon4yaHuio B 6BusHec-npouecce;

BHyTpuxo3sicTBeHHble pacyeTbl — CYEeT BHYTPMXO3SINCTBEHHbIX pacyeToB NO yMOn4YaHuio B 6U3Hec-
npouecce;

ToBapbl — CyeT TOBapoB MO yMON4YaHUO B BusHec-npouecce;

MaTepuanbl — CyeT MaTepmasnoB No ymon4yaHuo B busHec-npouecce;

N3pennsa — CueT nsgenun no ymondaHuo B 6msHec-npouecce;

Ycnyrn — CyeT ycnyr rno ymosiyaHuio B busHec-npouecce;

O6opyaoBaHue — CyeT ob6opyaoBaHUs Mo yMonyaHUo B busHec-npouecce;

ToBapbl, NPUHATbIE HAa KOMUCCMIO — CUeT TOBapoB, MPUHATbBIX HA KOMMUCCUID, MO YMOJIYaHWUIO B
6u3Hec-npouecce;

[leHexHble rapaHTuM nonaydeHHble — CYeT MONYYEeHHbIX AEHEXHbIX FapaHTUi MO0 YMON4YaHWUIO B
6usHec-npouecce;

HaueHka — CyeT HaueHKM No yMon4aHuio B Gu3Hec-npouecce;

AKUM30B K 3a4yeTy — CueT AKLKM30B MO YMO4YaHMIO B BusHec-npouecce;

Boinucka Pacxop Cuer baHka - CueT ycnyr 6aHka no yMonyaHuio B 6aHKOBCKOM BbIMUCKE B
pacxoae;

Bbinncka Pacxog Cuet HAOC - Cyet HAOC no ymonyaHutio B 6aHKOBCKOM BbINMUCKE B pacxoae;
Bbinucka Pacxog Cuet HAC 68 - Cuer HAC 68 no ymonuaHuio B 6aHKOBCKOM BbIMUCKE B pacxoae;
HAC ansa ycnyr — Cuet HAC ansa ycnyr no ymonyaHuto B 6usHec-npouecce;

Cuet ABaHcosB lMokynaTtenen — CyeT aBaHCa NoKynaTenen rno ymondaHuto B 6msHec-npouecce;
MokynaTtenn — CyeT nokynaTtesnen no ymonyaHuo B busHec-npouecce;

BaHk — CueT BaHka no yMon4yaHuio B 6M3Hec-npoLecce;

PacueTbl ¢ nogoT4YeTHBIMU NMuaMmn — CYeT NOAOTUYETHbLIX UL, NO YMOYaHMIO B G1U3Hec-npouecce;
PacueTtbl c pebutopamn n kpeantopamm — Cuet ebutoposB U KpeaAUTOpPOB MO YMOSYaHUIO B BM3HecC-
npouecce;

Cuer pnsa cebectoMMmocTM roToBOW npoaykumm - CuyeT cebecToMMOCTM FOTOBOW MpPOAYKLUMW MO
yMonyaHuio B busHec-npouecce;

VVVVVVYVYVYYVY
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» Cuet cebectonmocTn npu oTrpy3ske — Cyert ce6eCcToMMOCTM Npu OTrpy3Ke No yMon4yaHuto B 6msHec-
npouecce;

CuyeT Bbipy4uku — CUeT Bbipy4kM MO yMoNn4yaHuto B bBusHec-npouecce;

CueT npounx goxonos — CYeT NpoyUMx A0XOA0B MO yYMOJIYaHUIO B BusHec-npouecce;

Mpoaaxkn, akumsbl — CHET akUM30B Npu NpoAaxe No yMona4vaHuio B 6M3Hec-npouecce;

CueT npounx pacxonoB — CYeT NpoyYmMx pacxogoB Mo yMosdaHuto B busHec-npouecce;

[leHexHble rapaHTMun BblAaHHble — CyeT BblAAHHbIX AEHEXHbIX rapaHTMi No yMOS4YaHuio B 6usHec-
npouecce;

Broaxet, HOC - Cuet HAC 68 no ymonuaHuto B busHec-npouecce;

BrogxeT, akum3 — Cuet akumsoB HAC no ymonuaHuio B busHec-npouecce;

VVVYY

Y VvV

3aknagka «Macku c4eToB» — 3afaHne Macok CYETOB!

Mackn cueToB

CyeTa ABaHcoe MokynaTensi 621 CyeTa ABaHCOE MocTaBwmwkoe | 6B0.1
Cyeta ApaHcoe Mokynatensid! |24 CueTa ABaHcoe MNMocTaewrkost 501
CyeTa ApaHcoe Mokynateneidz | (2.1 CuyeTa ABaHcoe MocTaewmwkoe? (601

He yynThiBaTe cueT HOC B 3a00M#eHHOCTH KOHTpAreHTa

Cuera HIC: |19 Cuera asanrza | 19
Cuera yuera TWMIT | 100411431400190 Cuera Hanersa | 421
Cuera satpar : | 2"[44! Cueta yuera "ne nannm” TMIT | 0021100311004
Creta xorTparentos : | 60162 Criera BEOTYCHA

Crera npomas -90.1091.11 | 901119111

r. | TwnCob in [7,9,10,93,92,97,127,112] or (TunCob in [3,118,6,8] and
T'ne Iepepacxon TMIT Stollpwem = False v He 3T0BODABRAT)

(TwunCob > 1 and TunCab < T) or TunCob in [12,14

Toprostie Onepabit: | 1o 147 118,111,81,84,97,127,119,112.137,113 124]

CueTta ABaHcoB [okynaTenen — Macka CYETOB aBaHCOB MNoKynaTenen;

Cueta ABaHcoB lNMokynatenenl — Macka cyeToB aBaHCOB MoKynaTenen;

Cueta ABaHcoB lNMokynatenen2 — Macka c4eToB aBaHCOB MokynaTtenen;

CueTa ABaHcoB lMocTaBWNMKOB — Macka c4eToB aBaHCOB MNOCTaBLUNKOB;

CueTta ABaHcos [MocTaBwmkosl — Macka c4HeTOB aBaHCOB MOCTABLLUMKOB;

CueTa ABaHcos lMocTaBlmMKoB2 — Macka CHETOB aBaHCOB MOCTaBLMKOB;

He yuutbiBaTb cyeT HAC B 3a40/1KEeHHOCTU KOHTpareHta — Cuyer HAC He yuuTbiBaeTcsa B CcTaTyce
onnaT M OTrpy30K AOKYMEHTA, a TakXXe B aKTax CBEpPKU;

Cuet HAC - Macka cuyetos HAC;

CyeT yyeta TML - Macka cueToB yyeTta TMLU;

CueTta 3aTpaTt — Macka c4yeToB 3aTpar;

CyeTa KOHTpareHToB — Macka CYETOB KOHTpPareHToB;

Cueta npogax 90.1 91.1 - Macka c4yeToB nNpoAax;

Cueta AKuM3a - Macka c4yeToB aKLKU30B;

CyeTa HaueHku — Macka CYeTOB HaLEHKN;

CueTta yueTta "He Hawmx" TML, - Macka cyeToB yyeTa He Hawux TML (Ha komuccun);
Cueta BbiNycka — Macka cyeToB Bbinycka;

e Mepepacxoa TMLU — Tunbl AOKYMEHTOB, B KOTOPbIX 3arpelleH rnepepacxoa TMU;
Toproeble Onepaumn — TUNbl AOKYMEHTOB, KOTOpPbIe SIBASIOTCA TOProBbIMW OnepaumnsaMu.

VVVVYVYYVYYYVY

VVVVVYVVYVYVYVYYVY

3aksagka «BcriomoratesibHble cHeTa» — HacTporika BCrIOMOrates/ibHbiX CHETOB!

PykoBOoACTBO aIMUHUCTpPATOpPA Ctpanuna 46



Tlll’bOFly '\ TurboFly OpenFly Files Typ6o 10.4

3amacHoit o 0IpoEoNoK Ha safanancoesm cuerax © | 3abanaHc
T exHOMOTIHECEINL, TApa:

T exHOMOTHHACKITL, KOHTPAT eHIA:

Texsonorrmecsant, TV

BrenomMoraTebHELT CHET: 0o

» 3anacHon ans n\npoBoAoK Ha 3abanaHCcoBbIX cyeTax — BcriomoratenbHbIM cyeT ans 3abanaHcoBbIX
npoBOAOK;
» TexHoMornyeckni, Tapa — TexHoI0rM4YecKMn CYeT yyeTa Tapsbl;
» TexHoNorM4ecknun, KoHTpareHTa — TeEXHONIOMMYECKMIA CUYET yyeTa KOHTpareHTa;
» TexHonorndeckun, TML — TexHonornmyeckmm cyet ydyeta TML;
» BcnomoraTtesnbHbI cyeT — BcnoMoraTenbHbI cyeT Ans 6anaHCcoBbIX MPOBOAOK;
3aknagka «LiBeta B kapToTeke» — HacTporika UBETOBOM JlIereHabl B KapToTeKkax:
Lieet MNpegynpexgeHue Hactpouts UgeT
Lleet Tperora - HacTpouts upet
Lieet OTMeHa HacTpouTk LUBET
LleeT MNpeBkIleHne - HacTpouTe UBET
Llpet 3agepweH HacTpouTk LUEET
Leet B PaGoTe HacTpouTk upet
Leet He Mognucax HacTpouTk LUBET
LleeT HacTMUHO OTrpy#eH HacTpouTe UBET
LleeT MNpoBogWTE Hactpouts uget
> LBeT MpeaynpexaeHns — LiBeT npeaynpexaeHns 0 HaCcTynNeHUN KpUTUYECKNX CPOKOB;
> LiBeT TpeBora — LIBeT CMrHann3npyowWwmn 0 TOM, YTO AOKYMEHT NPOCPOYEH;
» LUet OTMeHa - LiBeT OTMEHEeHHOro A0KYMEHTa;
> LiBeT MNpeBblweHne — LiBeT npeBbilleHns onnaTtbl Hag CYMMOW AOKYMEHTa;
» LBeT 3aBeplweH — LIBeT 3aBepWeHHOro JOKYMEHTa;
> LBeTt B paboTe - LiBeT aokymMeHTa, Haxogsuerocs B pabote;
» LBeT He noanuncaH - LiBeT AOKYMeHTa, Haxo4sawerocs Ha noanucu;
» LUBeT YacTuU4yHO OoTrpyXeH — LiBeT AOKYMeHTa, No KOTOPOMY Mpou3BeaeHa YacTUYHas oTrpy3Ka;
> Let MNpoBognTb — [JOKyMeHT NpoBeAeH M He BbINOAHEHbl NpeablayLme ycaoBus.

3aknagka «Ho4yHble orioBeLeHns» — HacTpoiika ornoBeLeHNI N0 pacrinCaHuio:

Hounbie OnoBeweHna

OnoBeleHne Tekct ONnoBeWeHHA ONata MeHemxepy KouTparenty
Mecaua TypBo E-Mail E-Mail SMS

1 OnoBelteHUA o Jenax
2 3akpeite [orosopa 3akaauuka
3 He Bribpano

N° — Homep nosuuum;

OnoseleHne — Tun onoBeLleHus;

TekcT onoBelwleHnsa — TeKCT OnoBeLLeHNs;

JaTta Mecsua - [daTa mMecaua — Kakoro yvcnia AO0/HKHO yXOAUTb ornoBelweHune. Ecnv He ykasaHo, To
eXXeaHEeBHO;

Typb6o - OnoBeweHnss MeHenxepy B Typbo;

E-Mail - OnoBelleHne MeHegxepy no email;

E-Mail - OnoBeleHne KoHTpareHTy no email;

SMS - OnoselweHne KoHTpareHTy no SMS.

YV VYV

YV VY

3aknagka «/[JonAHanntuka» — Hactporika Bbibopa AOMNOJIHNTE/IbHOM aHaINTUKN !
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OonAxanuTuka

AHanuTHka

» [oka3biBaTb CKpbITYO AHanutuky — OTobpaxkeHne CKpbITbIX 3/IEMEHTOB B AONAaHaNUTUKE;
» AHanutuka - [locTynHasa aHanutuka ans JonosnHuTtenbHbliX NMapaMeTpos.

3aknagka «CraBkaP[» — YcTaHOBKa CTaBKu MPOCPOYKU B paboynx AHSX:

CTaBka OTCpPOMKMK onnaTbl
paboune gHK

Tata IHaveHHe

3aknaaka «CraBkaK/[» — YcTaHOBKa CTaBKy MPOCPOYKMN B KaJIEHAAPHbIX AHSX:

CtaBKa OTCpPOYKKM onnathbl
KaneHOapHele OHW

TaTa IHaueHHE

MpoBoaku n Cnpaso4yHuku: He dopmupytoT.
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6.5. Hacrpoiika bnzHec-lpoyeccos (14.04.20)

TurboFly OpenFly Files Typ6o 10.4

HazsaHue 3aras MNokynaTena OOHOBWTE PEKBM3NTLI Henonesyembie Wenonesyerca
Denezn
Coesapuii JOKVMEHTOE OfHOBITE path
OorymeHT Yaen I HuumaTop OTBETCTBEHHbII Ycnoewe cozgaHus

- NoalNpouecchl - JOKYMEHTHI, KOTODBIE MOXHD CO30aTh W3 3akas ...
+ CyeT NokynaTento
+ MnaH 3koHoMmudeckux Joxogos
+ OTrpyska TML,
- Haglpouecchl - JokyMEHTbI, WE KOTOPbLIX MOXHO CO33aTe 3akas [1...
+ naH 3koHomudeckux [Joxogos
Mporsoz npogas:
MNpornoz MaTepuanose
TeHgeps KnueHTos
NpegdorosopHblie PaboThl
MnaH uHaHcoBwx Pacxogoe
MnaH EuHancoBox Joxogos
MnaH 3xoHomuyeckux Pacxogos
Janera MTO
MnaH 3akynok
MNporvoz MenepxepoB

HasHaueHue 6naHkKa: HacTpolika Tuna AoKyMeHTa — npouecca. HacTpolika BHeLWIHero Buaa
JIOKYMeHTa. HacTpolika co3laHuUsi JOKYMEHTOB, KOTOPbIE CO3/1al0TCA Ha OCHOBE TEKYLLEro.

OTKpbiTUE 6n1aHKa ocyuecTBagerca: [nasHoe MeHto (6okoBas naHenb crnesa) — ERP OFF
(OpenFly Files) - busHec-CnpaBouyHunkn — HacTtpoikmn — Hactponka busHec-Mpoueccos -
[JobasuTtb/PenakTnpoBaTh.

Mopsapok 3anonHeHms 6naHka:

Ha3BaHne — Ha3BaHue Tuna AOKYMeHTa;

O6HOBUTb PEKBU3UTbLI — 3arpy3nTb HOBblE PEKBU3UTDI;

Ncnonb3yemble — ycTaHaBnueaetT dnar "cnonbsyetca";

Ncnonb3yeTtca — "Mcnonb3yeTcsa" o3HavaeT, YTo eCTb AOKYMEHTbI C TaKUM TUMOM.

YV VYV

3aknaaka flepeso — OnpenensieTcs 3aBUCMMOCTb TUMOB AOKYMEHTOB MexXay cobon:

> [epeBo 3aBMcmMMocTen (KapTa 6M3HeCc-nNpoLeccoB) - Lenovkn 6MsHec-npoueccos, U3 KOTOPbIX
MOXXHO COPMMPOBATh TEKYLLMI NPOLLECC UM N3 KOTOPOro MOXHO CO34aTb HOBble AOKYMEHThI.

3aknagka BHewHnH Bug

3aknaaka Lllanka — HacTponka BMAMMOCTM MONEN B LIANKe AOKYMEHTA:

Eearni EBvn

Wiz

MokazeiBaTe kHoNKY OTHPRTHA w HOnMYECTEC AONCAHWTENEHLE - 3arpyauTo W2 ApYroro Tuna
zaKnanck
N2 Mone (kak ono Mo [OocTtyn no npasaM Doctyn ana Buan ¥Yonoewe Buawmoctw | [Ooc  Yonoewe Oocrynwoctw C3a He Bowc LWam 3aronoBokK NonA
NpONMCAEHO B KNETKe OB KO HK PETH BIX Mo TynH MKO  meuar Buzapa
wabnona) an nonbzosaTenel o ™M B a

Hazellok - Wa - Tun OokyMenTa
2 HomepBym Wa - Oow N2
2 Daralposeasius wa ar
4 MnaHCpok3aeepLusHt Wa JaeepleHie

A H
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YV VYV VVVVVYVVYVYVYYVYY YVVVVYVYVYYVY

Y

VVVYYVYY

MNogcrasca Hos. Wupan  Wepse dopmyna Korga Yeran Tune Qorosopa Cogepmmmoe WmaKaprorex Ges Crnmeoox Fpynn
[nepexpusaeT Crp. a a cpafaTrmeaer oENTE " Hep
ETian gap THY 0 ) Sar-wa
Mpwr Mpw
cosg coxp
B==p=
Emxpe
Be=ge
5 I - Be=g=
Mone06sopa ®ancTpO63op Bopmyns Bouncnen na Wopmyna Userta Wopmar Monr Gopmar Mons He Cofmimar Knetin MepecyeTs Knetkn Wma Ha
# anm [(wMR gonnans, AaTE Ce wia Bnone
KEpTOTEKMA dropm yna BpT
WAM MMEOK | EBIYWER MMOro Nonm, wa
nepeyncienn cnucok GyxcueTos -
R uepes ;" npu obsope
NMoneCuer_MNpulGaope
N1 OO S NN W
Oava - Beog
Oava - Beop ws Kapr
Oava - Hass[ox
Oata - HomepSym
Hopmyna Hopmyna pate  Men Men | MoneszoEsrena, KOMy N2 Cne gy upee Orep Pazme
ONOEEWEHAR, DNOEEuEH MR Eenm egm | npaxogaT onosewenne  Jono none EIEAT p
Yl - comnxa na ep ep AHAT b ApA  wpAdgT
CTAPY M GEPCHRE Sar Cy6 EnkH HEm & ]
ass 3Jax OR THA
ada Sarn
agKn

MokasaTb KHOMKY OTKpbITMS — Moka3 KHonok OTkpbiTnsa (ctri+j) n Hoesoro JokymeHTa (ctri+y);
KonnuecTtBo A0MONHUTENbHbIX 3aknaaok — KonnyecTBo 3akajoK B AOKYMEHTE;
3arpy3uTb U3 Apyroro Tuna — 3arpy3uTb HAaCTPOMKKN M3 APYroro Turna AOKYMEHTa;
N® — nopsiagkoBbiii N2 cTpoku;
Mone (kak OHO NMpoMNuCaHo B KneTke wabnoHa) - none 3anucu B 6ase gaHHbIX;
Moasan - MNMone 6yaet pasMeLweHo C CaMOM HU3Y AOKyMeHTa nog Tabnuuamm, ansa dopmbl TypboX B
pasgene «onNONHUTENbHO>»;
JocTyn no npaesam - MNpaBa (npodwunn) nonb3oBaTtenemn, Ans KOTopbiX 4OCTYMNHO AaHHOe none;
JlocTyn Ans KOHKpeTHbIX nosib3oBaTtenel — MNonb3oBaTenn, Ana KoTopbiX AOCTYMNHO AaHHOe none;
Buanmo - lNone BUANMO B LOKYMEHTE;
Ycnosue sngmmoctn — ®opmyna a5 onpeaeneHns BUAMMOCTM MO B LOKYMEHTE;
JocTtynHo - lMose 4OCTYNHO Ha pefaKTUpoBaHUeE;
Ycnosue [loctynHocTu — ®opMmyna Ang onpeaeneHns A0CTYNHOCTU NOAs B AJOKYMEHTE;
C 3amMkoM - lNone AOCTYMNHO Ha peaakTUpoBaHMe Npu ycTaHoBneHHOM dnar "ObpaboTtaHn" (3aMok);
He neyaTtaTb — He neyaTaTb CTPOKY, rae HaxoAuTCa AaHHOe none;
Mpocto — Mcnonb3yeTcs Ha ynpolleHHon dhopMe;
LWarn Busapaa - Buanmo Ha ykasaHHbIX warax Busapaa. Nucatb yepes "," ;
3aros0B0K nonsa — Ha3BaHWe nosd B AOKYMEHTE;
Moackaska (nNepekpbiBaeT CTaHAApPTHYHO) — Moackaska (onucaHue) ans nonsa. Ecnn noackaska He
3arnoJiHeHa, TO BbIBOAMTCSA CTaHAapTHas noackaska K noso;
HoB. Ctp. - C HOBOW CTpPOKM;
LLnpunHa 3ar-ka - WnpunHa 3aronoska;
WunpunHa - LUnpuHa 3HaveHus;
®dopmyna - ®opMyna ANS aBTOMATMYECKOro 3anoJIHEHUA NOAS NpU CO34aHUN AOKYMEHTA UK ero
COXpaHeHuu;
Korga cpabatbiBaeT:

- pwn co3a — ABTO3anosIHEHMS NO hopMysie Npu Co34aHUN OOKYMEHTA;

- Mpun coxp — ABTO3anosiIHeEHNS No GopMyne Npu COXpaHEeHNN AOKYMEHTA;
YCTaHOBUTb - YCTaHOBUTb AaHHOE 3Ha4yeHne BO BCeX AOKYMEHTax;
Tun Jorosopa - lNMone BuanMo Ans cneayrwmx TMNos 4OroBopos;
Copepxnmoe - Coaepxxmmoe noss - HasBaHMe NepeMeHHo’;
Uma KaptoTekn — NMa KapTOTeKU, KOTOpas Bbi3biBAETCA NMpu BXOo4e B None;
Be3 Nep - CkpbiTb Nepapxuio;
Cnucok rpynn — CnNMcoK nepapxmyecknx rpynn B KapToTeKe;
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> [one O630pa — Pa3bMMeHHOBAHOE MoJie, KOTOPOE BbIBOAMUTCA MO cCbiike Tuna KoHTpareHnT.MHH.
Hapo nucatb "MIHH";

»  Ounbtp O630pa AN15 KAapTOTEKM UM CNUCOK Nepeduncnenms yepes " ; " — OunbTp, C KOTOPOM
OTKPbIBAETCA KapToTeka npu BXo4e B Mnose;

> ®opmyna Bbluncnenumsa (Mmsa gonnonsd, gopmyna BbIYMUCAMMOro Nosis, CNMcok 6yxcyeTos - npwu
0630pe MNMoneCyeTt_MpnO630peSlok ) — ®opMya BbIYMCNEHUS UCMONL3YOTCS AN BblYUCIMMbIX
(pacueTHbIX) none;

> ®opmyna LiBeTa — ®opMyna BblYUCIEHMNS NCNOMb3YIOTCA ANS BblUMCINMBIX (pacHeTHbIX) Nosen;

> ®opwmart lNMona - ®opmat BbIBOAA MONSA;

» Oopwmart MNonsa gatel — dopMaTt nonsa Aathl;

» He CeBepTka — He cBopaumBaTtb CTPOKM B SHENKE;

» CobbiTua Knetkn — Nporpammublie Mpoueaypbl, npu pabote ¢ knetkon (MpuHaxaTtumn, MpuBxoae n
T.A.);

> TlepecyeTbl KneTkun - PacueTbl, KOTOpbIE BbIMOAHAIOTCA NpU BbIXoAe U3 Nons (3anofHeHune apyrux
nosien nu BbI30B Kaknx-nnbo npoueayp nnum @yHKUMn);

» Wmsa Ha wabnoHe — HasBaHMe Nons B AOKYMEHTE;

> ®opmyna onoseweHns, %1 - ccbisika Ha CTapyr Bepcuto — TeKCT onoBeLleHns, KOTopbIn
paccblinaeTcs nNpu naMeHeHMn paaHHoro nons. (B dopmyne onoselwennsa " %1 " - 3TO cCbka Ha
npeabiayLlyo Bepcuto 4OKYMEHTa ANs CpaBHEHMS C TEKYLLEN BepCcuen 4OKYMeHTa.);

> ®opmyna aaTtbl onoseweHus — ®opmyna ana Jatel, Koraa npuaeT onoBeLLeHne;

» MeHeaxep 3akasa - OnoBelleHUe MeHeKepy 3aKasa;

» MeHneaxep Cyb3akasza - OnoselleHne MeHeaxepy cyb3akasa;

> T[lonb3oBaTenu, KOMy nNpuxoauT onoselleHue — [onb3oBaTesnn, Ana KOTOpbIX AOCTYMHO AaHHOE
rnone;

> N° [lononHUTeNnbHOM 3aknaaku — Homep 3aknagku, Ha kotopon 6yaeTt otobpaxaTbCs AaHHOE MoJie;

> Cnepyouwee none - lNepexo Ha criegyiollee none;

» OTKpbIBaTb NMpu HaXxaTum — MNpn HaXXaTUM Ha CCbISTIOYHYIO 3aMMUCb OTKPbIBATb CaM AOKYMEHT, a He

npoBannBaTbCa B KAapTOTEKY. Bxoa B KapTOTEKY Mo ... ;
> Pa3mep wpudta - Pasmep wpudra.

3aknagka Mosnuyum — HacTporka BUAMMOCTY MNonel B Tabnuue AOKYMEHTA:

PuKoipoBaTe 3aronoeok MosMWA - Konuy 8CTEO [0M0NHMTENEH b - 3arpysHTb W3 OpYroro Tena
EaKnagok

N2 Mone (kak ono OocTtyn no npasam Doctyn gna Bun  Yonoewe Bugwmoctw | [oc  Yonoewe Oocrynwoctw C 23 He Mpo- LWam SaronoBokK nonA
NpONWCaHO B KNeTke KO HKPETHBIX Mo TYnH Mo nesat cTo  Buzapa
wabnona) nonbzosa Tenel o M b a

Oa
Oa

HaWKoL Kon

4 4 4 A

RN RN NI

Pecypc Oa (E]
Koy na [T
Wnpun Monckazka Popmyna Korpa cpabatmeaer YcTaun Hma va wabnone Tunm Qorosopa Conepxmmoe HmaKaprotek
a (nepexpmeaer OBMTB "
CcTanpapTHy)
Mpn Mpn coxp
BCTaBKe
20 Bezpe Hawkoa
5 Bezpe O
44 Besge Pecypc.Mua
15 Bazpe HKoawu
Be=z Cnucok Tpynn MoneDb6zopa PunbTpO6z0p Popmyna Boiuucnedns dopMyna LieeTa dopmar MonAa He Cobmitna Knetimn
Hep apnA (wmA ponnons, Ce
KapToTeKW dopmyna apT
HIIH CTH COK EBDI4H CITH MOTO NONA, Ka
napeuyucnedn cnucok Byxcuaetos -
A 4epes ; npw ofizope

NoneCuer_MNpnO6zope
Mok )
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NMepacyeTol Knatkn MopMaT nons Cnepywuwes ND Otkp Pazme
natol none Oono mear p
AHWT b Apn  wpadT
enbH Haxa a
oR THH

Dara -
AOara -
Hdara -

Dara -

» ®ukcmnpoBaTtb 3arosioBok Mosnumii — nukcnposaTb (3aMOpPO3nTb) 3aroaoBoK Mo3nunii;

> KonnyecTBo AOMNONHUTENbHbIX 3aKN1anoK — Koan4yecTBo 3aki1afoK B AOKYMEHTE;

» 3arpysuTb M3 Apyroro Tuna — 3arpy3nTb HAaCTPOMKM M3 APYroro TMna AOKYMEHTa;

> N¢ - MopsakoBbii N2 cTpokuK;

> T[one - MNone 3anucu B 6a3e AaHHbIX;

» [octyn no npasam - lpasa (Npodunan) nonb3oBaTesnen, Ans KOTOPbIX AOCTYMNHO AaHHOE none;

> [ocTyn Ans KOHKPETHbIX Nosib3oBaTesnien — Monb3oBatenu, 479 KOTOPbIX AOCTYMNHO AAHHOEe none;

» Buaumo - lNose BMANMO B LOKYMEHTE;

> Ycnosue Buanmoctn — ®opmyna Ansg onpenesieHns BUAMMOCTU NOMSA B AOKYMEHTe;

» [JocTtynHo - lNMone focTynHo ANns pefakTUpoBaHuS;

> Ycnosue [loctynHocTn — ®opMyna aonsa onpeaeneHns BUAMMOCTM Mo B AOKYMEHTE;

» C 3aMKkoMm - losie 4OCTYNHO Ha peaaKTUpoBaHMe nNpu ycTaHoBneHHOM dnar "ObpaboTtan" (3aMok);

> He neuaTtaTb - He neyaTtaTb CTPOKY, rae HaxoAMUTCs AaHHOe none;

> T[pocto — Ucnonb3yeTcsa Ha ynpoleHHon dopmMe;

> LWarn Busapaa - BuanMo Ha ykasaHHbIX warax susapga. Nucatb yepes "," ;

> 3aronoBok nonas — HaseaHue nons B AOKYMEHTE;

> LWwupwuHa - WupuHa ctonbua;

» Toackaska (nepekpblBaeT CTaHAapTHYO) - MNMoackaska (onucaHune) ansa nons. Ecnm noackaska He
3arnoJiHeHa, TO BbIBOAMTCSA CTaHAapTHas NoAckaska K noJso;

> ®opmyna - ®opMyna Ana aBToMaTnyeckoe 3anosiHeHus Noas Npu Co34aHMn AOKYMEHTa Uan ero
COXpaHeHuu;

» Korpa cpabaTtbiBaeT:

- Mpwu BCcTaBke — ABTO3anosiHeHne npun gobaBneHnn CTPOKN B LOKYMEHT;
- Mpun coxp. — ABTO3anosIHeEHNS NO popMysie NpU COXPaHEHUN AOKYMEHTA;

> YCTaHOBUTb - YCTAaHOBUTb AAaHHOE 3HAYEHNE BO BCEX AOKYMEHTaXx;

> WMA Ha wabnoHe - Mone anga TX He UCMONb3yeTCs, OCTaB/IEHO AJ/19 COBMECTUMOCTU CO CTapbiMu
BepcusaMn Turbo;

» Twn Jorosopa - None BMaMMO ANns crenylowmnx TMNoB 4OrOBOPOB;

> Copgepxxnmoe — Cogepxxmmoe nossa - Ha3BaHMe NepeMeHHon;

» WNmga KapTtoTekn - ViIMa KapTOTeKU, KOTOpas Bbi3bIBAETCH MNpW BXOAE B MNOJE;

» be3 Nep - CkpbITb Nepapxuio;

» Cnucok rpynn — CNMCOK nepapxmyecknx rpynn B KapToTeke;

> T[lone O630pa - PazbMMeHHOBaHOE NoJsie, KOTOPOE BbIBOAUTCA MO ccblike Tuna KoHTpareHT.MHH.
Hapo nucatb "MIHH";

> OunbTp O630pa ANs KapTOTEKM UM CAMCOK nepeuncieHus yepes " ; " — ®unbTp, C KOTOPOM
OTKpbIBAETCS KapToTeKa npu Bxoae B Nnone;

> ®opmyna Bbluncnenums (mmsa gonnons, gopmyna BbIYMUCAMMOro Nosis, CNMcok 6yxcyeTos - Npwu
0630pe MNMoneCyeTt_MpnO630peSlok ) — ®opMysa BbIYMCNEHUS UCMONL3YIOTCS AN BblYUCIMMbIX
(pacyeTHbIX) nonen;

> ®opmyna LiBeTa — ®opMyna BblYUCIEHUNS NCNOMb3YIOTCA AN BblUMCINMBIX (pacHeTHbIX) Nosen;

» OopwmMart lNonga — dopmMat BbIBOAA MOJIS;

» He CBepTka — He cBOpaumBaTb CTPOKU B A4elike;

» CobbiTusa Knetku — NMporpamMmHble Mpouenypsl, npun pabote ¢ knetkon (MpuHaxatun, MNMpuBxoae m
T.4.);

» T[epecyeTbl Knetkn — PacuyeTbl, KOTOpble BbIMOJHAOTCA NpyM Bbixoge U3 nons (3anonHeHue apyrue
rMoJsien Unm BbI3OB Kakmx-nmbo npouenyp win pyHKUMR);

> ®opwmaTt nonsa gatbl — GopmaT nonsa Aatbl;

> Cnepyrouwee none - lNepexon Ha criegytollee none;

» N¢ [lononHuTtenbHoM 3aknagkm — Homep 3aknagku, Ha KOTopon ByaeT HaxoauTbCs AaHHOEe Mnone;

» OTKpblBaTb NpM HaxaTun — MpuK HaXaTUM Ha CCbITOYHYHO 3aMMUCb OTKPbIBaTb CaM AOKYMEHT, @ He

npoBasiMBaThCA B KapToTeKy. Bxoa B KapToTeky Mo ... ;
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Pasmep wpudTta - Paszmep wpudra.

3aknagka ®narn — dnaru Ha CepBMCHOVI naHenun, AoCctyn K AONOJ/IHUTENNbHbIM 3JIEMEHTAM .

SrE

e e obwekTa MocTyn no npasam Doctyn gna FOH KT H L Bugm Venoewe Bugnuocta Joct Yenoawe Joctynsoc i Cza  Mpo- Wana Zaronoeok
nonks:oeaTeneid ] ynew wikow | cTo | Buzapme
Cepercxan laHent A - Cepewcan Mavens
z Mepeires Oz - MepenEs
3 CoznameJox Oz w Cosnams Jocyent
4 [epescpoysccos d= - fdepesc
Moackazka (nepekpeieast Dopuyna Korga cpaGarcieaer Oon.dopuyna Yerano Tunel [joroeopa Pazuep Homep
CTaHOapTHYH)} Mpn coza MNpu coxp EWTE wpufpra nopag.

Bezne
Bezne
Bezne

Bezne

N¢ — nopsaakoBbin N2 CTpoKkU;
NmMsa obbekTa — none 3anncu B 6ase gaHHbIX;
JocTtyn no npasam - loctyn no npaeam (npodunsam, cxemam) AoCcTynam;
JocTyn Ansa KOHKpPEeTHbIX Nonb3oBaTenel — Monb3oBatenu, Ans KOTOpbIX AOCTYMNHO AAaHHOe none;
Buaumo - lNone BUAMMO B LOKYMEHTE;
Ycnosue snammoctn — ®opmyna a4 onpeaeneHns BMAMMOCTM NOMS B AOKYMEHTE;
JocTynHo - None AOCTYNHO ANA peAaKTUPOBaHUS;
Ycnosue [octynHoctn — ®opMyna ans onpegeneHns BMANMOCTU MONs B AOKYMEHTE;
C 3aMkoM - lNone AOCTYNHO Ha peaakTUpoBaHMe Npu ycTaHoBNeHHOM dnar "ObpaboTtan" (3aMok);
MpocTo - Mcnonb3yeTcs Ha ynpolleHHon dhopMe;
LLarn Bmnsapaoa — BuaMmo Ha ykasaHHbIX Wwarax susapgaa. lNnucatb yepes "," ;
3aronoBokK nons — HaseaHue NMons B JOKYMEHTE;
Moackaska (NnepekpbiBaeT CTaHAAPTHYO) - MNMoackaska (onucaHue) anga nonsd. Ecnn noackaska He
3anoJiHeHa, TO BbIBOAMTCSA CTaHAapTHasa noackaska K noso;
dopmyna - ®opmyna AN aBTOMATM4YeCKOe 3arnosIHEHUS MO NMpU CO34aHUM AOKYMEHTa UAN ero
COXpaHeHuu;
Korga cpabatbiBaeT:
- Mpwn co3pa - ABTO3anosIHEHUS MO GOpMyse NpU CO34aHUN LOKYMEHTA;
- Mpun coxp — ABTO3anosiIHEHNSA NoO GopMyne Npu COXpaHEHNN LOKYMEHTa;
Jon.cdopmyna — ®opMmyna ansa onpeaeneHns BUAMMOCTU NOAS B JOKYMEHTE;
YCTaHOBUTb - YCTAHOBUTb AAaHHOE 3Ha4YeHMe BO BCEX AOKYMEeHTax;
Twun Jorosopa - lMone snanMo aAng cnenyowmx TMNoB AOroBOPOB;
Pasmep wpudTta - Pasmep wpudTa;
Homep nopsa. - Nopsaok Ha CEPBUCHON NaHenwu.

3aknagka Buszapa - JokyMmeHT nogaepxusaeTt Mactep Co3gaHns JokyMeHTOB - [lowarosoe
3anoJIHeHMe AOKYMeHTa:

Bwta=ng

MononeayeToA Buzapg - NoWAanese cosgaHie gorymMeHTa
LWar Onucanne

War - nopsakoBbin N2 CTpoku;
OnuncaHune - OnucaHme wara co3gaHnsa AOKyMeHTa.
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3aksniagka Kaproreka - HaCTpOVIKa BHELWIHENo BMAa KapToTEKN ANA AAHHOINo Thna AOKYMEHT:

Beeusmi Bug
——
KaproTexa
—
e [— Vhem Mo Barmcminios Gopuyna [[Ere——— Haanwes (Caption] Noacrazka (hint) Wnpnna (Width)  Duipasausanne | Gopuat (Fomat)

(Align)

-

N2 - nopsiakoBbIn N2 CTpOKM;

PekBM3nT — none 3anucu B 6a3ze AaHHbIX;
Nma nons — HaszBaHWe Nons B AOKYMEHTe;
Bbluncnnmoe — BblUMCAMMOE MONe;
®opmyna - dopMyna 414 BbiBOAA NOMSA;
Monb3oBaTenn — Nonb3oBaTeNu, KOTOPbIM AOCTYMNHO Mone;
Haanuce (Caption) — Ha3BaHue cTonbua;
Moackaska (hint) - noackaska;

WupuHa (Width) - wupuHa ctonbua;
BoipaBHuBaHue (Align) — BbipaBHUBaHUeE;
®opmat (Format) - dopmaT BbIBOAA.

VVVVVYVVYVYVYYVY

3aknagka «0bwee» — Ob6wmne HaCTPONKM AOKYMEHTa:

Hazeanue Saras Mowkynatens OBHOBUTE PEKBUIMTEI Wcnonssyemblie WMenanssyerca

Ofugee

—
Kparko $for. i Zro Bwratrenom i JokvMeHT Moousce He AHanuTika oot wnoHv cranfuce
Hawe Srro Ynpaenewy eccril JokyMeHT SzeMnnAp He AHannTuia 3arkas MNokynatena

Momo e CranaaoTHas Haooofika Mepexon no Enter (RF daiin
KaproTexa Aensere Mowvnnoi 3aknanka Oenwexne bez dosivos
WioHia =MzobpakeHna Her> w = El =
KapToTam
WicoHia
Gnania
TunCab i5 Tunaeat Yyerlonroe| 1 Koa Moaoicremsl
SmoPeanuzauma Srollpnem SroBozepaT Onnata Toeapamu

CHET KOHTP CHeT aeH Cyer HAC CHET HaLEHKH
CueT HAC Cuer HAC CHETEaHi CHeT Uz
hES Kpe oM MpuBeinn

OonPacxon OonPacxoa CueT Yieta OonPacwael Mo TMU Het
Cier Oeb CueT Kpe Moznimn 2

CHET y4eTa CHeT CHET CHET
zampar Mponax Cefecronmocm

CHeT varyr Coazv Cknaka BanioTa no yMony aHua
Mepenare Orver B JokyMeHT = |Cbopor 2 ¥ | edoHe
Mpoueaypa nepeaay M o™ ETa

Mpuopurer 1 Mey arate Toneko MpoeeasHHEIE He ofHoBnATE Nepeny Ky ANA
ZEBEPLUEHH DX

Yreeoante Mo Cornacosannio Mo Cvmme ¥ | "Cozoame" Toneko MoosensHHeie
Toneko Konnyecso BrvTon XonawHra MEeHATE KoWY ECTEC NOW NEDECYETE
He 3anonwaTe CoTovannka He 3anonHaTe Moapazasnesne Beoa KonnsMolox

Eauvoe Moapazaenssue Crknan Kyaa 3anonHate Pacver HIC PacHeT B0 BE
CTOPOHE!

YyemHeie Lens Be= MoceoanTe Coazv Sk=emnaso TML 3anoaHaTE Bua TMU d
@uneTo B MaoTin no goaav ¥ Mepapxnyecas Mpynna

Yyer Mo MO Craexa HOC n= Wankm Coazv (bxDaHATE

FazoelEHnE CHATHA ZaMKa fata oatkoe |daralloceeaesna ¥ | $ukoiooeate Lieds

He CBroanaTe Ciaa Mpu AaTooMnnexTa LA Cnucok AsaHooe

Jarpyake

To4Hos Boems M

Mepepackoa TMLL Beoa Cuvmmel dokvMerTa

MoaEc DenakTHOoEaTE A0KYMEHT TONEKD v MEHEMKEDE AW oTEeTCTEeHHore | OBoafotan=looscanTe
Hvmepaton
CraHnapTHeli Hvmeoatoo Hymepoeate zaHoso: | Hvmenauns Bes vy era neonoaa d
He noeTooATE HoMen Pazpes no NpeanpHATHAM: | PazfiMEaTe No NDEONODWATHAM v
Arowbvr 1 Amoubvr 2 Amownbvr 3 Amonbvr 4 Arownbvr 5

Hactooexo MonezoeaTenem hd 3anomuHaTe donHazeaHne FopMa T h

A\

KpaTtko — KpaTkoe Ha3BaHue AOKYMEHTa, ucnonblyetcsa ans popmmposaHms nons «CosgaHHble
OOKYMEHTbI»;

Hawe - Hawe npegnpuatue;

Momolb — Ccblflka Ha CTpaHULy C NOMOLbIO;

KapTtoTeka — Ha3BaHne KapToTeKu AN 3TOro Tmna JOKYMEHTA;

MKOHKa KapToTeKN — MIKOHKa KapTOTEKWU;

MkoHka 6naHka — MIkoHKa bnaHka;

3710 byxrantepcknii JokyMeHT — 3T0 Byxrantepckuii [10KyMeHT;

3To YnpaBneHyeckmin IokyMeHT — ITO YnpaBieH4Yecknun [JOKYMEHT;

CranpapTHas HacTtpolika — CtaHgapTHast HacTpolika oT pa3paboTumka;

VVVVVYVYY
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Asnsaetcsa Mpynnoi — CTaHOBUTCA MepapxmMyecKkor rpynnon npm cMeHe Tuna npouecca (A40KyMeHTa);
Mpouecc He AHanuTuka — lNpouecc He GOpMUPYET aHATUTUYECKUI NPU3HAK;

dk3emMnnsAp He AHanuTtuka - dk3eMnisap He popMMpyeT aHaIUTUUYECKUIA NpU3HaK;

Mepexop no Enter — NMepexop Ha cnepytowee none no Enter Bcerpa;

3aknagka [suxeHune 6e3 dpperimos — OTobpaxkaTb 3aknaaky "[AsumxeHune" 6e3 ppenmos
(noasaknagoKk) o4HOW CTpaHuLEN;

C6bpocuTb WKnpUHy ctonbuos — C6pOCUTL WNMPUHY CTONMOLOB;

CRF dann - ®ann snsyanbHoro pegaktopa CRF;

Tuncob6- Tun cobbiTus;

Tunaeat - Tun gearenbHoctn (0 — ToBapbl, 1 — UMNOPT, 2 — MaTepmanbl, 3 — Xxo3g0rosopa, 4 -
OCHOBHbIE CpeacTBa);

Yuet ponros- Ecnm 1 — yyeT B AOKYMeHTe no no3uvumam, 0 — no wanke AOKYMEHTa;

Koa noacmcreMbl— HoMep MCNonb3yeMon NoACUCTEMDI;

3To peanmsaumsa— [JOKyMeHT peanmsaumun (Micnonb3oBaHMe B KOMUCCUOHHOM TOproene);
3T1olpuem - [lokyMmeHT npuemMa TMU wnun aeHer;

OToBo3BpaT - [JokyMeHT Bo3BpaTa TML, nnm geHer, dopMmnpyeT CTOpHUPYOLWME NPOBOAKN;
Onnata ToBapamu — OnnaTta ToBapamu;

CueT KOHTp — CYeT KOHTpareHTa;

Cuet geH - CyeTt aeHer;

Cyet HAC - Cyet HAOC;

CueT HaueHkU — CUYeT HaueHKHN;

Cuet HAOC Oeb - Cuetr HAC LebeT no ymon4yaHuio;

Cyet HOC Kpe - Cyet HOC KpeauTt no yMoa4YaHuio;

Cuet baHk KoM — CyeT baHKOBCKOM KoMuccum no ymMondaHuio;

Cuet 13 Mpubbinn — Cuet m3 Mpubbian No yMonyaHuo. Bnanaer, ecnn He 3anosIHEH CYET U3
npubbLINU B yHYETHOM NONTUKM;

Jon.Pacxop Cuet [eb — Jon.Pacxoabl cyeT [ebeTa No yMoOA4YaHuUIO;

Jon.Pacxop Cuet Kpe - [lon.Pacxoabl cyeT KpeagmTa no yMosnyaHuio;

CuyeTt YueTta No3nuum 2 — Cyet y4yeta TMLU, pukcmpoBaHHbiil B noatabnnue Mos3nunm2;
Lon.Pacxoabl Mo TMU Het - B Jlon.Pacxogax no yMos4aHuio HeT pa3busku no TML;

CueTty yyeta — Cuet yyeta TML, no ymonyauuio;

Cuert 3aTpaT - CuyeT 3aTpaT no ymon4daHuto / CueTt 3apmnKCMpoOBaH;

Cuet Mpogax — CyeT npogax no ymonyaHuto / Cyet 3adMKCMpPOBaH;

Cuet Cebectonmoctn — Cyet cebecTtomMocTm no ymonyaHuto / Cuet 3apMKCUpOBaH;

Cuet ycnyr — Cuet ycnyr paboTaeT, TONIbKO eciin CTOUT (GDMKCMPOBaHMe CUYETOB y4YeTa;

Cpa3sy Ckugka - Mpu Bbibope TML cpa3sy npenocTaBnsieTcsa MakcMMmanbHas CKUaka;

Bantota no ymon4aHuio — BantoTa B AOKYMEHTE N0 YMOJSIYAHUIO, eC/IN He 3anofniHeHa, bepeTcs
6a3oBas BanwoTa;

Mepenatb OTueT B [JOKYMeHT — [poun3BObHbINM OTYET-3aK/1agKa, Ha OCHOBE KOTOPOro nepenarTcs
OaHHble B AOKYMeHT. B oTueTe no ob6opotam AosmkHbl 6bITb ABa napameTpa: TMU n I'TA, no
ocTtaTkaM 06sa3aTesibHO To/bko TML;

0O6opoT2 - Konnyectso napamMeTpoB;

B d¢oHe - 3arpy3ka 13 oTdyeTa B AOKYMEHT NpomcxoauT 6e3 OTKpPbITMS OT4YeTa;

Mpouenypa nepepayn otyeta — Ccblnka Ha npoueaypy Ans NporpaMMHONM 3arpy3ku M3 oTyeTa;
MpuoputeT — MNpK NCNOMBb30BAHUN HECKONIbKNX OANHAKOBbLIX TUMOB AOKYMEHTOB, HO C pa3HbIMMU
Ha3BaHMAMU;

MeuaTtaTb Tonbko MNpoBeaeHHbIe — [eyaTaTb NEPBUUKY TOLKO Y NPOBEeAEHHbIX AOKYMEHTOB;
He 06HOBNSATL NEepBMUKY AN 3aBeplueHHbIX — He 06HOBASATL NepBMUKY B 06paboTaHHbIX U
3aBepLUEeHHbIX AOKYMEHTaXx;

YtBepantb no CornacosaHuto — ®nar "YTBepautb" (NpoBOAUTL) YCTaHaBMBAETCS Ha OCHOBAHUMU
COCTOSIHMSA Aena (cornacoBaHus), y KOTOPOro eCTb COOTBETCTBYIOLWMIA dnar;

Mo Cymme - Tun pacnpeaeneHmns AONONAHUTENbHbIX PAacXo40B MO NO3MUUAM B AOKYMEHTE;
"Co3gaTtb" Tonbko lNpoBeaeHHble — KHonka Co3aaTh AOCTYNHA TONbKO A1 NMPOBEeAEeHHbIX
OOKyMeHTOB. [ng BbiNMcKKM 3anpelwaeT NpoBeaeHUs, ecnim NpuBsa3Ka He rnpoBeseHa.

Tonbko Konnyectso — B AOKYMEHTe eCTb TOJIbKO KOIMYEeCTBO, CYMMbl paBHbI O;

BHyTpu XongunHra — Mo yMon4aHMio BCTaeT Hawe npeanpuatTne — XONAuHr;

MeHATb KONM4ecTBo Npu nepecyete — MNpn N3MEHEHNN CYMMbl MEHATb KOJIMYECTBO, MO YMOSYAHUIO
MeHSeTCs LeHa;

He 3anonHate CoTpyaHuKa — He 3ano/iHATb N0 YMOJSIYaHMIO COTPYAHMKA;
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He 3anonHaTb NoapasgeneHve — He 3anofHATL MO YMONYaHUIO NoApa3feneHne U He NpoBepsATb ero
Hanuuue;

Beoa Konwnu Moflok - MNMpwu BBOAE Yepes rpynnoBoi BBOA 3anonHsaeTcs none Konnunoaok BMecTo
Konwuu;

EanHoe nogpasaeneHne - EanHoe noapasgeneHuve (ckniaj) ANns BCero AOKYMEHTa;

Cknag Kyaa 3anonHatb — Cknag Kyaa paseH cknagy OTKyna eciuv He 3anosiHeH;

Pacuer HOC — [daTa octaTkoB cuuTaeTcs nmbo Ha gaty npoBeaeHus, nnbo Ha AaTy 3aBepLlUeHus,
nnbo Ha ceroaHs;

YdeTHble LleHbl bes lNpoBoanTb — PacyeT YueTHbIX LleH bes lNMpoBoanTs;

Cpasy dk3emnnapTML, - Cpasy dopMupoBaTb dk3emnnapTML,;

3anonHate Bug TMU - 3anonHate Bug TMU;

®unbTp B Maptuun no cknaay - MNpu pacyeTte napTuin nogpasaeneHve nmbo HaknaabiBaeT GUAbTP Ha
napTtuto, nnb6o 6epetca n3s naptum;

Nepapxunueckasa Npynna — TexHN4Yeckne XxapakTepucTukn AN KaXkaon nosmumm B JOKyMeHTe. B
JanbHelweM nepeHocsaTca B ak3emnasap TMU,.

YyeT no MOJ1 - YyeTHble LeHbl B pa3pe3e MmatepuasibHO OTBETCTBEHHbIX NNL,;

CraBka HAC u3 LWankun — CraBka HAC 6epeTcs n3 wankn AOKYMEHTa;

Cpasy coxpaHatb — Cpa3sy CoOXpaHATb AOKYMEHT nNpu co3gaHnm (peKoMeHAyeTcs npu penavkaumm um
3aABOEHMN HOMEpPOB)

PaspelleHune cHATUA 3aMKa — [Na CHATUS pa3pelleHus C 3aMKa AeNCTBYIOT HAacTPOMKKN U3 npas
rnosb3oBaTtesns;

[aTta ocTtaTkoB - [laTa oCcTaTKOB cuuTaeTcs nMbo Ha AaTy nposeaeHus, nMbo Ha AaTy 3aBeplueHuns,
nmbo Ha cerogHs;

dukcnposaTb LleHbl — MNpn coxpaHeHWn NpoBeAEeHHOro AOKYMEeHTa aBToMaTnyeckm huUKCUpyoTcs
y4YeTHble LieHbI;

He O6HoBnsaTb Cknag Mpu 3arpyske — He O6HoBnsaTe Cknag Mpwu 3arpyske n3 [JOKyMeHTa;
AsToKomMmnnektaumsa — ABToMaTMyeckoe co3jaHue KOMMNEKTOB Mpu OTCYTCTBUM KOMIMJIEKTa Ha
cknaae;

Cnuncok AsaHcoB - Mo cepBucy "3akpbiTb ABaHCbl" BbIBOAUTCS BECb CMMCOK HE3aKpbITbiX aBaHCOB. B
MPOTMBHOM CJlyyae BbIBOAATCS TOSIbKO aBaHCbl, Heob6xXoaAnMble ANS 3aKpbITUA AAHHOMO
onepauuoHHOro AOKYMEHTa;

To4yHOe BpeMs npoBeAeHUs — aata NpoBeAeHUs C CeKyHAaMu;

3anpeuleH Nepepacxoa TMLU - 3anpeweH Nepepacxoa TML B 3TOM TUNe AOKYMEHTA;

Beoa CyMmMmbl [lokyMeHTa — BBOA MTOrOBOM CYyMMbl OKYMeHTa. CyMMa AOKYMEHTa MOXET OT/IM4aThCs
OT CYMM MO MO3NLUAM;

MpaBo pefakTMpoBaTb AOKYMEHT TOJIbKO Y MeHeaKepa Uan OTBETCTBEHHOro — lNpaBo Ha
pefaKkTUpoBaHWE TOMIbKO Y MeHeAXepa UM OTBETCTBEHHOIO;

O6paboTtaH=IpoBoanTb — MNpwn yctaHoske "MpoBoanTb" (YTBEPXKAEH) aBTOMATUUYECKHN
ycTaHaBnmaetcsa ¢nar "ObpaboTtan" (3amok);

CraHpapTHbIi Hymepatop — HymepaTop - ctaHaapTHbi Typ6o, Bbi3biBaeTca no F8. Mo ymonyaHuio
MNCMOJIb3YEeTCS BCTPOEHHbIN HyMepaTop Mo NO0 HOMep;

HymepoBaTb 3aHOBO — HauuHaTb HyMepauuto 6e3 yyeTa nepmona MM C Hayana roaa;

He noBTOpSATL HOMep — 3anpeLleHo NOBTOPSATb HOMEpP AOKYMEHTa;

Pa3pes3 no npeanpuatmam — HyMepauusa BegeTcd eagmHas uamv rno KaXxaomy npeanpuaTuio CBoS;
ATpubyT 1, ATpnbyT 2, ATpUbYT 3, ATpMbYT 4, ATPUBYT 5 — TeXHUUECKNE XapaKTEPUCTUKN ANns
KaXxaom no3nuum B AOKyMeHTe. B ganbHenweM nepeHocaTcs B ak3emnnap TMLU;

HacTtpoeHo MNMonb3oBaTtenem — Tun pabouero mecra. Ncnonb3lyeTcs A onpeaeneHnst ypoBHS
HacTpoeK;

3anoMunHaTb JonHa3BaHue — 3anoMuHaTb JonHa3sBaHmWe ona JaHHOMo KOHTpareHTa;

®opma - dopMa nHTepdenca Ha HOBbIX AokyMeHTax: Typbo X (3aknagka JokymeHT), Typ6o
9(3aknaaka Old School) nnn oba BapuaHTa.

3aknagka Bce cepBuchl

3aknaaka Co3gate [JokymeHT — NMonsa Ha MHTepdEeNCHOM naHenn, AoCTyn K A4OMNOHUTENbHbIM

noaTabnuuam (aTanbl, aBaHChbl U T.4.):
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Bce Capaniosl

CoagaTe DogjuesT
He Cospasare Ha Jasepwetnbie "CospaTe” Toneko N poBsgeHtbe 3epraneHei Tun ot KoHTparenTa
Cenzann bie ] okyw entel CozgarsJowymenT Kak Cepaic
Tun [oxpenta Iloctyn no npaeaw Noctyn ana eoskperuer: floet | 3asepuaounin | OSpaboras He Tonkko ‘Yenoewe Bumgmwocti Tunwi [loroeopa Coofuesme coznasim
nonssoeatenei ymen noeTopATL | YTEEpmaSHHLIE (Wankaprovern ann sammcky)
Cuet MoxynaTenio
Tnak JRoH0u MeetErx
[exonoe
Ompyaxa TMLY
Yenoeuwe Coznaina AeroDGuoenen OcHoBaHWE Hazeanue Tun QocTyna Yenoeuwe [ocTynHooTH Houmep
[PuneTpOGzopa anA BEMKCEN) ne Moznumi nopRd.
Crargapt  w Brano -
Craupapr v Banro -
Crampapr v Bunro -
Craspspr  w Bugro -
Crarpapt  w Bagrio -

» He Co3pgaBaTtb Ha 3aBepleHHble — Co3aaBaTb HOBble AOKYMeHTbl (KHonka "Co3aaTtb JOoK") MOXHO
TOJSIbKO MO He3aBepLIEHHOMY OOKYMEHTY;

> "Co3gaTb" Tonbko npoBeaeHHble — KHonka Co3aaTb AOCTYMNHA TOJIbKO ANt MPOBeAeHHbIX
OOKyMeHTOB. [1159 BbiNnnUCKKW 3anpellaeT NnpoBeaeHuns, eCnu nNpmesa3Ka He nposBefeHa;

> C(CBsi3aHHble AOKYMeHTbl — BbbiCTpas cMeHa Tuna AoKyMeHTa Ha 6n1mM3kme AOKYMEHTbI. Bbi3biBaeTcs

npu Ha)kaTum Ha none JokyMeHT N?;

CozgaTtblokyMmeHTKakCepsuc — KHonka Co3gatb [OKyMeHT 6yaeT ANs KaXxaoro Tuna AOKYMeHTa

BbIMNS4eTb KaK OTAeNlbHbIN CEPBUC;

Tvn JokyMeHTa — TN AOKYMEHTa;

JocTtyn no npasam - lMpasa (npodunn) nonb3oBaTtenemn, Ans KOTopbiX AOCTYNHO AaHHOE Mnone;

JlocTyn Anst KOHKpPEeTHbIX Mosib3oBaTtenel — MNonb3oBaTenn, Ana KOTopbiX AOCTYMNHO AaHHOe none;

JocTtyneH — Tun AoKyMeHTa AOCTYNeH A/19 CO34aHus;

3asepuwatowmii — lNMpu cozgaHmn HOBOIrO AOKYMEHTA B TEKYLLUEM AOKYMEHTe yCTaHaBnBaeTcs gnar

"3aBepeH";

O6paboTtaH — lNMpu co3aaHnmM HOBOrO AOKYMEHTa B TEKYLLEM AOKYMEHTE yCTaHaBnueaeTcsa dnar

"O6paboTaH" (3amok);

He noBTOopsTb — 3anpeT Ha CO34aHMK HOBOro AOKYMEHTa, €CNiM TaKOW TUN AOKYMEHTA yXXe CO34aH;

TonbKo YTBepXAeHHble — [1aHHble TUMN AOKYMEHTa MOXHO CO34aTb TO/IbKO KOraa TeKyLWun AOKYMEHT

YTBEPXAEH;

Ycnosue Bugmmoctn — GopMyna ans onpeaeneHns BO3MOXHOCTM CO34aHMS HOBOrO AOKYMEHTa;

Twunobl Jorosopa — Co3gaHme AOKYMEHTa AOCTYMHO AN cnefyrowmnx TMNoB A0roBopa;

CoobuweHne coszpgaHus (MmaKapToTekn ans BbINUCKKN) — IMs KApTOTEKU MPU OTKPbITUN

(ncnonb3yeTcsl B BbINMUCKE);

Ycnosue CosgaHus (GunbtpO630pa 4158 BbINUCKKM) — YCNOBKUE, NMPM KOTOPOM pa3peLleHo co3gaHune

OOKYMEHTa Ha OCHOBaHMW. NS BbINUCKKN: DUNLTP OTKPbITUS KapTOTEKU C AOKYMEHTOM-OCHOBAHUEM;

ABTOO6HOBNEHME — ABTOOH6HOBNEHNE CO34aHHOMO AOKYMEHTa Ha OCHOBE TeKYLLero;

OcHoBaHue Mo3nunit — OTKkyaa 6paTb NO3nLUK;

HazsaHue - [Npon3BOabLHOE Ha3BaHMe OKYMEHTA;

Twn Joctyna — Tun [JocTyna K CO34aHUI0 AOKYMEHTa , AOKYMEHT MOXET 6bITb CKpbIT 4715 Bbibopa;

Ycnosue [loctynHocTu — ®opMmyna Ang onpeaeneHns BMAMMOCTU MO B OKYMEHTE;

Homep nopsa. — Nopsaok Ha CepBMCHON MaHenu.

YV V VY Y VvV Y VVVYVYVY Y

Y
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3aknagka Cepsucbl — CepBUCHI B OMepaumMoHHOM AOKYMEHTe:

Depeso Boe Copaviosl

Coagams DokymesT Cepance
O6paboraq=poEguTs
Cepenc Cepencuan lpousaypa Oocryn nonpasau Locryn anm kowkperhbix Buan  Npo- Wam Haz Banine Nogcraske Tun wenonkess ‘Popuyna Yenosm
N ONE3 DE3TENEH wo  c©to Buzapoa
OFFCslc InDev.Strt ws OFF Cslc InDey Start 0z - 3arpysea vz Bxcel B PzpafoTie Epungo -
Tunel Ooroeopa Dopayna NapaweTpa ¥Yonoewe NocTynHoo T Howep

nopan.
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O6paboTaH=IpoBoanTb — MNpwn yctaHoske "MpoBoanTb" (YTBEPXKAEH) aBTOMATUUYECKHU
ycTaHaBnmBaetcs ¢nar "ObpaboTtan” (3amok);

Cepsuc - Tun cepsuca;

CepsucHas lMNMpouenypa — HassaHune cepBuca B 6ase;

JocTtyn no npasam - lMpasa (npodwunn) nonb3oBaTtenemn, Ans KOTopbiX AOCTYNHO AAaHHOE none;
JlocTyn anst KOHKpPETHbIX Mosib3oBaTtenen — MNonb3oBaTenn, Ana KoTopbiX AOCTYMNHO AaHHOe none;
Buanmo — CepBuc A0CTYyneH;

MpocTto — Ncnonb3yeTcs Ha ynpoweHHon dhopMe;

Warn Busapaa - BuanMo Ha ykasaHHbIX Wwarax susapaa. Nucatb yepes "," ;

Ha3ssaHne - Ha3BaHue cepBuUCa;

Moackaska - Noackaska (onucaHme) ang nons. Ecnm noackaska He 3anosiHeHa, TO BbIBOAUTCS
CTaHAapTHas NoAcKasKa K roJsio;

Tvn ncnonHeHns — Tun aBTOMaTUYeCKOro NCNOJIHEHUS CepBuCa, B MPOTMBHOM C/lyyae cepBuC
BbINOJIHAETCA NONb30BaTENIEM BPYUHYHO Ha 3aknaake CepBuUChbl B JOKYMEHTE;

dopmyna ycnoeusa — ®Gopmyna ana onpeaeneHns BoO3MOXHOCTU CO34aHUs HOBOMoO AOKYMEHTA;
Twunbl Jorosopa — lNone snaMmMo An4 cneayowmx TMNoB AOroBopa;

®opmyna MNapaMeTpa - ®opMmyna Ansa onpeaeneHns BO3MOXHOCTU CO34aHNA HOBOrO AOKYMEHTA;
Ycnosue JoctynHoctn — ®opMyna ans onpegeneHns BMANMOCTU MONs B AOKYMEHTE;

Homep nopsig. — Nopagok Ha CEpBUCHOM NaHenu.

3aknagka OT4yeTbl — CMUCOK OTYETOB, Bbl3blBaEMbIX U3 AAHHOIM0O TUMNa AOKYMEHTa:

Brewrul Bug Boe Capanca:

Omser Mankoe A LocTyn no n pagaw OocTyn ana kohkpeTheis | Qoot Yonoewe BugmuocTi Tune Qorceocpa Houep
i N onks oEaTensi ynew nopRg

<Cwwdkss = | <Cwwbksr

OTyeT - O6WMin OTYUET, Bbi3bIBAEMbIA M3 ONEPALMOHHOIO JOKYMEHTA;

MonHoe nMsa - HanmMeHoBaHWeE OTYETA;

JocTyn no npasamM - lNpaBa (Npodwunn) nonb3oBaTenemn, Ans KoTopbiX 4OCTYNHO AaHHOe none;
JlocTyn Anst KOHKpeTHbIX Mosib3oBaTtenel — MNonb3oBaTenn, Ana KoTopbiX AOCTYMNHO AaHHOe none;
JocTtyneH — CepBucC A0CTYnMNeH;

Ycnosue Bugmumoctn — ®opMyna ans onpeaeneHns BO3MOXHOCTU CEPBUCA;

Tunbl Jorosopa — CepBuC AOCTYNEH ANS criefyowmx TUNoB JOrOBOPOB;

Homep nopsiga. — Nopagok Ha CEpBUCHOM NaHenu.

3aknagka Cy6/[ena — MNpu co3gaHnm OKYMEHTa CTaBUTCS NakeT e, NpuBs3aHHbIX K KOHTPOJIO

[lena no AaHHOMY AOKYMEHTY:

VVVYVYVYYVY

Do CepEncs
Cyblena
Hawanenos CocToAnne = COCTORHME NOGHLMA
Karemopwm = KETEropHA Mos My
Hua Oena Hosoe CocToRHWe HenonHaeTens Cpor,gHA

OTBeTCTBEHHbIN — OTBETCTBEHHbIN 3a BbIMOSIHEHME AeNa;
HauyanbHoe cocTtosiHMe — HoBoe (HadanbHOE) COCTOSIHME Aena;
KaTteropua — Kateropua gena;

CocTosiHMe no3numnii — CoCcTosiHME NO3MNLUK;

KaTteropua — Kateropua gena;

KaTteropusa nosnunii — Kateropmsa nosmumu;

Uma [dena — Ha3zBaHWe noasagaun;
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> HoBoe CocTtosiHMe - HoBoe (Ha4danbHOE) COCTOSIHME noA3adayn
> WcnonHutenb - MNaBHbIA NCMONHUTENDb MO Noa3agade;
» Cpok, AHn - OnuTenbHOCTb NoA3ajaun.

3aknaaka Victopus — N\cTopua N3MeHeHUin AOKYMEHTa:

Bos Cepsntyl
HcTopea

e MNone wanm (k3K oHe BeTpesaeTCA B Q3HHOM [OKYMEHTE MO0 Orofpazare e Mone nozuun [K3K oo BerpesaeTcA B Q3HHOM [OKYM EHTE Nog Orofpazare
nponkcanos B mtl) 3aranoe kw1 WE TODH Y nponucano e mtl) 3aranoe @K WCTODH Y

> N° - Nopsakosbin N2 CTpoKM;
> Tone wankn (Kak oHo nponucaHo B mtl) — Mone wankn (Kak oHO nponucaHo B mtl);
> BcTpeuvaeTcs B AaHHOM JOKYMeEHTE Mo 3arosioBKkaMmn — 3arosioBKM, No4 KOTOPbIMKU BCTpeYaeTcs
AaHHoe rnone;
» OtobpaxaTb nctoputo — OTobpaxxeHme NCToOpuUn U3MEHEHUN;
> N° - nopsaakoBbln NQ CTpoKku;
» Tone nosuumm (Kak oHo nponucaHo B mtl) — MNone no3mummn (Kak oHo nponmcaHo B mtl);
> BcTpeyaeTcsa B AaHHOM JOKYMeHTe NoA 3arofloBKaMn — 3arosioBku, NoA KOTOPbIMKU BCTpeYvaeTcs
AaHHoe rnone;
» OTtobpaxaTtb uctopmto — OTobpakeHne NCTOPUMN N3MEHEHUIA.
3aknaaka JinmMuTbl — PacyeTbl, BbIMOJIHAEMbIE NPU CO34aHNU, COXPAHEHUN WU peaaKTUpPOBaHUK
OOKYMeHTa:
NiaweTsl
Peraiir B opuyna Nmara © opuyna CooBuenim Omirnasen Tun Mmswra Nane
FaCUeT WankK npk Cosnakim -
> N° - MopsakoBbii N2 cTpokU;
> PekBu3ut - MNone 3anucm B 6a3e AaHHbIX;
> ®opmyna Jiumuta — ®opMyna nMMnTa;
> ®opmyna CoobuweHns — CoobueHne npu BbINOJHEHUS INMUTA;
» OTkNoYeH — JINMUT OTK/IHOYEH;
»  Twn numuta - Tun nuMnTa;
» [lone - Ha3BaHWe nons B JOKYMEHTE.
3aknapgka Nepsnuka/Word
3aknagka lNepBuuka - Habop ¢opm, NnpeacraBneHnin ons 4aHHOro AOKyMeHTa:
e .
3ax:.u Beema NMepeirsra Word LWaGnos TPL. Tun [loroeopa Yenoeme Bugmoctn T [lorosopa clr_;n::m DUNLTP KA NOIMLM Bopuar
rmuaun LWa Gnos Word
i ., | HecTasazgman - -
Ao B
> YnpaBnsTb CNMCKOM CTaHAApTHOWM nepBuYku — HacTpoliku nHtepdeinca asmxenmns TMLU
rnepekpbIiBalOT 06LWmMe HaCTPONKN NEPBUYUYKN;
» 3aknagka — BblBOAUTb NMEpBUYKY KakK 3akKiaaKy B OCHOBHOM AOKYMEHTE;
» Ha maBHOM — BbiBOAUTb NEPBUUKY KaK 3aKfagKy B OCHOBHOM AOKyMeHTe HA FNIABHOMN CTPAHULE;
» Bcerga - lNocTosiHHada nepBuYKa K AOKYMEHTY;
» [lepBuyka — HasBaHue nepBuYKN;
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Word - ®nar o3Havaet uTto wabnoH B ¢popmaTte Word;

LWa6bnoH TPL — Umsa wabnoHa B dopmaTte TPL;

LWabnoH Word - LWabnoH nepsuukn B dpopmate Word, xpaHutcsa B 6a3e gaHHbIX TurdoFly;
Twun gorosopa —Tun gorosopa;

Ycnosue Buammoctn — ®opMyna aAnsa onpeneneHns BO3MOXHOCTU CO34aHUS MePBUYUKU;
Tunel Jorosopa - MNMepBuyka AOCTYNHa ANS CleayrLwmx TMNOB AOrOBOPOB;

CraHgapTHas lNMepsnuka — CnNKcok ctaHaapTHOM nepBuYdkn Typ6bo - NepBUYKM CO CBOUMMU
wabsnoHaMn N KapToTekamu;

OunbTp Ha No3nunm - HasBaHMe NepBUYKN;

®opmMaT - OTKpbITUE NepBUYKN B AaHHOM dopmMaTe.

VVVYVYVVYYVY

Y VvV

3aknagka ®opmynbl Bopa - Cnuncok dopmyn, ncnonbsyemblx B wabnoHe:

Mepesraraivond

SOpN N BO0DD

Ne pewedxan g wabnose Word O opayna

> N° - MNopsakoBblin N2 cTpoKku;

> TepeMeHHasn B wabnoHe Word - NepemeHHasn B wabnoHe sopa. MNMpedukc TF ncnonbayercsa ans
nonen wanku, TFi ncnonb3yetcsa ana nonen noarabnuu;

> ®opmyna - ®opMyna ana pacdera nepeMeHHol. Ecnm nose oTHOCUTCS Wanke A0KYMEHTa, TO HYXHO
ctasutb npedukc "Mpouecc." (Mpouecc.Homepbym), ana noarabnauy "Mosmumsa." (Mosmuyma.Cymma).
®opmyna ncnonb3dyet (BbluMcnseT ykasaHHOE BblpaXkeHue).

3aknagka lNposogkn

3aknagka KoHcTpykTop lpoBogok — MapaMeTpuyeckasi HacTpoka NpoBOAOK:

Denezo Nposagea

Ko=eTDyET0D MP0S0noK

Ha Onucanune Yocnogwe CosgaduA  Nogradnuua 3 ypoBHA Maoma Data MNposegeHnna (ecnu He
YHA3AHO - TO [ATOH NPOBENEHRA
LOKYMEHTE , MHa4 € COSOaeTc
OTAENbHBIA GOKYMEHT

N° - MopsakoBbir N2 cTpoku;

Onucanne — OnucaHue NpoBOAKM;

Ycnosue cosgaHune — Ycriosue opMMpOBaHMS NPOBOAKU;

Mons — MpaBwuna 3anosIHEHUA NOMEN B NPOBOAKE;

[OaTa NpoBeaeHus (ecnun He yKasaHo - TO A4aTOW NpoBeAeHUs AOKYMEHTa , MHaye co3aaeTcs
OTAEeNbHbIN AOKYMEHT — ®opMynbl 4719 AaTbl NpOBeAEeHUS.

VVVYVYVY

3aknaaka KoHcTpykTop [JonAHanntuku — NapaMeTpuyeckas HacTporKa AONaHaNUTUKN:

Mposogia

FORCTOYETOR DOnAHEITAEA

Tan HaseaHuwe PacwennexHne dopryna

» N2 - Mopaakosbii N cTpoku;
» Twnn - Tun CTPYKTYpPbl AONAHANUTUKK;
» HasBaHue — AHaNNTUYECKNI NPpU3HaK;
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» PacwenneHne — pacliensieHme no gebety n KpeauTy;
» ®opmyna - 3Ha4yeHue aHanUTMYeCcKoro npusHaka.

3aknagka HCcTpykums — NHCTPYKLUMSA NO 3ano/IHEHUIO AOKYMEHTa:

MHCTDELMA
I

Jakasz MNokynarena

* CTaHpaprHan HacTpoika

HzEaueHERe: | 38KEE NOLYNSTENA — STO NPOTEEMME S3HYNOK KMEHTOM TOE 8R0S, H3 585 & KOTOPLN ELICTEENADTCER

CuETS NokyNaTensn. 2aKas NoKyTISTENA — 370 BHENCT 4Or0S0p Ky MMWM-NPGASEY, HO ShopMNeHH: i He
Kax goroecp. [NA TOPrOENM MCNONESYETOR EMECTD 40ME Opa NoHyNaTers . MomeT MonNonss 08 8TeCA HE

CTEAMM NEpEMMETPOE CHMMEHTOM & KBJeoTEe AoKyneHTa cHomuepueciors [peanoxeHiRs.
Omeparree: | ERP OFF {OpenFly Files) - ¥Ynpasnerws Qorosopaun - Mpeafomecpise CmHowenns - aas

MokynaTens

Copaeo=EERE: | PopMUupyeT cnpasouHa ciplersesmeThL,

Tpmogss: |No 4STe NPOEEAEH MR ACr0E0Ra HOPMMDYHITCA NE-OSCaKK No cueTy “"2aras wllowynaTensi” .

OTEYOA CO3OAETCA
Janeka MTOD
Mnan 3akynok

Mnax

TMHAHCOB LD

Ooxoooe

4, Mnax
TWMHAHCOB LD
Pacxonooe

5. Mnaux
FHEIHOH HYeCHAX
Ooxopoe

&. Mnax

FHHOH MHeCHMX

Pacxogoe

T NpealoroeopHeE |

[ s

JBREKE HI ZSKYNEY DPECYPCOE & oy Sy METE PHEMEHD-TEH MUECHDND DS SCNEEHHR
Puicauma nnands sanor ThL, va Syayuwy i nepuon

MNpeanome opHue paGoTY NPE0CTAENR 0T OG0 NpoeTs AMmECpoE UNK padoT Ha

PaBorkl ONPEIENSHHEIN MEpHDI,.

B NporHos
Marepuanoce

o NporHos
Mevegxepos

10, MNporHos npooas

11. TeHoepkl
Knuevroe

MporHcs = SKyNo METERHEN0E HE OCHOE & NPOTHOSE Npoaas . & CPMMEYETCR NC OCHOEHBIM
CRELWRMKSL A M HEOEnHi

MporHo: HIWMX NPCASs 28 NEpHoD , CVHESaHHEN KDHHDETHLX TOS BROE

TeHaep KNWeHTs — HEWE YUSCTHE B TeHOSpe 281Esumae. [py padoTe C 28R EKSMN MO HD
choprarpoeaTE Sue veo uenoury: Texroep Knuwesta — 3amas Nowynamens o Bucrasnexuem

Koswepu ecxono Npeanoeersus — Cuet Nokynatens — Onnama — OTpysE — JocTasra.

2 NOPADOK PAROTEI
MyHer HE 1.

Beoa pokyweHra

AanonHuTe HeofEoonmasie nonA Soxca JowysmeHT

Myher HE 2.

JanonHeHne nosMumi [cnegwdukaunn) oorcespa

Janonvume TEGnuUy Soxca MNosMuM, COOTE ETCTEY I YH YONOEMAM AEHHOND OOy MEHTS

MpoBoaku n CnpaBoyHuku: He bopmupyoTcs.

CnUCOoK HEKOTOpPbIX NOJiIe B LWanke AOKYMEeHTa:

Mone OnucaHue
1. MnanHCpok3aBepueHue MnaHMpyeMblli CPOK 3aBepLIeHns JOKYMEHTA
2. JaTtal 0TOBHOCTH JaTta BbinosiHeHns paboT N0 AOKYMEHTY
3. BantwoTa BantoTa
4. Peks Hawe npeanpusatue
5. KoHTp KoHTpareHTt
6. CyeTtllokynaTens CyeT nokynartens
7. 3akas B 3aBMCMMOCTM OT AOKYMEHTa UCNONb3YyeTcs KakK
3aKa3 WKW KaK AOrosop nokynatens
8. MpoueccCyeTt3aTpaTr CyeT nocrasLMKa
9. 3asiBKa B NpoOn3BOACTBO UM 3asiBKa B CEPBUCHYIO
Mpouecc3aTpaT VK6

PYKOBOACTBO AAMHUHHUCTPATOPA
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10. Hawdwuo Haw coTtpyaHuk (MeHeaxep)

11. PykoBoauTtesnbH Haw pykosogutenb

12. MpasuioonnaTsl lMpaBwuio onsaThbl 478 AOKYMEHTa

13. Cknaka Cknaka no JOKYMeHTYy

14. Hawckn Haw cknag, cknaj oTkyaa unu nogpasgeneHue

15. KoHTpCkn Cknapa Kyaa nnuv cknaj KoHTpareHTta

16. HawbaHk Haw 6aHK

17. KoHTpbaHk baHk KoHTpareHTa

18. Cymmallsl CyMMa fOKYMeHTa

19. CpoOK aKTMBHOCTU cYyeTa, eC/in B TeYeHne AaHHOoro

CpokcyeTa BpeMeHW CYEeT He onjlaymBatoT, TO OH NOC/e HOYHOro

rnepecyeTa OTMEHsEeTCH

20. HdataAKTuBauum [daTta akTuBauuun cyeTta — AaTa Ha4vana

21. OCHOBaHME [JOKyMeHT — OCHOBaHMe, KOTOPbIN co34an AaHHbIN
OOKYMEHT

22. KoMmMeHTapuit KoMMeHTapuii K JaHHOMY AOKYMEHTY

23. BxoaswmiiH Bxoaawmi HoMep, HOMep AOKYMeHTa OT KOHTpareHTta

24. TunlLleH Tunbl ueH (Npodunb), NpU aBTOMaTUYECKOM pacyeTe
LueH — ueHbl 6epyTcs oT Tyda

25. AreHTt AreHT, NOCpeHNK, KOTOPbIAN NMpUBEN KOHTpareHTa

26. JocTaBka Ccblsika Ha AOKYMEHT A0CTaBKMU

27. AKT3aroToBoK CcblsiIka Ha AOKYMEHT CrMMCaHug 3arotoBok

28. Mpaiic BBoa no3mumin B AOKYMEHT M3 nparica (MHbopMaumm
0 ToBapax)

29. Beoa Besoa 13 oTyeTa

30. OtyeTtloCyeTty OT4eT No AOKYMEHTY

31. SkseMnsp OTKpbITUE 3a4a4M N0 AOKYMEHTY € PUHAHCOBbLIMMU
XapakTepuctnkamm (3ksemnasap JOKyMeHTa)

32. CraTtyc aokyMmeHTa, 6epetcs n3 aksemnnspa. Ans

CraTtyc [OroBOpPOB, aKTOB W CYETOB pacCunTbiBaETCS

aBToMaTU4ecKu

33. HAOC Cymma HAOC

34. CyeTKOHTp ByxranTtepckunin c4eT KOHTpareHTa

35. CuyeTHAC byxrantepckuin cyetr HAC

36. Cuet/leH byxrantepckuin cyet AdeHer

37. CYHETAKLUWM3A byxrantepckuin cyet KoHTpareHTa

38. CyeTHaueHKH byxrantepckui cyet HaueHku

39. HanorYyAHanut[ok He ncnonbsyetcs

40. KoHTakTt lMpencraBuTesnlb KOHTpareHTa

41. PykosoauTtesnbll PykoBoauTesib KOHTpareHTa

42. MpoekT MpoekT, Caenka, KoHTpakT, rpynna paéoTt

43. Twnn Jorosopa Twnn poroesopa

44. HasBaHue paboTt HasBaHue paboTt

45, O6BeKT MoppasgeneHne nnn cknag KoHTpareHTta, o6bekTt
CTpouUTeNnbCTBa

46. Pecypc ™™U

47. PervoH PervoH

48. [eaTenbHoCTb Bua pestenbHOCTH

49. MeHun MeHu

50. KoHTponb Koneek CeKumsa KOHTPOJIA KOreekK no pasHbiM anroputMam

51. Mpunbbiab Mpnbbiab

52. CebecTonMoOCTb CebectonmocTb

53. Co3aaHHBIETIOKYMEHTbI [ OoKyMeHTbl, KOTOpble 6blnn co3aaHbl Ha base
TeKyLero 4OKyMeHTa

54, JaTtaZlokyMeHTa [JaTa fjoKyMeHTa

55. OTrpyska MpepnonaraeMas gaTta oTrpy3ku/norpysku (Bpems
Bble3aa)

56. 2K3eMnasapsbl He ncnonbsyertcs

Py}(OBOﬂCTBO AAMHUHHUCTPATOPA
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57. dakc He vcnonb3syertcs
58. JIncTobl He ncnonbsyeTtcs
59. MpunoxexHune He ncnonbsyetcs
60. KpaTtkoeCogeprxaHune He ncnonbsyetcs
61. AapecKoHTpareHTa He vcnonb3syetcs
62. Komy He ucnonbsyeTtcs
63. 3aronoBokK He ucnonbsyertcs
64. CTP1 He ncnonb3syetcs
65. CtpaHaOtnpasrsieHuns CTtpaHa oTnpasJ/ieHuns
66. CtpaHallponcxoxaeHus CTpaHa nponcxoxaeHus
67. MabaputblJokyMeHTaBpy He ucnonbayercs
YHYIO
68. HomepTC Homep TpaHCNOpTHOro cpeacTea
69. HomepKoHTenHepa Homep KoHTelHepa
70. HomepCMR Homep CMR
71. ATpubyrl He ncnonbsyetcs
72. ATpnbyT2 He ncnonbsyetcs
73. ATpnbyT3 He ncnonb3syetcs
74. rabaputblJoKyMeHTa Cekums c rabaputamm (Bec, 06bem)
75. JdataloToBHOCTUITpOM3BO
[laTa roToBHOCTU NMpOM3BOACTBA
ACTBa
76. BantoTta2 BantoTa 2
77. Cymmaba3zBan CyMMa B BasioTe
78. 3asBka 3asBka
79. KonnyecTtBo Konunyectso TML B AOKYMeHTe
80. PecypcKypaa TMU kyna
81. Jk3emnnap Kyaa, ucrnonb3yerca HanpuMep B
Sk3emMnnapKyna MpoM3BOACTBE, YKa3blBaeT Ha KakKoM aK3eMMnisap
CMUCbIBaOTCA MaTepuasnsbl
82. Yu4acTokOTKyAa YuacTtok (otaen, dununan) otkyaa — 6epetcs no
YMOSTYaHUIO U3 COTPYAHMKA
83. YyactokKyga YyacTok Kyga
84. KonnyectsoKyaa Konnyectso kyaa
85. Beog n3 Kapt BBoA4 13 KapTOTEKMU
86. CocTosiHMe AOKYMeHTa, MCNOJIb3yeTCs B BOPOHKe
CocTtosHue
npojax
87. oTan HoMep 3Tana
88. Cy63aka3 Cy63akas, cybnogpsaaHblin 4OroBop, 40roBop C
MoOCTaBLWMKOM
89. CT3 CraTb4 3aTpat
90. MoapasgeneHue He ucnonbsyeTtcs
91, 1{o]e] He ncnonbsyetcs
92. Mepuoa Mepvog
93. HB HasHayeHune nnartexa
94. KoMuUTeHT KoMuteHTt
95. KaneBnoxeHune KanunTtanbHoOe B/IOXeHUEe
96. 3assknCocTt CocTosiHME 3a59BOK MO AaHHOM CYETY K/IMEHTa
97. JaTtaKoppeKTupoBKu JaTa KoppeKTUpoBKU
98. 3agaHune Mpon3BoACTBEHHOE 3ajaHune
99. Peiic Peiic
100. HakonuTtenbHoe
HakonutenbHoe TpeboBaHue
TpeboBaHune
101. NlaTa Onnatbl [aTta onnaTtbl U3 3K3eMnasgpa, pacCYMTbiBaETCA
aBTOMaTU4eCcKu
102. [laTa OTrpy3km [laTta oTrpy3Kkun M3 aK3eMnssipa, paccymTbiBaeTCA
aBToMaTU4ecKu
103. OnnayvyeHo CyMMbI onsiaThl
104. OTrpy»xeHo CyMMa OoTrpy3Ku
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105. OnnavyeHo Ban OnnadvyeHo B Ba/sOTE cyeTa
106. OTrpy>eHo Ban OTrpy>eHo B BanKTe cyeTa
107. He OTrpyxeHo He oTrpy>eHo no cyety
108. He onsiayeHo He onsiayeHo
109. CyeTt®akT Cuet dakTypa KaneHTa
110. Cyet®akTllocTt CueT pakTypa nocraBLMKa
111. MapkeTAKUmMS MapkeTuHroeasa akums
112. CobbiTne CobbiTus
113. CyetHOACOeb Cuet HAOC pebera
114. CyetHACKpe Cyet HAC kpeguta
115. CyetbaHkKoM CyeT 6aHKOBCKOM KOMUCCUMN
116. baHkKomIpoy MpoueHT 6aHKOBCKON KOMUCCUMU
117. LleHa Dk3emnngapa LleHa sk3eMmnngpa
118. Koadd.MepecyeTa KoaddpunumeHT nepecyeta UeH
119. Homep3akasa Homep 3akasa
120. UeHaTML CpefHsa4 UeHa Npon3BoaMMOoro nsgenus
121. KoHdbumaeHumanbHOCTb YpoBeHb KOHUAEHUNAIbHOCTH
122, Ycn_Kon YcnoBHOE KOIMYeCTBO
123. AKT AKT nokynaTens
124. Cy6AKT AKT nocrasLimKa
125. JoxogbiHanyuy Hanorosble goxoabl
126. PacxoabiHanyuy Hanorosble pacxoasbl
127. KoMmnnekcHbli MeHeaxep KoMnneKCHbI MeHea)Xep, pyKOBOAUTENb MPOeKTa
128. BAP Buabl OX0A0B — pacxoAoBs
129. Cymma CyeTta CyMMa cyeTa
130. MeHenxep CyeTta MeHenXep cyeTa
131. CkaHep BBoa co ckaHepa
132. Mpeablaywmin 3akas (4OroBop) KAMeEHTa,
Mpen3akas NPOAO/IKEHNEM KOTOPOro SABASETCH TEKYLUNI
OOKYMEHT
133. Mpeablaywmin cyb63akas (4orosop) NOCTaBLUUK,
MpeaCy63akas MPOAO/HKEHNEM KOTOPOro SABAAETCS TeKYLMi
OOKYMEHT
134. B nepapxuueckoe npeacrassieHue JOKYMEHTOB
Nepapxus rpynnoBON AOKYMEHT, HanpuMep, AOrosBop
(nepapxus) v ONOSIHUTENbHbIE COrIAWEHNS K HEMY.
135. KapTa Mokynarens KapTa nokynaTtens, BAUSET Ha NpefoCTaBNsSEMYIO
aHaNUTUKy
136. Odonr Jdonr no 3akasy
137. KoHTpCoTp Bbl6b0Op COTpyAHMKA KaK KOHTpareHTa

Cn1COK HEKOTOpPbIX Noser B cekumax paarm, KHONKW, sTanbl:

Mone OnucaHue

1. Bo3Bpar JOKYyMeHT Bo3BpaTa

2. O6paboTaH 3amMoK, [oKyMeHT o6paboTaH, nocne wn3MeHeHus
AOKYMeHTa 3anpeueHo

3. 3aBepLlueH JOKyMeHT 3aBeplueH, Koraa AOKYMeHT obpaboTaH u
3aBeplleH, peJakTUpoBaHUE AOKYMeHTa 3anpeLleHo

4. STanel Cekuwng 3Tanos

5. 3aTpaThl Cekuuns 3aTpart dhopmupyeTcs Ha OCHOBe
KoMnaekTauum (pecypcoB) M3 3K3eMMnasipoB

6. B2 BHellHesaKOHOMMYecKas A0IKHOCTb

7. MpoBoanTb MpoBoanTb

8. Cepsucel Cepsucel

9. OTMeHeH OTMeHeH

10. Bo3o6HoBAeH Bo3o6HoBneH

11. Hawa KoMnaHus He ucnonb3syertcs
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12. o710 KoMmnnekT

JOoKyMeHTbl 0hOpMNAOTCS Ha KOMMAEKT, COCTOSLLWNMA
M3 NO3MLUMNIA N3 AOKYMEHTA

13. Mabaputbl Y [JokyMeHTa

MabapuTbl 3apjalTCa B AOKYMeHTe B LWarnke
OOKYMeHTa. B NMPOTUBHOM cnydae OHU
pacCYMTbLIBAIOTCA Kak CyMMa no3vuui. B nosvumax
MO>XHO yCTaHaB/MBaTb pa3mepbl U3 TMLU nan pykamu.

14. He obHOBNATH He 06HOBNATbL aBTOMaTUYECKM OTHOCUTCS K MJI@HOBbIM
ABTOMaTUUeECKU naarexam

15. TundesTt He ucnonb3syertcs

16. Jorosop Peanusauumn Jorosop peanusaumu

17. lMpoaaxa Peannsauum lMpoaaxa peanunsaumu

18. ABaHChblI CeKuunst aBaHCOB M 3a4eTOB OnJiaThl

19. LUenbiICHAC Lenbl ¢ HAC

20. KoppekTupoBKa KoppekTupoBKa

21. Ypanutb

KHonka «YaanunTb», NO3BOASET YAaNUTb AOKYMEHT, U3
KapToTekn (3TO MOXeT ObiTb HE BO3MOXHO W3-3a
NpMBS30K)

22. Mo3nunmn?2

Cekumsa no3nummn2

23. Pasz6buBaTtblloTML

PazbuBaTtb gokyMeHT no TMU (y4yetgonroe=1)

24. CaMoBbIBO3

CamoBbiB03/CaMOBB0O3

25. O6paboTaHbyx

O6paboTtaH 6yxrantepuen

26. O6pasupbl

Pabota ¢ ToBapamMm ob6pasuamu, WCMOSb3YeTCd B
nonydyeHun TML npu onpuxoaoBaHuM napTun,
obpasubl NpoAalTCcs B NOCAEAHIO o4vepeab

27. Mnatexwu

PacyeTHas Tabnuua ABUXEHUS onnaT M OTrpy3oK Mo
JOKYMEHTY

28. NHTepec

3aksagka ynyweHHOro nHTepeca no Tosapam

29. Jlorucruka 3aksagKa 1orMcTnka

30. HonPacxopabl 3aknagka gon. Pacxonos

31. PesepBupoBaHune 3aknazka pes3epBupoBaHus

32. PamMou4HbIl ®nar paMo4HbIA 4OrOBOP

33. 3asBKa Ha 3aKyrnky KHomka 3asiBKa Ha 3aKynky AOCTyMnHa, TOJIbKO ecnu
3aKa3 KJIneHTa aktueeH (onnayveH)

34. 3asiBKa B NpOU3BOACTBO KHomnka 3asiBKka B MNpPOM3BOACTBO [AOCTYMHA, TOJIbKO
€C/NM 3aKa3 KAMeHTa akTmBeH (onsiadyeH)

35. [BuxeHne 3aknaaka aBumxKeHune

36. MpeTeH3uns 3aknagka lNpeTeH3ns nokynartens

37. MpeTteH3ugllocT 3aknagka lNpeTeH3nsa nocraswmka

38. JocTaBka 3aknaaka docraBka

39. JOKYMeHTbI KHonka [JOKyMeHTbI

40. OTK ®nar OTK, JOKYMEHT npoulesi KOHTPOJ/lb KayecTBa

41. OTyeThl 3aksagka c oTyeTamm

42. Pacuet CpokoB BbiBoag KHonkm Pacuer CpokoB npou3BoAcTBa MO

3aKkasy

43. Makc.Ckunaka

BbiBOoag KHOMkM MakcumanebHasa Ckugka, KoTopasi
yCTaHaB/IMBaE€T MaKCMMaJibHYIO B 3aKase

CnuncoK HEKOTOPbIX noneu B NO3ULINAX:

Mone OnucaHue
1. TMUKoa Kog TMU
2. TMUWNMs nMma TML
3. Konwny Konnyectso
4. foToBO FoToBO K OTrpy3ke (pacyeT)
5. OcraTok OcTaTok
6. LleHa LleHa 6e3 cknaku
7. LenaKOnnate LleHa k onnaTte
8. CymMa CymMma
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9. CtHAC CraBka HAC

10. HAOC HAOC

11. Ckunaka Cknaka

12. YyeTHagalleHa YyeTHasa LeHa

13. YyeTHasgsCyMMa YyeTHasa cyMMa

14. dukc.LeHy DOUKCUPOBATb YYETHYIO CYMMY

15. Mocuety Konnyectso TMLU B cyeTe, 13 3K3eMnnspa

16. BblnncaHo BblnnMcaHo KOAMYECTBO No cyeTy (pacyer)

17. OTrpy>eHo OTrpy>eHo Ko/IM4yecTBo no cyety (pacyer)

18. 3akasaHo 3akasaHo no cyety (pacyer)

19. Pe3epB NocTaBkK Pe3epB B noctaeke (pacyer)

20. Pe3epB Ha cknage Pe3epB Ha cknage

21. JaTaroToBHOCTH [aTa rotoBHOCTM aK3eMnisipa/3agaumn

22. 2k3emMnnapTML, ok3emnnap TMLU, 3apgava

23. Koadbd.ok3emnnspa KoadhdULUMEHT CMOXHOCTU 3K3eMmnaspa

24. CraTyc OK3emnnsapa CraTyc 3K3eMnnspa, paccyMTbiBaeTCsl aBTOMaTU4YeCKH

25. CrtpaHa CrtpaHa

26. rma A

27. CYET CuyeT yyeTa

28. CYET3ATPAT Cyert 3aTtpat

29. CHETIpogax CyeT npogax

30. MapTtusa MapTtunsa

31. CueTnokynaTens Cuyert nokynartens

32. OcHoBHo NocTaBwmK OCHOBHOV MOCTaBLWMK U3 KapToykm TML

33. Koa 3arotosku Koa 3arotosku

34. OcTtaToK 3aroTtoBKu OcTtaToKk 3aroToBoOK

35. CT3 CraTbs 3aTtpaTt

36. Tun TML, Tun TML,

37. 3akas 3akas, 4orosop nokynartens

38. Mpouecc 3aTpart He ncnonbsyetcs

39. Cyer lMocTaBwmka CueT nocraswmka

40. MocTaBWmK MoctaBwmkK, KoHTpareHT

41. oT1an HoMep 3Tana

42. NN HoMep no3uuun, MOXHO BBECTU CBOK HyMepauwuio,
Hanpumep, APOo6HYI0

43. MoapaspeneHune MoapaspeneHve

44. CoTpyaHUK CoTpyaHuk

45. 3arpy3ka 3arpyska

46. Mpnbbinb Mpnbbiab

47. ObbekT O6beKT CcTponTeNbCTBA WK CKNa4 KOHTpareHTa

48. 06bekT2 HanpaBneHune obbekTa

49. PervoH PervoH

50. MpoekTt MpoeKT, caenka, KOHTpaKT

51. JonHa3BaHune JononHutenbHoe HasBaHWe, UCNoNb3yeTcd ANngd
3arosIHEHUA nMepBUYKK, Npu BBOAe wuMeHu TMLU
nocTtaBlMKa aBTOMaTMYECKM MPUBSA3bIBAET K HaweMmy
™ML

52. HaueHka HaueHka

53. OATAOBVXKEHUA JaTa Hayana paboT no nosmumnm

54. Kos1-BO ynaKkoBOK Kosnn4yecTsBo ynakoBoK

55. YrnakoBka YnakoBka

56. Koad.YnakoBku KoadpduumeHt  yBenmueHuss obbema 3a  cueT
YNaKoBKMW, 6epeTcsl U3 KapTOYKM YNaKOBKM

57. Kos-BO B ynaKoBKe Konunyectso TML| B 04HOM YNaKOBKM

58. 06beM ynakoBKM He ncnonbsyetcs

59. 0O6beM c ynakoBKoM 0O6beM C ynakoBKOM

60. Macca BpyTTo Macca 6pyTTO

61. Macca HetTo Macca HeTTO
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62. 0O6bem TMU BpyTTO 06bem TML, 6pyTTO

63. FnybuHa ynak OnvHa/InybuHa c ynakoBKoOM

64. LLnpnHa ynak LLiInprHa Cc ynakoBKOm

65. BbicoTa Ynak BbicoTa C ynakoBKoOm

66. ToBapHbIi Yek ToBapHbIA YekK

67. Bo3BpalleHo Bo3BpalleHo (pacyer)

68. CymmaClonPacxogamu CyMmmMa c gon. Pacxogammu

69. MponseegeHo MponssegeHo (pacyeT)

70. [MepeBe3eHoO MepeBe3eHO MeXAy cknagamu (pacyer)

71. Ok3emnnapTMUOTKyaa JK3eMnnaap OTKyAa, WCNoJb3yeTcs B NapTuax W
pe3epBMpoOBaHUmn

72. CuetlokynatenaOTkyaa CueT nokynaTtens oTkyna, UCMNoMb3yeTcsa B NapTuUax um
pe3epBMpoOBaHUMn

73. KynneHo KynneHo (pacuyeT)

74. PecypcOTKyaa Pecypc oTkyaa

75. Pecypc2 Hoebin TML,, umcnonb3yeTcsas npu nepeMeweHnn wus
MaTepuasioB B TOBapbl

76. KoMnnekT N3penune, KOMNJIEKT, TEXHOJIOrMYecKas onepaums

77. Konunyllofdok Konn4yecTtBo rno AOKYMEHTY

78. Pecypc2Ums Mmsa pecypca 2

79. KomnnekthmMs Mg KoMniekT

80. OcTaToK Ha Y4yacTke OcTaToK Ha y4acTke

81. 3asaBka B [1pon3BOACTBO 3asBka B MpOM3BOACTBO, B CEPBUCHYK Ccnyxby,
3aKas-Hapsa

82. 3asaBkKa 3asBKa Ha 3aKynky, TexHosiormyeckas KapTta

83. TunTMU He ncnonbsyetcs

84. BblnosiHeH Mo3nuunsa Ha BbINOJIHEHUU

85. 3aBepuieH Mo3uums Ha 3aBepLieH

86. JOenosblieOTx0abI [JenoBble 0TX0A4bl, OTXOAbl KOTOPble MOXHO BEpHYTb B
Nnpov3BoOACTBO

87. OTtxoablKPacnpeaeneHuo OTx0A4bl K CAMCaHUIO

88. Konny_EaN3zm2 Konn4yectso BO BTOPOM eAMHULbI U3MepeHus

89. CymmalHB CyMMa MHBeHTapusauum

90. Onepauunaluse Onepauns nHBeHTapusaumm

91. KansnoxeHune KanBnoxeHus

92. Packpoti Konnyectso No packporo

93. KoadbdunumeHT Hopmbl KoadbdrUMEHT OTKIOHEHNS OT HOPMbI

94. Cymmal Cymmal

95. Cymma2 Cymma2

96. Cymma3 Cymma3

97. Cymma4d Cymma4

98. CymmMmab Cymmabs

99. Cpok lNocTaBku Cpok goctaBku u3 kaptoykm TML

100. MapkeTAKUUS MapkeTuHrosas akums

101. KoallocTaswumka Koa nocrtaBwmka, npuv 3anojIHEHMM aBTOMAaTUYeCKU
noatTsarmeaeTcs Hawe TML

102. MocnegHsslleHa MocnegHsas ueHa 3aKynku n3 Kaptodku TMU

103. LleHallpanca LleHa npaiica

104. CymmabesHac Cymma 6e3 HAC

105. Homep3akasa Homep 3akasa

106. CyoO Cuet dpakTypa nokynarens

107. Ycn_Kon YCnoBHOE KOJIMYECTBO

108. MecToxpaHeHnaoTKyAa MecTo XpaHeHus 0TKyAa

109. MecToxpaHeHudaKyaa MecTo XpaHeHusd Kyaa

110. Koalpynnel Koa Mpynnbl 6peHga

111. KoMUTeHT KoMUTEHT

112. YuylleHa 3k3emMnaspa YyeTHada ueHa 13 aK3eMnspa

113. YuyCyMMa 3K3eMnaspa YdyeTHada cymMMa U3 ak3eMmnagdpa
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114. Cnucatb CnucaTtb, MOXHO npu nonydyeHun TMU cpasy ero
cnucaTb
115, JokyMeHT-OCcHOBaHue JOKYMEHT OCHOBaHue
116. ApTnKyn Aptnkyn TMU
117. Cknag Cknag, npu nonyvyeHnmn TML MOXXHO onpuxonoBaTb Ha
pa3Hble ckaagbl
118. JonAHannTnka don. AHannTunka
119. BAOP Buabl 40x040B/pacxonos
120. LTpnxKopa LLTpnx koA
121. KonnyHe MHBeHTapunsaums
CnMcoK HEKOTOPbIX Nosiei B aBaHcax (no3umuuu 5):
Mone OnucaHue
1. Homep nnaTexa HoMmep nnaTexa, ccbllka Ha LOKYMEHT aBaHca
2. [JaTa nnaTtexa [JaTa nnaTtexa
3. Cymma CyMMa nnaTtexa
4, BantoTa BantoTta
5. CueT aBaHca Bbyxrantepckuin cyeT aBaHca
6. CyeT-dakTypa aBaHcoBas ABaHcoBas cyeT dakTypa
7. KoHTpareHT ABaHca KoHTpareHT aBaHca
8. Cyet Knunenta CueT KNIMeHTa aBaHCOBLIN
ABaHCOBbI
9. MonHaa CymMma MonHas cyMMa aBaHca
10. CyeT-dakTypa CueT-hakTypa oTrpy3odHas
OTrpy3so4yHas
11. KoHTpareHT OTrpy3ku KoHTpareHT oTrpysKku
12. Cyet Knnenta OTrpy3ku CueT KNMeHTa OoTrpy3Ku
13. KoMuteHT KoMuTteHTa
14. Homep CHO Homep cueT-dakTypa 4nsa co3gaHnsa AOKYMEHTa cyeT-
dhaKTypbl Yepes cepBucC
15. KommeHTapui KommeHTapui
CnncoK HEKOTOPbIX AOKYMEHTOB B cepBuce «Co3aartb [IOKYMEHT»:
AOKyMeHT OnucaHue
1. MporHo3 Mpogax MporHo3 npodaX W 3aKyrnoK Ha onpeaeneHHbIN
nepuos, Co34aeTcsl Ha OCHOBE CTaTUYECKUX AaHHbIX U
(dUHAHCOBbIX NNAHOB C AasibHeNLWwen KOppeKTUMPOBKOM
Nno TEKYLLMM 3aKa3aMm
2. 3akas (Jdorosop) He ncnonbsyetcs
MokynaTtens
3. Cyert lNMokynaTtento CyeT nokynartens
4. Otrpyska TMU OTrpy3ka TML, nokynatento
5. MonydeHune onaaThl MonydyeHne onsiaThbl OT NoKynaTens
6. Pe3epBupoBaHue He ncnonbsyetcs
7. MocTaHOBKaA Ha He ucnonbsyeTtcs
Komuccumio
8. CHatne C KoMmuccum He ncnonbsyetcs
9. 3asiBKM Ha 3aKynky He ncnonbsyetcs
10. 3akas (Jdorosop) He ncnonb3syetcs
lMocTaBWwmKy
11. Cyer [MocTaBwmka CuyeT nocraswmka
12. Monyyenne TML MonydyeHne TML oT nocTasLUMKa
13. OnnaTa nocTaBLKNKY OnnaTa nocTaBLWMKY
14. 3asska B [1pon3BOACTBO 3asiBKa B NpOM3BOACTBO Ha U3roTOBJIEHNE NU34enni
15. Mpnem TMLU u3 He ucnonbsyeTtcs

MpousBoacTBa
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16. BHyTpeHHs4a [ocTaBKa 3asBKa Ha goctaBky TML mexay cknagamm KOMMaHuUm
17. Pelic Ob6bbeamHeHe HEeCKOSIbKMX CUYETOB MOCTaBLIMKOB B
OAVH peWnc
18. MepemeweHne TMU MepemeweHne TML Mexay cknagamu
19. Cnuncanne TMU CnuncaHue TML
20. MHBeHTapusaums MHBeHTapm3aums
21. Ncxopswmne JOKYMEHTHI Mcxopsuwmne JOKYMEHThl B Ae/10MPON3BOACTBE
22. Bxogswme JOKYMEHTbI Bxoasuwme 4OKYMEHTbI B AeN10NPOn3BOACTBE
23. BHyTpeHHMe [JOKYMEHTHI BHYTpeHHUE AOKYMEHTLI B Ae/10MNPON3BOACTBE
24. BnaHkn cTporom BniaHKM CTPOron oT4ETHOCTH
OTYETHOCTHU
25. MpueM nocetntenemn MpueM nocetTntenemn
26. Bble3abl Kypbepa Bble3gbl Kypbepa
27. CobbiTns lMpoTOKON, coBellaHMe, BCTpeYya
28. BHewHMn JoKyMeHT BHEWHMN AOKYMEHT
29. XKypHan Perncrpauunm KypHan perucrpauvm OKyMeHTaumu
30. Bxoasawasa [locTtaBka 3asiBKa Ha A0CTaBKy OT nocTaBLmKa
31. Ucxopawasa Joctaska 3asiBKa Ha AOCTaBKY KJMEHTY
32. 3asaBka B CepBUCHYIO 3asiBKa B CEPBUCHYIO Cryxby
Cnyxb6y
33. Jeno(CornacoBaHue) He ncnonbsyetcs
34. Bo3spaTt TML Hamu Bo3spaTt TMLU nocTaBLwmKy
35. Bo3gpaTt TML, Ham Bo3spaTt TMU oT knneHTa
36. CnuncaHune 3arotoBoK CnucaHue 3arotoBoK
37. 3as8BKU Ha 3aKynky He ncnonb3yetcs
UmnopT
38. 3akas (Jdorosop) He ncnonb3yetcs
MocTaswmky MiMmnopt
39. Cuet lNocTaBWwKMKa CueT nocraBLwmka uMnopT — NHBONC
MmnopT
40. Bxopsawasa [loctaBka 3aaBKa Ha 4OCTaBKy uMmnopTa
Umnopt
41. [MpeTeH3us lMpeTeH3usa OT nokynaTtens
42. lMpeTeH3unga MNocTaBLUUKY [MpeTeH3nsa NoCTaBLUNKY
43. 3asBKa Ha 3aKkynky 3asiBKa Ha 3aKynKy POCCUNCKUX TOBApPOB
44, 3asiBKa Ha 3aKynky 3asBKM Ha 3aKymnkKy MMNopT
UmnopT
45. Monydyenune TML mnopT MonydeHune TML, oT nmMnopTHOro nocraswmka, HAC=0
46. 3aaBKa Ha 3aKkyrnky 3asBKa Ha 3aKyrnKy MaTepuanos
MaTepunanbl
47. 3akas (Jdorosop) He ncnonbsyetcs
MocTtaBwmky MaTtepuansl
48. Cuert lNMocTaBLwmKa CueT nocTasLlMKa Ha MaTtepuarnsbl
MaTepunansl
49, Bxoaswaa [JoctaBka 3asBKa Ha AOCTaBKy MaTtepuasnoB OT NOCTaBLUMKaA
MaTepuanbl
50. MonyyeHune TML MonyyeHue matepuanos
MaTepuansl
51. MepemeweHne TML [MepemMeweHe MaTepmanoB Mexay ckiagamm
MaTepunansl
52. 3asBKa Ha 3akynky Xo3 3asBKa Ha 3aKynkKy no xo0340rosopy
53. 3aka3 (dorosop) He ncnonb3yetcs
MocTaBWMKY X03
54. Cyer lMocTaBuwmka Xo3 CyeT nocraBWMKa Mo X0340roBopam
55. Monydyenune TMLU Xo3 MonydyeHne TMU no xo3gorosopam
56. TpeboBaHMe N0 HOpPME He ncnonesyeTtcs
57. HakonutenbHoe TpeboBaHue rno BCEM MaTepuanam
TpeboBaHue NpoM3BOACTBEHHOIO 3a4aHuns
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58. MpeobpazoBaHne TML [Mepesoa TMLU 13 ogHoro B gpyroe

59. JoykomnekTtaums TMU Mepegaya TMU mn3 ogHon no3vumuv B ApPYryto

60. AHHYNMpoBaHMe 3aKasa He ncnonbsyertcs

61. MpeobpasoBaHue lMepeBog ©M3 MaTepuanoB B TOBapbl C Co3jaHMeEM
MaTepunanos B ToBapbl napTuu

62. OTtrpy3ska Matepuanos OTrpy3ka matepuanos

63. CnucaHmne MaTtepuanos B CnucaHune maTepuanos B Npou3BOACTBO
npon3BoACTBO

64. lMepeMeweHne Mexay lMepemMeweHne Mexay ydyacTka
YyacTkamm

65. Mepenaya B YyacTok lMepenaya MatepuasioB B y4acCcTOK

66. MepecopTnua MepecopTnua maTepuanos
MaTepunanos

67. Mpoyee CnucaHue lMpoyee cnncaHue matepuasnos
MaTepwuanos

68. Bbinyck n3 lNponssoacTtea BbINyCK 13 Npon3BoAcTBa

69. MponsBoacTBEHHOE lMpoun3BoOACTBEHHOE 3ajaHne
3apaHue

70. Ltpad MokynaTtens LTpad nokynatento

71. LUTpad lMocTaBlymka LUTpad nocraBLLnKY

72. OnnaTa nocrasLwmKy OnnaTta nocTtasWwmKy UMMopT
UmnopTt

73. OnnaTta nocTtaBWMmKy OnnaTa nocTaBLMKY MaTepuanos
MaTepuanb

74. OnnaTa nocrasLwmKy OnnaTta nocTaBWMKY MO X0340roBopam
Xo3[orosopa

75. 3asaBKa Ha 3aKynky MONHOCTBID  MAOEHTUYHO  3a89BKM  Ha  3aKynky
MaTtepuansbi MNoa 3akas MaTepuasioB KpoMe Ha3BaHuA

76. MocTynneHue lMocTynneHne onnaTbl MO X0340roBopamM
Xo3[lorosopa

77. MonydeHune onnaTel MonydeHwne onnaTbl UMMOPT
UmnopT

78. MepemMeweHne Mexay MepeMeweHne MaTepuanoB-OTXO40B MNpPOM3BOACTBA
Yyactkamu OTX0408B MeXxay yyvyacTtkamu

79. MHBeHTapusauus MHBeHTapusaums
MaTepunanos

80. MonydyeHue KB Mony4vyeHue KanuTaabHbIX BAOXEHWUN

81. TpeboBaHune Ha CepBUC He ncnonbsyetcs

82. CamoBB03 3asBKa Ha CaMOBBO3 MOCTaBLUMKOM

83. CamMoBbIBO3 3asiBKa Ha CaMOBbIBO3 MOKynaTenem

84. TexHonorunyeckasa Kapta TexHonorunyeckas KapTta

85. 3akas-Hapsa 3aKka3s-Hapsj , BHYTPEHHSS 3asiBKa B NPOU3BOACTBO

86. MponsBoacTBEHHOE lMponsBoACTBEHHOE 3afaHMe yyacTka
3agaHune YyacTtka

87. BbINnyck n3 Yyactka BbINyCK N3 yyacTka

88. HadanbHbin ocTaTok TML HadanbHbin ocTaTok TML|

89. HavanbHbI ocTaTok Ha4vanbHbIl OCTaTOK MaTepmanos
MaTepuanos

90. HayanbHbIl ocTaTok Ha4vanbHbI ocTaToK AeHer
aeHer

91. HavanbHas HavanbHasa 3a40/M1KEeHHOCTb HaM
3a40/1KEHHOCTb HaM

92. Hawa HavanbHas Hawa HavanbHas 3a40/1)KEHHOCTb
3a0/HKEHHOCTb

93. TexHonorn4yeckas Kapta TexHonorn4yeckas Kapta YuacTtka
YyacTtka

94. HakonunTtenbHoe HakonutenbHoe TpeboBaHuMe YyacTtka
TpeboBaHne Y4yacTka

95. Cdhopmmnposatb 3agaHus dopMuMpoBaHmne MnaKkeToB 3aKa3-HapsaoB n3
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B Y4yacTKu Npon3BOACTBEHHOIO 3aZaHuns, Korga UMKn
MpoOM3BOACTBa BKJIIOYAET TMPOMEXYTOUYHbLIE Y4YaCTKu
npon3BoACTBa

96. MonyueHne MonyueHune nonydabpunkaTtos

Monydabpunkatos

97. CnucaHne MaTtepuanos B CnucaHnne maTtepuanos B 6pak
bpak

98. Bo3spaTt U3 YyacTka Bo3BpaTt 13 yyacTtka

99. OTtyet KoMunccmoHepa Otyet KoMuccmoHepa

100. CHsTMe C pe3epBa CHsATHe C pe3epBa

101. MN3meHeHne TML, M3meHeHne TMU

102. OTrpy3ska Ha OTrpy3ka Ha peanusauuio
Peannsauuio

103. 3ayuncneHue OnaaThl 3a4yuncneHuve onaaTthbl

104. Cneundwukaums Cneundukauuns

105. Mpanc Mpanc

106. Pe3epsbl NocTaswmKoB Pe3epBbl NOCTaBLMKOB

107. Pe3epBbl NocTaBLMKOB Pe3epBbl NOCTaBLUNKOB MaTepuanoB GOPMUPYIOTCS Ha
MaTepnanos OCHOBE pe3epBoB 13 ak3emnnsapos TML,

108. 3aaBkn KnneHTtos 3a8BKW KJIMEHTOB

109. TeHnaepbl KnneHTtos TeHAepbl KNNEHTOB

110. TeHpepb! [NocTaBLUMKOB TeHaepbl NOCTaBLLNKOB

111. TeHaepb! NocTaBLLMKOB TeHAepbl NOCTaBLUMKOB MaTepmnanos
MaTepunanos

112. MonydeHune MonydyeHne gaBanbyecKoro Cbipbs
Jasanbyeckoro Cblpbs

113. Bo3spaTt Hamu Bo3BpaT HaMWn AaBasib4eCcKOro Cbipbs
Hasanbyeckoro Cblpbs

114. Mepenava Mepenaya gaBanbyecKkoro Cbipbs
JaBanbyeckoro Cbipbs

115. Bo3spaTt Ham Bo3BpaT HaM AaBanbyecKoro Cbipbs
Jasanbyeckoro Cblpbs

116. JaBanbyeckoe Cbipbe B [aBanbyeckoe cbipbe B y4acToK
YyacTtok

117. Mepeuncnenuve Ltpada MepeuncneHne wrpada

118. LLtpad Mokynatens Ham LLTpad nokynaTtensa Ham

119. LWTtpad MocTtaBwumnka Ham LTpad noctaBuwmnKa HaM

120. BrogxeTHas 3asBKa BrogxeTHasa 3agBKa

121. Mony4yeHHble aBaHChI Mony4eHHble aBaHCbl KNmMeHToB 6e3 CHO
KnuentoB 6e3 CHO®

122. lMony4deHHble aBaHChI Mony4yeHHble aBaHCbl KOMUTEHTOB 6e3 CHO
KomuteHnTtoB 6e3 CHO

123. 3aKkpbiTve ABaHCOB 3aKpblTMEe aBaHCOB

124. BroaxeTHasa 3aaBKa no BioaxeTHaa 3asgBKa no onsaTe
onsiaTte

125. Jorosop lNMokynaTtens Jorosop nokynartens

126. Jorosop lMocTtaswmky Jorosop nocrasLmKy

127. Jorosop lMocTaswmky Jlorosop nocraswmky MMnNopT
UmnopT

128. [orosop lNMocTaBwmky [loroeBop nocTaBLWMKY MaTepuanbl
MaTtepuanb

129. [orosop lNMocTaBwmky [loroBop nocTtaBLMKY XO03.
Xo3

130. AKT lNokynaTens AKT nokynartens

131. AKT lNocTaBwnKky AKT NOCTaBLUMKY

132. AKT lMoctaBwmky Imnopt AKT NOCTaBWMKY UMMOPT

133. AKT lNMocTaBwmky AKT nocTasLMKy MaTepuasbl
MaTepunanb

134. AKT MNocTtaBwmky Xo3 AKT NOCTaBLUMKY X03.

Py}(OBOﬂCTBO AAMHUHHUCTPATOPA

Ctpanuna 71



TurboFlf'(

TurboFly OpenFly Files Typ6o 10.4

135. Bosspat TMLU Hamu Bo3spat TMU HamMn MaTepuanb
MaTepunanbl

136. TMLU y Hac Ha TMLU y Hac Ha peanusauumn
peannsaumu

137. CnucaHune TML Xo3 CnucaHue TML Xos.

138. 3aaBka Ha Pacuet 3aaBKa Ha pacueT cebecTtonMmocTum
CebecTonmocTtun

139. Mony4yeHne BHYTpeHHeN MonyuyeHne BHyTpeHHe onnaThbl
onsiaThl

140. BHYyTpeHHAa onaTa BHYTpeHHAA onsiaTa nocraBLmKy
NOCTaBLMKY

141. KomaHaupoBka KoMmaHaupoBka

142. Mepenaya Mepepava nonydabpukatos
MonydabpnkaTtos

143. Bo3BpaTt AkTa Bo3BpaTt akTa nokynartens
lMokynaTens

144. Bo3spaTt AkTa Bo3BpaTt akTa NocTaBLUNKY
MocTaswmky

145. 3akas lNokynaTtens 3aka3s nokynartens

146. 3akas locTaBLmKky 3aKa3 NocTaBLMKY

147. 3akas l[locTaBLlunKy 3akas NocTaBLWMUKyY UMNopT
MmnopT

148. 3akas lMocTaBlwmky 3aKka3s NocTaBLWMKy MaTtepuansl
MaTepuanbl

149, 3akas locTaBlwunKky Xo3 3aKa3 NoCTaBLUMKY XO03.

150. 3aKkpbiTve ABaHCOB 3aKpblTMe aBaHCOB NOCTaBLUMKOB
[MocTaBWMKOB

151. lMepepaya 3aroTtoBokK [Mepenaya 3arotoBokK

152. BHyTpeHHUN Jorosop BHYTpEeHHUN AOroBop

153. MpepnorosopHble PaboThbl MpepaorosopHble paboThl

154. 3akas-Hapsaa Ha Ycnyru 3akas-Hapsaa Ha Ycnyru

CrnncoK HEKOTOPbIX CEPBUCOB:
CepBuc OnucaHue

1. CrpynnuposaTb No3nUnmn pynnupyeT nosunuum no nosnto rpynna TMLU B aTanbl
B 3Tanbl

2. HactpouTtb nHTepdernic OTkpbiTHE NMHTepdenca asmxermns TML
YYETHOW KapTO4KM

3. lMpocTaBUTb aHanUTUKa He peanusoBaHo n3 Tb6.9 KCCC
peanusaumu B 3aTpaThl

4. CdopmMunposatb aboHeHT Cozpaetcsa aboHEeHTCKUI A0roBop

5. OKpyrnanTb Konemku KoHTposnb koneek
nyTeM U3MEHEeHUS CTaBKU
HOC n nepebpoca gonen
Koreek OT CyMMbl 6e3
HAOC

6. OKpyrnnTb KONEnKn KOHTpoOnb Korneek
nyTeM U3MeHEeHUS CTaBKU
HAOC vn nepebpoca gonen
Koneek ot cyMMbl ¢ HAC

7. OkpyrnuTtb konenkmn HAOC KoHTponb koneek
oT obwen cymmbl 6e3
HAOC

8. KoHTposib Koreek no KoHTposnb koneek
3Tanam

9. MpuBsa3aTb 3aTpaThbl K He peanusoBaHo n3 Tb6.9 KCCC

no3nymsam no
KoMmnnekTauun TML
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10. O6HoBUTbL 3aTpaThbl M3 He peanusoBaHo n3 Tb6.9 KCCC
cybnoapsiaa
11. O6HoBUTbL cybnoapsa v3 He peanusoBaHo n3 Tb6.9 KCCC
3aTpart
12. O6HOBMUTL 3aTpaThl Yy He peanusoBaHo n3 Tb6.9 KCCC
3aKas4yumkKa
13. CozpaTtb cybnoapsa us He peanusosaHo 13 Tb6.9 KCCC
3aTpar
14. CdhopmMmumposaTb 3aTpaThl He peanusoBaHo n3 Tb6.9 KCCC
y 3aKas4yumka
15. DTanbl=N03UumsaM QOpMUPYET 3Tanbl Ha OCHOBE MO3ULUI
16. MmnopT no3nuun us DBF 3arpys3ka gaHHbix n3 DBF onpeaeneHHON CTPYKTYpbI
17. lMepeHecTn NHTEpec B MepeHoc Tabnuubl WHTEpec B Tabnuuy no3vuuu.
Mosuumn Ncnonb3yeTcs ans pasyKoMmiiekTaumu
TEXHOOMMYEeCKON KapTbl, rae B Tabnuubl WHTEpec
XpaHATCA MaTepuanbl nonydabpnkatoB
18. [MepecyunTaTb CTATYyChI [MepecyeT cTaTycos
19. OTyeT peanunsaunm 3a 3anonHset noatabnuuy Ha OCHOBE [AaHHbIX 06
AeHb No rpynnamM OTrpyske
20. MepecyeT napTuii 3a MepecyeT napTuit no TMny 6peHAOB 3a AeHb
A€eHb Mo rpynnamM
21. JloroBop 13 He3aKpbITbIX He peanusoBaHo n3 Tb6.9 KCCC
no3nuum
22. O6HOBMTL BEAOMOCTb He peanusoBaHo n3 Tb6.9 KCCC
pabot
23. O4YnCTUTL NO3MUUMN He peanusoBaHo n3 Tb6.9 KCCC
24. KoHTposib 06beKTOB He peanusoBaHo n3 T66.9 KCCC
25. FabapuTbl B Dk3eMnasap MpocTtaBnset rabapuTtbl B AOKYMEHT U3 3K3eMnasipa
n3 TML
26. NepecyutaTtb MabapuThl MNepecuunTbiBaeT rabaputbl 3a AeHb
27. O6HOBUTb JOKYMEHTHI O6HoBnseT none «CozgaHHble [JOKYMEHTbI»
28. O6HOBUTb Y4yeTHble LleHbl O6HOBNSIET YYETHbIE LIEHBI
29. O6HoBUTL lMpaticoBble Ob6HoBNsET NpancoBble LEeHbI
LleHbl
30. MepecuyeT UeHbl MepecyeT UEH TexHONornm4yeckom KapTtbl. LleHbl
TexHoKapThl pPacCUUTBLIBAOTCA KaK Y4eTHble, LUeHbl MocneaHen
napTum, N1aHoBble LeHbl, cneundurkKaumin
31. [MepecyeT LeH BbinycKa [MepecyeT NNaHOBbLIX LEeHbl BblNyCKa N3 NPOU3BOACTBA
32. O6HoBneHne Hopm B O6HoBNEeHMe HoOpM B TEeXHONOrM4YecKon KapTte no
TexHonormnyeckon Kapre AaHHbIM M3 3K3eMnasapa
33. O6HoBneHne Hopm B O6HoOBNEHME HOPMa B HaKOMUTENbHOM TpeboBaHUN Ha
HakonutenbHoM OCHOBE TEXHOJIOMMYeCcKUX KapT B NMPOU3BOACTBEHHOM
TpeboBaHum 3aZaHunmn
34. Pacuet [enoBbix PacueT nenoBbIX 0TX0A40B Ha OCHOBE pacKposi
OTxogoB
35. O6HoBneHne CnncaHus O6HOBMEHMSA CNMCaHMSA MaTepuasioB MO AaHHbIM M3
MaTtepuanos no TEeXHOI0rM4YecKon KapThl
TexHoKapTe
36. 3aKpbITb ABaHCbI NO He peanusosaHo n3 T66.9 KCCC
Cyety KnueHTa
37. lMony4yeHHble aBaHChbI Co3pgaHne  aBaHCOB Ha  OCHOBE  He3aKpbITbIX
KnueHtoB 6e3 CHOP NOCTYNJIEHWNI OT KJIMEHTOB
38. MonyyeHHble aBaHChI Co3pgaHne  aBaHCOB  Ha  OCHOBE  He3aKpbITbIX
KomuteHtoB 6e3 CHO MoCTynjieHne KOMUTEHTOB
39. 3aKkpbiTve ABaHCOB 3a 3aKkpblTMe aBaHCOB 3a Mecsl, B pas3pe3e C4YEeToB
Mecsau nokynartenem
40. dopmMupoBaHmne dopMMpOBaHME aBaHCOBbLIX cYeT-(paKkTyp No HOMepaMm

ABaHcoBbIxX CyeTOoB-
dakTyp

cyeT-akTyp B noaTabnuue aBaHCoB
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41. Bbibop MX B no3mumn MepeHoC MecT XpaHeHuMs w3 noaTabnuubl MecT B
oTAeNIbHble CTPOKWN NOKYMEHTOB
42. Pacyet npmnbbinm Pacuet npmnbbinn ansa 3akasos
43. MepedopmMmpoBaTtb MepedopMmpoBaHMe 3K3eMNNAPOB
2JK3eMnasapebl
44, PacueTt MecT XpaHeHus PacueT HeCKONbKMX MEeCT XpaHeHus Ans OAHON
no3vunm B JOKYMEHTE
45, OkpyrnuTtb konenkmn HAC KoHTponb kKorneek
o1 obwen cymmbl ¢ HOC
46. lMpoBecTn cnmncaHme lMpoBecTn cnucaHne MaTepuasnoB W3 BbiMycka WU3
npon3BoACTBa
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OTKpbiTUe 6naHka ocyulecrengaerca: lopsyas knasuwa Alt+P

yYnpasneHuyeckue cuera (TtexHonornuyeckme): (14.05.20)

Cyer Nmsa OnucaHue
1. C6opumk C6opuwmk Mycopa
2. OdeHbru JdeHbrun
3. MporHo3slipoaax MporHo3 MNMpogax
4. MporHo33akynok MporHo3 3aKynok
5. 3akasbillokynaTenemn 3aka3sbl [Mokynatenen
6. Jorosopllokynatenen | Jorosop MNokynaTenen
7. AKTbIBbICTaB/1€HHbIE AKTbl BbICTaB/iIeHHbIE
8. CuyetallokynaTensam Cuyeta MNokynaTtenew
9. NHTepec Cuerta lNokynaTenemn
10. | Peanusauus Peanusauus
11. | 3agBkuKnuneHToB 3asBKU KnueHToB
12. | 3agBkuHa3akynky 3asaBkKM Ha 3akynky
13. | 3akasblllocTaBluKam 3aka3sbl [MocTaBwmnkam
14. | JorosopllocTtaBwmkam | Jlorosop lMocTaBwmkam
15. | AkTbIlloly4eHHble AKTbI MonydyeHHble
16. | CyeTtallocTaBiNKOB CyeTa lNocTaBWLINKOB
17. | MNocTaBkKa MocTaska
18. | MnaHCeb Mnan CebectomMmocTun
19. | NMnaHlNo MnaH No
20. | Pe3eps Pe3eps
21. | PesepBBllyTtn Pe3eps B nyTtu
22. | PesepsllocTaBku Pe3epB B NoCTaBKMU
23. | TeHagepsbl TeHaepsl
24. | KomnnekcHbleTeHaep KomnnekcHble TeHaepbl
bl
25. | NonHbleTeHaepbl MonHble TeHaepsbl
26. | 3akasBllponssoacTteo | 3aka3s B [1pon3BoaCTBO
27. | Komunccus Ha Komunccum
28. | Mpaiic Mpaic
29. | docTtaBka JdocTtaBka Mo gate AOKYMeHTa A0OCTaBKMu
30. | NMnanfdocTaBka Mnan JoctaBKa Mo gaTe 3aBeplleHnsa 40CTaBKu
31. | NnaHBbinycka MnaH Bbinycka
32. | BllepemMelweHnu B NepeMeLeHun He npoBeAeHHOE NepeMeLlleHune
33. | 3aTtpeboBaHo 3aTpeboBaHo HakonuTtesbHoe TpeboBaHue
34. | TexHOHOpMBI TexHonormnyeckme Hopmebl TexHonornyeckme KapThl
35. | TexHoHopMsbIlMonHble TexHonornyeckme HopMbl | TeXHONOrMYeckmne KapThl
MonHble
36. | Texlpouecchbl TexHonornyeckue TexHonornyeckme npoueccbl u3
Mpouecchbl TEXHO10rMYECKON KapThl
37. | 3atpeboBaHoYyY 3aTpeboBaHO Ha YyacTkax Ons ydacTkoB
38. | TexHoHopMbIYY TexHonorn4yeckne HopMbl | [ns y4acTKoB
Ha YJacTkax
39. | 3apaHueYy 3agaHue Ha YyacTtkax Ansa y4yacTtkoB
40. | bropxet[eHexHbIXCp BrogxeTt [eHexHbIX | HenpoBeaeHHbIe nnaHoBble
eacTBs CpeactB onnaThl
41. | 3aBepweHuneCyeToB 3aeepuweHue CyeToB Mo gaTe 3aBeplleHnsa cyeTa
42. | 3aBeplieHMe3aKka3oB 3aBeplleHne 3aKa3os Mo paTe 3aBeplUeHUs 3aKa30B U
A0roBopos
43. | 3aBeplweHune3akasosll | 3aBeplweHue 3aka3oB | [lo pgaTe 3aBeplleHMs 3akasa
ocT MocTaBLWMKOB nocrasLmKa
44. | 3apaHune Mpon3BoACTBEHHOE Mpon3BoACTBEHHOE 3a4aHMNS
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3agaHue
45. | MNpeTeH3uns [MpeTeH3us [peTeH3us
46. | BoHycTML] BboHyc TMU BboHyc TMU
47. | CYyeT4yunKkmn CyeTunkmn CyeTumkm
48. | CepuiiHbieHomepa CepuiiHble Homepa CepuiiHble Homepa
49. | PeMOHT PeMOHT PeMoHT
50. | CMeTa CMmeTa [nga 3akasyunka
51. | CmeTtaCeb CMmeTta [na NponssoacTea
52. | OprTexHukKa OdwmcHag TexHuka
53. | CekpeTapunart CekpeTtapuar
54. | YueTBpemeHu YyeT BpeMeHuMe no Tabento
55. | 3aTtpaTtbidk3eMniapoB | 3aTpaTbl DK3eMNASApoB Mcnonb3yeMmble pecypchbl
3K3eMnnsapoB/3aaay
56. | lNMonHble3aTpaTblidK3e MonHble 3aTpatbl | cnonb3yeMmble pecypchbl
MMASpoB DK3eMnasapoBs aK3eMnnspos/3agad
57. | BAP2k3eMmnnsapos BAP3k3emnnsapos Mcnonb3yeMmble pecypchbl
3K3eMnnspos/3agay
58. | doxoabiok3eMnaapos | JoxoAbl DK3eMnnspoB Mcnonb3yeMmble pecypchbl
3K3eMnnsapoB/3aaay
59. | 3apava 3agava
60. | Tpya3agaum Tpypo3saTpaThbl 3agayum
61. | Pecypcbi3agaum Pecypchbl 3agaum
62. | Cneuundmkaumm Cneundwukauunm
63. | NonHbleCneundukaum | NMonHble Cneumdukaunm
"
64. | Konok KonmyectBo AOKYMEHTOB
65. | KonCob Konnyectso cobbITuii
66. | KonKoHTp Kosin4yectBo KOHTpareHToB
67. | KonTML Konnyectso TMU
68. | KonBonpocel Konnyectso BOMNpPoOCOB
69. | KonOb6bekThl KonnyectBo 06beKTOB
70. | Kon3asaBknHaO6bekT KonunuectBo 3ad9BOK Ha
bl 06beKThI
71. | KonCyetdakT Konnyecteo CyetdakTyp
72. | CyetaTML, CyeTta Yuyeta TML
73. | YyeTTMLY YnpasneHyeckuin Yyet TML
74. | Yuer62 YnpaBneHyeckui Yuer
MokynaTtenen
75. | OeHbrunlloOTrpy3kam JeHbrn Mo OTrpyskam
76. | OenbrnloCebectonmo | AeHbru Mo CebecTtomMocTun
CTHn
77. | KonBnoxeHunsa Konnyectso BnoxeHui
78. | KonCoTpyaHuku Konnyectso COTpyAHMKOB
79. | Kon®wus/inua Konunyectso ®dunslinu
80. | CebXongunHr CebectonmocTtb XonguHra
81. | NyTeBbIe/INCTHI [MyTeBble JIUCTbI
82. | MNepepayvallok Mepepaya [JJOKyMeHTOB
Byxrantepckue cuera:
Ne Cyer OnucaHue
1. 76.AreHT AreHTCKOE BO3HarpaxaeHue
2. 76.Kom PacyeTbl Nno KoMuccuu
3. 76.Kn PacyeTbl ¢ KNneHTamu
4, 76.HOC Pacuetbl no HAC
5. 76.WTtpad LUTpadbl
6. 62.3anor 3anor KaveHTa
7. 60.Kom lMocTaBLWMK KOMUTEHT
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8. 50.3anor JdeHbrn noa 3anor

9. 41.Pean [MepegaHHble Ha peanm3auunto

10. 41.bpak Bpak

11. 8.1.M MaTepuanbl Ha NpoM3BOACTBEHHOM CKJlaje
12. 8.2.M MNonydabpukaTtbl B NpoM3BOACTBE
13. 8.7.M JlaBanb4yecKkoe Cblpbe B NPON3BOACTBE
14. 8.21 MaTepuanbl Mycop/TpaH3nT

15. 8.060p Ob6opyaoBaHue

16. 8.Jlroan Jlroan

17. 43.01KN OTK/I0HEHWe cebecTonMOoCTH

18. 20.Pec Pecypchl

19. 90.Pec Pecypchl

20. 90.Kom He ncnonbsyetcs

21. 90.1.Kom OTrpy3ka no KoMuccmu

22. 90.2.KomMm CebecTonMoCTb N0 KOMUCCUHN

23. 91.2.Kom CebecTtonMocCTb MO KOMUCCUHN

24. 00.M1 Mpanic

25. 90.1.1 OTrpy3ska

26. 90.1.2 OTrpy3ska

27. 90.1.3 OTrpyska

28. 90.1.3.8 OTrpy3ka

29. 90.1.4 OTrpy3ska

30. 90.1.5 OTrpy3ska

31. 90.1.6 OTrpy3ka

32. 90.1.7 OTrpyska

33. 90.1.8 OTrpy3ska

34. 004.Pean [MepefaHHble Ha peann3auunio

35. 004.Kom MpnHATBIE HA KOMUCCUIO

CnpaBouHuku: (14.05.20)

OTkpbiTHe 6naHka ocyuwecrengerca: [opsayas knasuwa Alt+S

1) cnpAsuxeHneTMU - Mpouecchl;

2) cnpCraTyc - YMHbIK CTaTyc;

3) cnp3k3emnnapTMLU - 2k3emnngap TMU,;

4) cnpATpubyTbl — ATpnbyThI;

5) cnp3Ttanbl - dTansbi;

6) cnp2neMeHTbLIATpNbYTOB — DnemMeHTbl ATpnbyTOB;
7) cnptunob - Tun Ob6bekTa;

8) cnpBuaob - Bug ObbekTa;

9) cnpTunCpeacte — Tun CpeacTs;
10)cnpKoabaHka - Koa baHka;
11)cnp3akntouyeHmne — 3aK/o4YeHmne;
12)cnpCeptudukartol — CepTudumkaTbl;
13)cnpYpoBHunPuckoB — YpoBHM PUCKoB;
14)cnpCMmeHbiCanoHa — CMeHbl CanoHa;
15)cnpBAP - BAP;

16)cnpTun[orosopa - Tun [Jorosopa;
17)cnpMectoXpaHeHus — MecTto XpaHeHus;
18)cnploxoa - doxoabl;
19)cnplpynnaKoHTp — N'pynna KoHTpareHTos;
20)cnplrpynnaPaccbinkm — Npynna Paccbinku;
21)cnpTuneiTML, - Tunel TML;
22)cnpTunbibpeHagos — Tunbl bperaos;
23)cnpKoablTML, - Koapbl/ApTukynel TML;
24)cnpBonpocbliOTBETHI — Bonpockli-OTBETHI;
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NU3MepeHus, Hanpumep,

(n3meputens), 200 (uncno) Kr (n3meputenn)

100 (uwmcno) ponnapos

Paspes OnuncaHune
1. CyMMa MokazaTteno CymMMa B BanwTe
2. Cymmabas MokasaTtenb Cymma B 6a30BoI BanoTe
3. Konnyectso lMokaszaTtenb Konnyecrso
4. Ycn_Kon lMokasaTenb YC/I0BHOE KOMIMYECTBO, KOSIMYECTBO B YCNOBHbIX
eAnHnuax, nepecynTbiBaeTcs Yyepes KoadhdUUNEHT CIOXHOCTU
5. Konunyectso?2 MokasaTenb BTopol naMeputenb Konnyectsa, Hanpumep, anucT
MeTasi/1a MOXeT 6blTb U3MepATbCA B KI U JIUCTaX
6. CyMmmaZ2 MokasaTtenb JONOAHUTENbHbIA CYMMOBOW NMoKa3aTesib
7. 06bemMTML, Moka3aTtenb ob6beMa
8. Hawellpeanpuatune Hawe npeanpusatue
9. KoMmMeHTapuit KoMmMeHTapuii K npoBoake
10| TlopgpaszpeneHune MoagpasgeneHue
11| CoTpyaHuK CoTpyaHuk (MeHeaXxep, MaTepunasbHO-0TBETCTBEHHOE 1ML0)
12 T™MU ToBapHoO-MaTepumanbHas LieHHocTb, nobol TMn pecypca:
MaTepuansbl, ycnyru, pabotbl , ToBapbl, u3genusi, nonydabpukaTthbl
M T.4.
13] Naptuga Yuet TMLU B naptngax npuv NapTMOHHOM yyeTe
14| T4 ocypapcTBeHHas TaMOXXeHHas Aekiapaums
15/ KoHTpareHT KoHTpareHT (NocTtaBwmK, NokynaTenb, 3aKa3dumk, npoyme
aebutop/KpeanTtop)
16/ Cpenka Cpenka, KOHTPaKT, A0JITOCPOYHbIAN MPOEKT, paMOYHbIA AOroBOP
17| Bwua Buabl pe3epBoB 1 (GMHAHCOBbLIX BJIOXEHUN
18| Corll CueT-hakTypa nocraBuimKa
19| CoH CueTt-haKkTypa Hawa
20/ CraskaHAC Craska HOC B CTpOKOBOM BUAae
21 HAOC CnpaBo4Hunk HAC
22| CratbsaPacxogos Cratbsa 3atpart (CT3)
23| Tllepuvopg MNepuoa (roa, KBapTan, Mecsiu)
24| 3akas Jorosop c 3aka3vynkoM , 3aka3 KnueHTa
25| Cuetllokynatens Cuyert lNMokynaTens
26| [lpouecc3aTpaTt BHyTpeHHUI Jorosop, 3asBka B [1pon3BoacTBO
27 [lpoueccCyeT3aTpa CuyeT lNMocTasBwmka
T
28] Cyb63akas Jorosop c MNMoctaBwmkos, 3akas lNocTaBLmKy
29] Akt AKT 3akas4ymka
30/ CybAkT AKT lMocTaBwmka
31] Ob6beKTbl O6beKT KoHTpareHTa (CTpouTeNbCTBa)
32/ 3Sk3emnnapTMU Sk3emnnsap TMU, yHuKanbHoe nsgenue ¢ Npon3BOJbHbIMU
XapaKTepUCTUKaMM Nog 3akas KJMeHTa, 3agadva, geno, workflow
33/ 2T1an HoMep 3Tana
34| oOunnan dunuvan, yyacTtok, otaen
35/ KomuteHt KOoMUTEHT
36, BAOP Buabl 4OX0A0B M pacxoaoB, BHepeaan3auMOHHbIE A0X04bl U
pacxogb
37| [pouecc JOKYMEHT CUCTEMbI 3aKa30B
38| 3asgBka 3asBKa Ha 3aKynky, TexHonorndyeckas Kapta
39/ Crartyc CraTtyC AOKYMeHT
40| [OBuxeHune JOKYMEHT CUCTeMbl 3aKa30B
41| AreHTt [MocpefHUK, areHT
42] CocTtosiHmnellpouecc CocTosHMe 3a4a4m, npouecca, 3akasa
a
43] O6bekTbl2 HanpasneHue obbekTa, Hanpumep, Aopora oT obbekTa A0

obbekTa2
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44| PervoH MecTonosioxeHune
45| Twndorosopa Twvn gorosopa

46| BaxHoCTb Ba>HOCTb

47| TwunleHbl Tun ueHbl

48| TwunCpeacTs

Tun AeHeXHbIX cpeacTBa

49| [atallpoBeaeHus

[aTta npoBeAeHNss AOKYMEHTa

50|/ [MHata/lpuxeHus

HdaTta asumxeHna TMU

51| [HataKoHua

JlaTa OKOHYaHUA AOKYMeHTa

52| BwupTtyanbHble

BMpTyanbHbIM JOKYMEHT

53] KoppekTnposka

KOoppeKTUPOBOYHbI AOKYMEHT

54| CobbiTne MapKeTUHrosble cobbiTue
55/ MecTtoXpaHeHus MecTo XpaHeHus
56| Bwuaglesat Bua gestenbHOCTU
57| Wspenwne N3penne
58/ EHBA Bua pestenbHoOCTM Ans 6yxrantepum
59/ HomepCrpoku[oky HoMep CTpoku AOKYMeHTa
MeHTa

60/ WmaXypHana

Nmga XypHana TpaHsakuni (MpoBoAoK)

61] MapkeTAKUMS

MapkeTuHroBas Akums (CBOMWCTBO DK3emnnspa)

62| TIpynneiTML

Mpynnbl TMU (Ceoicteo TML)

63| [pynnaKoHTp

Npynna KoHTtpareHnta (CeoiictBo KoHTpareHTa)

64| TwunbibpeHgos

Tun 6peHaa (CeoiictBo bpeHaa)

65| bBpeHa BpeHa (Ceoricteo TMU)
66| WcTtouHukUMHpOpMa NcTouHnk Peknamel (CBolictBo KoHTpareHTa)
ummn

67 BuabibnsHeca

Bug busHeca (CeoiictBo KoHTpareHTa)

68| 3apaHue

Mpon3BoACTBEHHOE 3ajaHune

69! Peiic

Peiic
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6.7. Xenn-Pepakrop lNMonb3oBarens (21.09.20 )

Help: 3k3emMnaap TMU & ® X 2 v

>CTaTyc

OderieHue

? MHdopHauma

» OTeyna CozgnaeTcs
»MNopsgok PaboTel

» Ocobble MonA

? Bokcel

> @nark ¥ CepBrcel B CTaTyce
> NoKyMeHT

» KoMmnnekTauma

> TexMNpoLuecckl

> PernameHTHele PaboTel
>HaknaaHwe Pacxoasl

> Moaynm

> NononHWUTEensHD

> CoznaHwe JoKyHMeHToR

> CoznaHwe MNepBruHLx opH
> CepBMChl

> 0TUaTHl

HasHaueHue 6naHka: Xenn K OMepauMoHHOMY JIOKYMEHTY, KOTOpbIA MNWLIET caM MoJib30BaTeNb,
JOMOJSTHAA WNW pedaKTUpyst CTaHAapTHbIA Xenn K AaHHOMY OnepauMoHHOMY [OOKYMEHTY, CO3[aHHbIN
aBTOMaTUYECKMU,

OTkpbiTe 6naHka ocyuecrBasierca: OnepaunoHHbin CamapTJoKyMeHT - Bbinagatowmii Cnmcok
CTaHAapPTHbIX CEPBUCOB — |-|OMOLL|,b.

PykoBOoACTBO aIMUHUCTpPATOpPA Ctpanuna 80



TurboFly ( TurboFly OpenfFly Files Typ6o 10.4

@xg,.n.lvl

G' 3anucare

@ Orkas

‘f) Ormenuts

[D Ay6nuposate
@ Yaanute

& 3xkcnopr

& Wmnopr

@ Momowse

T '

wnn nasHoe MeHw (6okoBas naHenb cnesa) — ERP OFF (OpenFly Files) - Bu3aHec-CnpaBOYHMKN —
HacTtponkn — NHTepakTMBHas MNomolub.

(O6bIKHOBEHHDIV ONepaLUuOHHbIM AOKYMEHT - 3TO AOKYMEHT A5 BBOAA AAHHbIX, KOTOpPbI B
AanbHenweM npeobpa3yoTcsa B NPOBOAKN U B NepBuYHble hopMbl. CMapT/JOKyMEHT - 3TO OnepaunoHHbIN
AOKYMEHT C pacClMpeHHbIMWU BO3MOXHOCTAMMU:

1. OH He nNporpaMMmupyeTcs , a HacTpauBaeTcs;

1.1 HacTtpanBaeTcs BHeWHWIA BMA U npasa AocTtyna K nonasaMm. O4nH 1 TOT XKe AOKYMEHT MOXET Mo
pa3HoOMY BbIrNa4eTb A8 pa3HblX Nofb30BaTenen;

1.2 HacTtpanBaeTtcs cnncok hopMmnpyemMbiX NEPBUYHbBIX AOKYMEHTOB;

1.3 HactpauBaloTCcs NpOBOAKMU;

1.4 HacTtpaunBaloTcsa CBA3WN Mexay AOKYMEHTaMu;

2. nsg co3gaHnsg HOBOro TUna AOKYMEHTOB He HYXXHO MporpaMMmMpoBaThb - JOCTaTOYHO cO34aTb
HoBbIN TN CMapTAoKyMeHT B 6a3e;

3. BusHec-nornka coaepXxuT ABa YPOBHS: BCTPOEHHas Ha KoAe , KOTopas TUpaXxupyeTcsa pas3HbiM
K/IMeHTaM, U HacTpoeyHble Tabauupbl, KOTOpble HaCTpanmBatTCA KOHKPETHO NOA AAHHOIO KJIMEHTA;

4. HactpamBaTb CMapT[OKYMEHT MOXET NPOABUHYTbIM Nosb3oBaTesb 6€3 HaBbIKOB
nporpaMMmpoBaHmus. naBHoe NOHMMaTb BU3HeC-NpoLueccbl KOMMNaHuun.)

OnucaHue 6s1aHKa N NOPAAOK €ro 3anoJIHeHUN:

fnaBHoe MeHi (60okoBas naHenb cneBa) — ERP OFF (OpenFly Files) - BusHec-CnpaBoOYHUMKKN -
HacTtponkn — NHTepakTMBHas Nomolub.

1. VIHTepakTMBHasl NMOMOLb OTKpbIBAeTCs Bcerga Anas yMHbiX AokymeHToB (OFF.Data.Smart) n ecnm
€CTb, TO Ansl 6M3HeCc-06bLEKTOB.

2. B MHTEpaKTUBHOWM MOMOLLM MOXHO peAakTMpoBaTb NoAa CobCTBEHHOE MOHMMaHue none HasHauveHue
{AokymeHTa} 6o0okca «WNHdopmauma». CoaepxaHue noner CnpaBoOYHMKM U [IpOBOAKM pEKOMeHAyeTCs
MEeHATb NOoC/ie COrnacoBaHus ¢ paspaboTunkamu.

3. «lMopagok paboTbl» C [OKYMEHTOM onpefensercs BHYTPEHHWM persiaMeHTOM KOMMaHun U
pa3pabaTtbiBaeTcs otaenomM lokymeHtoobopoTta n CMK, nocne yero 3aHOCATCA B MHTEPAKTMBHYHO MOMOLLb.

4. B MHTepakTMBHOM MOMOLWM HeNnb3si MeHATb Ha3BaHWe nonei, NoMOoWb He npegHasHadeHa Ans
HacTpOMKM JAoKyMeHTa. Ha3BaHMsa 3apalTcs B HacTpOMKe OnepauuoHHOro AOKYMEHTa, KoTopas
OTKPbIBAETCSA B HAaTUBHOM KnneHTe Typb6o no knasuwe F6. TMopsgok nonen Takxe 3ajaeTcsl B HaCTpoKike U
AOCTYyMneH TOSIbKO agMUHUCTpaTopamM.

5. ns pepakTnpoBaHusl AOCTYMHbl ONMMcaHus nosnen. B ganbHenwem onucaHusa nonen otobpaxatoTcs
Kak MoACKa3KM Ha nonax AoKyMeHTa. @du3Myecknm onucaHuMs MNofnen XpaHaATCs B HacTpolike 6usHec-
rnpouecca v nNpu OTKPbITUM MHTEPAKTMBHOWM nomowm (Xennpenakropa) CUMTbIBAOTCA M3 HacTpoek. [pwu
COXPaHEHUN WHTEPaKTUBHOM MOMOLLM OMUCAHWSA MOJIel 3anuCbiBAlOTCS B HACTPOMKY OnepaulnoHHOro
AokyMeHTa. Ecnn B HacTpolike onepaumMoHHOr0 JOKYMeHTa HET onncaHusa, To oHo bepeTcsa U3 pekBu3uTa -
3/IeMEHTA HACTPOMKMU.

bokc Cratyc

W CTaTve

CraHoapTt
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3aknaaka [Bu>xeHue

bokc "OnucaHme" - npeacTtasBnsgeTr OCHOBHYIO UMHQOpMauuio O [OKYMeHTe; 3anosiHATCA
aBTOMaTM4yeCcKKn, No Heo6XO0AMMOCTN BPYUHYIO KOppeKTMpyeTcs none HasHauveHue.

¥ OnvcaHue

T | Qorosep Mowynarens

Oorosop Jakazvuka — DEz0BLIA 3NSKTDOHHEIA JOKYMEHT, B
KOTopoM hopMUpYIoToR nosvuan [eur dukauns aorosopa),
HeobxoaHMElE ANA MCNONHEHWA AEHHOT S ACTOEOPE M HE OCHOEE
KOTOPOrS BLICTEENAKITCR SKThI 3@HE34 MKY, HE HEMD PESHOCATCR
ZETPaTel B AOFOEOPEX M 3KTAX NOCTAEWWKAE, ONASTEl B
SaHkoeomi BeinMoe, Jorogop 2a oy 3ETCR MEKAY HaMH 1
KoHTpareHToMm, B paboTel B 1cTemy BEQyTCR No goroEcpy.
Ooroeop MoxeT BelTe rEHEpansHEIM A0TOECPOM,
AONGMHHTENEHEIM COTNEALLEHHEM, ACNONHEHHEM, 3 TAKHE
CAMHOY HeIM gor ogopom, Mo goresopy GopMHpyaTEA NeYaTHeIZ
opMel, Takne dopmMa LOrOBOpE, BELOMOCTE, CMETE,
KENEHAAPHLIA NNaH. JanHeie no cpokam (Franam), paboram
I:Th-LI,]. OEHEHHBIM CPEATEAM S3HOCATCA B goroscp. Adoroecp
CTEHOEMTOA DMZHECINAHOM M OCHOBEHHEM [AMA ONEPELMOHHOTD
BroaweTa. MNepeMEllsHME N0 AOKYMEHTY OOy LUSCTENRETCR ©
NOMOLLER Z3KNAA0K: BHANHTHES, CyMMel H A3Tel W T.4. Bel
MOMETE HACTPOWTE NOKEE CPaZy HEeCKOTEHNE aHTanok Uik
NOKEzEIEaTE OOHY,

HazHaveHKe

Enawi oTkpeigaeT® 8 e "dorosepa” wan "Crpovrenecres”

OTxpeie [ onpazaen "Sakazs nin”, Toproens/Mpodasm

LoKyMEHTEI EXOAAT B (paBod HUK anpllenxeHneTMLL k
Crips sownses | POPMAPYIOT aHanWTHRY Jakaz (MHoduM Jorogop3akasy wka) B
nocECOKEX

&0 pMHPYHITCR TEXHONOTMYECKME NPOBOAKNA:

no AaTe NpoEEOEHHA
+0oroeoplomynaTensi

no AaTe ZaEEpLWEHHA

Moo B0 gxH JaespweHHE3aKazoe

no OETE KOHUA B NOSMUWK HE 0CHOBE SHEEMNNAPa
+ [0 bISHZEM NNA PO B

no OETE HAYENE B NOEMUMK HE CCHOBE SHEeMNnApa
+JaTpETEISHZEMNAR PO E

Tvn - TMN oNepaunmoHHOro OKYMEHTa;

Ha3HayeHVe — OCHOBHOE Ha3Ha4yeHWe onepaLMoHHOro AOKYMEHTa;

OTKpbITUE — MYTb OTKPbITUS ONEPaLMOHHOIO AOKYMEHTA;

CnpaBOYHMKM — YKa3blBAETCS, B KAKOM CMpPaBOYHUKE UM KapTOTEKE HaxoAUTCs onepaunoHHbIn
NOKYMEHT, 1 KaKylo aHaluTUKy B NpoBoAKax oH hOpMUPYET;

> [poBoAKM — CNUCOK hOPMUPYEMbIX MPOBOAOK.

YV VYV

bokc "OTkyaa cozaaercs” — ONUCbIBAET, U3 KaKMX OMEPALIMOHHbIX OKYMEHTOB MOXHO CO34aTb
TEeKyLWMIA AOKYMEHT; 3anoJIHATCS BPYYHYIO.

v OTKyaa CozpgaeTtca

JAOKYMEHT OnucaHue

1 3aAekH KNWeHToB 3aABKa KNWEHTa B NPOH3IBONbHOA GOpPME HA 3aKYNKY. 3aABKOA MOXET BbICTYN:
2 Kommepdeckoe Npeanoxée KoMMEpYECKOE NPEANOXEHHE — KOMMEPYECKOE NPEANOXEHHE NO BBINONHEHHHD

3  NpeaforosopHele Pabote MpeanorosopHele paboTel NpeacTaenaAoT cofol NpoeKTel A0roB0OPOE MNKW pabc

» [OKYMEeHT — JOKYMEHT OCHOBaHue;
» OnucaHue — KpaTKoe onucaHme AOKYMEHTa OCHOBaHMUA.
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Bokc "lMopsinok PaboTkl" — onucbiBaeT NMopsA0K 3aMnofIHEHUS ONMepauMoHHOro AOKYMeHTa U paboTsl C
HWUM; 3aroJIHAETCA BPYYHYIO.

v MNopagok PaboTwl

ConepwaHue

1. BelbpaTe KoOHTpareHTa

1 2. BeecTv HoMep Oorosopa
3. BolDpaTe MCOonHUTENER
4, BBECTH YCNOBMA ONNaThl

1 Beibepute TML 13 kapToTeku. Ecnu 8 none Wma TML HabpaTe TeKcT, To KapToTeka TML oTkpoeTcA ©
GUNBETPOM MO STOMY TEKCTY B GopmaTe =*Tercr™=. MNocne eoibopa TML aBTOMaTMUYECKKM 3aNofHWTCA
ApPTHUEYN, HANKWYKME Ha CENane W ctasxka HOC.
2. BeeauTe KONW4YECTBO.
3. Beegute LeHy, unu Lleny c HAC, uaw Cymmy Be3s HAC, wnkw Cymma HAC, uan Cymma c HAC. Boe nonA
O0CTYMHEl ONA pEOaKTUPOBaHMA, NpW BE0OE IHIYEHWA NEPECUYMTEIEESTCA BCA CTPOKA.
4, MNnaHoBble 3aTpaTtel (NnaHoBble cebecToOMMOCTH No NOZMUKMAM M STANaM A0roB0pa) PaccYMTEIBAHITCA
ABTOMATHHECKK Ha OCHOBE AaHHbIX JKk3eMnnapa TMLL. MNnadHossle 3aTpaThl MOXHD BESCTH DPYEAMKA K
sadMKCHpOBaTe BEENSHHOE 3HAYSHWE (LWENKHYTE B AYelke durc — "na"). Ytofbbl TeKyWEE 3HaYSHKE
oBHOBNANDCE, HBOO YCTAHOBMTE 3HAYSHWE Guic "HeT". MNaHoBele Z3aTpaTel aBTOMATUYECKKH NEPECTAKT
0BHOBNATLCA Nocne OTrpy3KM COOTBETCTEYHIWMK MNOSULMA.
5. AonHaszeaHuwe - JononHuTeneHoe Hasgeadue TMLU (HassaHue nosvuuK, yonyri, pabotel, B

2 COOTBETCTEMKM CO cneuMguikaumeil gorosopa (SCnM oTNMUY3ETCA OT HA3BAHWA B KaTanore)), NonagacsTt B
nepeWYHEIE hopMEl.
6. Sxzemnnap TML - yHUKaNbHEIE M3OenMe WK paboTa, co3AaHHelE No4 OaHHBIR A0roBOp C
YHUKENbHEIMK XapakTEPUCTMKAMM, — NPOW3B0OHAA OT BelDpaHHON NoO3KMUMKM M3 cnpasodHrKa TMLL.
TIKIEMNNAR COOSQPHMT XapaKTEPUCTUREM TMLL, cneunduKaumnK, aHaNMTUKY W KOHTRONE YNPaBNSHMA
NpoOeKTAMK.

> CoaepxaHue — cofepxxaHue onmncbiBaeMoi NnocsieaoBaTebHOCTH.

Bokc "Ocobnbie lNossi" — onucbiBaeT Ha3HAa4YeHMe Nnosien, co3aaHHbIX HE U3 KOHCTpYKTOopa dopM, a
MpOrpaMHHO; 3aMNoIHAETCS BPYUHY!IO.

v HazHadeHne O6wmx Noned

Mone Onucanue

» [lone - HasBaHWe Mon4;
» OnucaHne — onucaHme nons.

bokc "bokcbl" - COAEpPXUT CNUCOK BOKCOB, XapaKTepHbIX MMEHHO ANa AAaHHOro onepaunoHHOro
AOKYMeHTa, U X Ha3Ha4YeHne; 3anosIHAEeTCA aBTOMaTn4eCKu.

 BOKCHI

MNone CnucaHwe
1 ATpubyTel Sk3emnnapTML Tabnuua atpubyTos SIK3eMnnApa
2 AononHWTENBHO AononHuTensHas MHGopMaUmMa

3 KoMmnnexktauwa COOEpHMKMT NEpPEYEHE PECYPCOE ONA TEXMPOLUECCOE M MX LIEHEI

> [lone - Ha3sBaHWe Nons;
> OnucaHue — Ha3Ha4veHue nons.
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bokc "®narn u CepBucbl B Ctatyce"” — coaep>XuT cnncok ¢gnaros n cepsmncos B bokce CtaTyc gaHHOro
ornepauMoHHOro AOKYMEHTA U UX Ha3Ha4YeHWe; 3anosHAEeTCS aBTOMaTUYECKMU.

» @nark W CepBlcel B CTaTyCe

MNane CnucaHue
1 YTeepHaeH Ssemnnap Msoenuii yTeEEpHOEH
2 JaMoK Ssemnnap Msoenuii 3abnoKMpoBaH Ha M3MEHEHMWE
3 JaseplweH Fafiota c Zk3emnnApoM M3gennA saBepweHa
4 HeCtanoapt SksemnnAp M3goenuii HECTAHOAPTHEIM, CO3OAHWME WMAKM WCAOAHEHWE KOTOpOro np

> [lone - Ha3BaHWe Mnons;
> OnucaHme — Ha3Ha4dYeHue nong.

bokc "[JokyMeHT" - COQEpPXWT CAUCOK nojer M MX HasHadeHue, obpasyrwmx wWwanky a[aHHOro
ornepauMoHHOro AOKYMEHTA; 3aMno/IHAETCS aBTOMaTUYECKMU.

» NoKyMeHT
MNone COnvcaHue
1 OdokyMeHT N2 MopAAOKoBLIA HoMER SK3eMnnApa W3asnuA
2 Hata daTta zasensHWA 2E3eMnnapa Maaoenuna
3 [OTOBHOCTE Oata NoToBHOCTH Zk3eMnnapa Waaoenwa
4 | Oata MoT. npovse. MomeT BelTe QaToM BeIXOOA W3OSNMA W3 NPOMIB0ACTES WM O3Ta NOCTYNASHMA

> [lone - HasBaHWe Nons;
> OnucaHue — HasHauyeHue nons.

bokc "Komnnektaums", Bbokc "Tex[llpoueccol”, bokc "PernameHTHbie Pabotbi”, bokc "HaknagHbie
Pacxoabl”, bokc "Mogynm" - copepxaT CrnMcok Tab/MyHbIX MNOSEN OMNepaumMoOHHOro AOKYMEeHTa U Uux
Ha3Ha4yeHue; 3anosIHAEeTCS aBTOMATUYECKN.

W KoMnnekTauma

Mone CnucaHue
1 M2 HoMep CTpoKH.
2 KoMNAeKTyWWe HawMeHoBaHWe KoMnnexkTyiowmx (TML, Obopyaosadue, NMoaw) onepauum
3 Cnepauwa Texnpouecsc, HA KOTOPOM MCNONbB3YETCA KOMMASKTYHILWMA
4 |Kon-sBo HeobxoAWMoe KONWYECTBO KOMNASKTYHOWEND? Ha eaMHKUY M3AenMa

> [lone - HasBaHWe Nons;
> OnucaHue — Ha3Ha4veHue nons.

bokc "[ornonHutesnbHO" — COAepXWUT CNMCOK nonen B nogsane (BHU3Y AOKYMeHTa) ornepaunoHHOro
OOKYMEHTa M UX Ha3Ha4yeHUe; 3arnosIHAEeTCS aBTOMATUYECKMU.
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 NononHWTENsHO
Mone OnucaHue
1 Ea.Maccel EavHKua Maccel
2 Bec BpyTTo Bec bpyTTo
3 Bec Hetto Bec HeTTD

> [lone - Ha3BaHWe Nong;
» OnucaHune — Ha3Ha4dYeHue nonsg.

bokc "CoszgaHue [JoKyMeHTOB" — COLEPXWUT CMMUCOK OMNEpPaUMOHHbLIX AOKYMEHTOB, KOTOpPble MOXHO
€034aTb Ha OCHOBE TEKYLUEro; 3arno/IHAETCS aBTOMaTUYECKM!.

w Co3naHve JoKyMeHToB

Mone CnucaHwe
1 HAorosop MNedHepansHoro M
2 Aorosop MNocTaBwmMKa Oorosop MNocTaBlwMea - Da3oB6Ii SAEKTPOHHEIN OOKYMEHT, B KOTOPOM gHECHpY

3 Aorosop Noctaswuka Ma Jorosop MNocTagwmuka Matepuanos- Da30BblA SNEKTPOHHBIA OOKYMEHT, B KOTO[

» [lone - Ha3BaHWe CcO34aBaeMoOro ornepaumMoHHOro JOKyMeHTa;
» OnucaHne - Ha3zHayeHWe co3gaBaeMoro AoKyMeHTa.

Bokc "Co3zgaHmne [llepBuuyHbix ®OpM" - COAEPXUT CMUCOK MEPBUYHbLIX AOKYMEHTOB, CO34ABAEMbIX Ha
OCHOBE TEKYLLEr0 ONepPaLUOHHOr0 AOKYMEHTA; 3aMno/IHAETCA aBTOMaTUUYECKN.

 Co3zgaHuve MNepBrdHex Dopm
Mone

1 Cuet

> [one - Ha3BaHWE N Ha3HAYeHMe NEPBUYHOIO AOKYMEHTA.

bokc "CepBMCbI" — COAEPXUT CNMUCOK cepBumncoB B AaHHOM onepaunMOHHOM OOKYMEHTE,; 3aNOJIHAETCA
AaBTOMaTUYECKMW.
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~ CepBWCEl
Mone CnucaHue
1 STanel=nNo3MLUHUAM STankl=nNo3MUKMAM
2 MepecdyuTaTe CTaTyCkl MepecynTaTe CTaTyChl
3 PacdeT npubbinu PacueT npubeinun

» [lone - HasBaHWe cepBUCa;
» OnucaHmne — onmcaHme cepsuca.

bokc "OtyeTtbl" — copepXuUT CUCOK 0TYeTOB, POPMUPYEMbIX U3 AAHHOM0 onepaumoHHOro AOKYMEHTA;
3anoJIHAETCA aBTOMaTUYECKU.

v OTYeTEl

Mone

1 BEroaxer Jorosopa MeHeaxepos

2 Kanekynauua Qorosopa

3 Eroaxer loxonos v Pacxonoe no Jorosopy
4 Cpok OTrpysku

5 Cpok OnnaTtel

» [lone - Ha3BaHWe U Ha3HayeHUe oTyeTa.

MpoBoAkM M cnpaBOYHUKK: He dpopmMupytoTcs.
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6.8. YHuBepcanbHbif 3arpy3unk (01.04.20)

Mpountats(3arpysuTs gna Nankk) 3arpysuib BOCCTAHOBHTL HACTPORKH COXpaHHTL HACTPORKK

AaTa 3arpysku: HoMep 3arpyssu: 00001 3arpy#ate no MHH ana KoHTpareHTos W3 Hanorosoi
Knacc 3anucu Biz.Data.Entity = WMepapxu4eckan rpynna
MyTe K daiiny excel E:\PeectpMoa.xlsx = TMyTe k nanke excel = Crpoka 3aronoska |2
OBHoENATE HARASHHEIS WeckaTte Mocone 3anonHedkA Crpoku B Cronbubl He coznaeaTts cobliku
Yaanute NuwHwe Zanucu Mo SuneTpy:
Yonoswe CoxpaHeHWA MNpousaypa coxXpaHEHUA
MocToaxHbie Mona KoHBepTep nocne coXpaHeHusa
N2 Mpocroe MNone 3HaueHune Wckate
1 STo0bbexT = Wctuha
2 M= ... "Mocksa, "+GroupDoc.lma+",
"+E_Mail3+", "+WmMaAnaCopTHpoBKK
3 Anpec = Nma
4 MNoapasneneHne * GroupDoc.NoapasaenexHue
5 AenaptaMeHT = GroupDoc.JenaprameHt
[ Hawckn = GroupDoc.Hawckn
7 CybBrerr == 3akas.KoHTp
8 ObjType FBas.®yHxumnn.3anucelNoKoay(findcl
= ass("Bas.Config.ProcType"),"TF.0bs
exr")
AnsTimMa TechCode HomepByM 3akas.Npu THE=A
SHaK
Halpgennan D Homep Homep Nota Homep Koa BTH Homep AKY Nor ¥3en yuera

N? -
Zanuch WHeeHTapHBIA

Homep"
1 2 3 4 5 6 7 &8

Ha3HaueHue 6naHka: 3arpyska dannos Excel B 6a3y Typbo.

OTkpbiTHe 6naHka ocyulecrBnsiercsa: [naBHoe MeHlo (6okoBas naHenb cnesa) — ERP OFF (OpenFly

Files) - bBusHec-CnpaBoyHMKM — HacTponknm — YHMBEpPCaNbHbIN 3arpy3yduk.

VVVYVYVYYV

YV VY

YV V VY

OnucaHue 6naHka:

Mpountatb(3arpy3nTb ansd MNMankn) — cuntaTb AaHHble U3 danna Excel;
3arpy3nTb — 3arpy3nTb AaHHble B 6a3y AaHHbIX Typb6o;
BoccTaHOBUTb HAaCTPOMKM — CUMTATb HAaCTPOMKM 3arpy3Kn AaHHbIX;
CoxpaHuUTb HAaCTPOMKM — COXPaHUTb TEKYLLUME HACTponkn B 6ase;
[aTta 3arpy3ku — gaTa 3arpy3ku AaHHbIX, UCNOAb3YETCS A8 3anofHeHUs AaT AOKYMEHTOB;
Homep 3arpysku — HOMep AOKYMeHTa 3arpy3ku, NCNOAb3YyeTcs AN1S 3anosiHeHMSA HOMepa AOKYMEHTa;
3arpyxaTtb no MHH gnsa KoHTpareHToB M3 Hanoroson — npu 3arpy3ke CnpaBOYHMKA KOHTpAreHTa no
NHH 3anonHsatoTcs gaHHble n3 Hanoroeon;
Knacc 3anucm — B Kakoi Kiacc 3anucu 3arpyxaTb AaHHbIE;
Nepapxunueckas rpynna — Mepapxuyeckas nanka, B KOTopyto 6yayT 3arpy>KeHbl AOKYMEHTbI;
MyTb K darny excel — mectononoxeHunsa darina Excel ¢ gaHHbIMU;
MyTb K Nanke excel — mectonosioXxeHne nanku ¢ gannamm Excel ¢ gaHHbIMKU. NS 3arpy3Ku gaHHbIX
ncnonb3yeTtcs kKHonka «Mpountatb (3arpyska lManok»). KHonka 3arpy3nTb He UCMOIb3YETCH;
CTpoka 3arosioBka — C Kakoi CTpoku B Excel cunTtbiBaTh AaHHblE;
O6HOBNATbL HalAeHHblE — OOHOBMATb HAaAEHHbIE 3anucu;
NckaTb Mocne 3anonHeHus — NckaTb AOKYMEHT NOC/e 3arnojIHEHUS BCeX MOJieN, a He
MPUCYUTbIBaAHMS AaHHbIX U3 Excel; He pekoMeHAYeTCsa MCMNOob30BaTb, MOCKOAbKY YacTb pacHeTHbIX
rnosien oTKYaETCS;
Ctpoku B Ctonbubl — MepBbi cTonbew, UCNoNb3yeTcs Kak 3arofioBok Tabnuvua, AaHHble
CUYMTbIBAKOTCS HE CTPOYHO, a no crtonbuam. T.e. Tabnnua TpaHCNOHUpPYeETCS;
He co3paBaTtb CCbISIKM — HE cO34aBaTb 3amnMcu Mo CCblsikaMm;
Ypoanutb JlnwHme 3anmcu Mo dunbTpy - yaansaTb 3anmcy nod punbTpoM, OTCYTCTBYHOLWME NpuU
3arpy3ke. Micnonb3yeTcs Npy MHOMOKPaTHOW 3arpys3ke AOKYMEHTOB, KOr4a npu nocneaytoulen
3arpy3ke KO/IM4YeCcTBO AOKYMEHTOB MeHbLUe, YeM 6bio;
Ycnosue CoxpaHeHus — dopMysnia yCnoBusl, NpyM KOTOPOM AOKYMEHT COXPaHSEeTCs;
Mpouenypa coxpaHeHus — npoueaypa COXpaHeHUs AOKYMeHTa BHYTPM YHMBEPCanbHOro
3arpy3umka, AonncaHHas NporpaMMMCTOM A1 KOHKPETHOM 3arpy3Ku;
MocTosiHHbIe Mons — Nons AOKYMeHTa, KOTopble 3anoHATCS BHE 3aBUCMMOCTM OT AaHHbIX Excel :
- N2 — nopsiAKoBbLIN HOMEpP Nons,
- MpocToe MNone - nMsa nonas B Kiacce 3anmcum AoKyMeHTa, nogaepxmpatotcsa CTpOKOBbIE
OonMonsa (HaumHatoTca ¢ “$s”),
- 3HayeHne - 3Ha4YeHne nons; noaaepxmeaeTcsa Hanncanme dopmyn,
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- MickaTb — none nomcka, no KOTOPOMY ULLETCS AOKYMEHT;
> KoHBepTep nocne coxpaHeHuUst — 3anycK YHMBEpPCaNbHOro KOHBepTepa C yKa3aHHOM HaCTPOMKON,
XpaHsawemncs B 6ase gaHHbIX;
> N9 — NnopsAKOBbIN HOMEpP 3anucu;
» HangeHHas 3anucb — HaMAeHHas CywecTByowas 3anmcbk B 6asze no Habopy yHMKaNbHbIX NOAEN:
- Mone 3anucu - UMA Nons B Kflacce 3annucu AoOKyMeHTa, noaaepxmneatotcss CTpoKoBble
LDonMonsa (HauuHatTca ¢ “$s”), ecnm none He 3arnojIHEHO, TO AaHHble U3 Excel He noarpy>xarTcs.
Ecnn Hy>XHO NOCMOTpeTb 3HavyeHus, Ho 6e3 Heo6X0AMMOCTHN 3arpy3Ku, UCMOJIb3YNTE HEHYXHOE
nose, HanpuMep, gonnone “$sHeHyxHoellone"” Bo BCcex He3arpyxaembix ctonbuax.
- MickaTb — none nomcka, No KOTOPOMY ULLETCS AOKYMEHT;
- HanmeHoBaHue ctonbua B Excel.

Mopsapok pa6ortbl ¢ 671aHKOM:

3arpy3ka yepe3 671aHK cepBuca C CyLEeCTBYOLNMN HACTPONKaMm

1. OTkporite Cepuc vepes MeHto Old School TurboFly — Cepsuc — TurboFly — YHMBepcanbHbI 3arpy3ynk.
2. Ecnn CepBuc yxxe HacTpoeH, Bbibepute HaCTPOMKKN MOCPeaACTBOM KHOMKK «BoccTaHOBUTb HacTpoiiku».

3. Beibepute 3arpyxxaembit dainn B none «lMyTb K ®ariny» nnu nanky B nosne «MyTb k MNanke».

4. Ecnn paHHble 6yayT rpy3mTbCa B ONpeAeneHHYl WepapxuMyeckyto nanky, 3ajaite ee B none
«Mepapxunueckas Npynna».

5. 3apanTe paty 3arpy3ku 1 HOMep 3arpy3ku, ecim 3TW NOJS UCNOJb3YETCH B CO34aBaeMbIX AOKYMEHTaX.

6. Haxxmnte kHonky «[lpountaTtb (3arpy3utb Onsa Mankun)». OaHHble 6yayT cumTaHbl n3 danna Excel B
6naHk. Ecnn dannbl HaxoaaTca B nanke, TO OAHOBPEMEHHO CuuTbiBaHWeEM 6yaeT NpomM3BOAMTHL 3anucb B
[OKYMEHTHI.

7. 3arpy3unTte A4OKYMeHTbl B 6a3y C NOMOLLbIO KHOMKW «3arpy3nTb».

8. MNpoBepbTe NPaBUIbLHOCTb 3arpy3ku, B TOM YMUC/E UCNONb3YSa CTON6EL «HAWAEHHbIE 3anncK».

3arpy3ska u Bbirpy3ka m3 kapToteku B ¢popmate Excel ¢ nomouybto cepuca

1. HaxMuTe B KapToTeKe MpaBOi KHOMKOW MbILWKN , OTKPOETCS KOHTEKCTHOE MEeHK. B KOHTEKCTHOM MeHIo
Bbibepute MNopT nnm 3KcnoprT.

2. MNosasuTcsa agnanor 3arpy3nTb unun Beirpy3nTs . Beibepute «B Excel» .

3. Otkpoerca OKHO Bblbopa aina ¢ HacTpokamn. BblbepuTe HYXHYIO HACTpoOMKy B nanke
YHuBepcanbHbln 3arpysuduk.

4. Mocne oTkpoeTcsa okHO Bbibopa danna Excel.

5. lanee HauHeTCAa 3arpy3Kka/BbIrpy3ka AaHHbiX B (popMmaTe Excel.

6. MNpoBepbTe NpaBUbLHOCTL paboTbl 3arpy3Ku/BbIFPYy3KU.

Hacrtpovika cepBnca «YHuBepcasibHbIN 3arpy34mK»

1. OTkporite CepBuc vepes MeHto Old School TurboFly — Cepsuc — TurboFly — YHMBepcanbHbI 3arpy3umk.
2. 3apganTe knacc 3anmcn. MoxHo BbibpaTb U3 cnucka no ...

3. Ecnu 6yayT 3arpyxatbca U3 Excel KoHTpareHTbl, TO AaHHble MOXHO A03anosiHuTb No NHH 13 Hanoroso.
[Onsa aToro noctaebTe dnar «3arpy»xatb no NHH gns KOHTpareHTOB M3 Ha/IOrOBOW».

4. Ecnn paHHble 6yayT 3arpyxaTtbCa B OMpefeneHHYH uepapxuyeckyto nanky - Bbibepute ee B
COOTBETCTBYIOLLEM MONE.

5. 3apanTe «CTpoKy 3arosioBky», 3TO CTPOKa, C KOTOPON AO/HKHA HadaTbCs 3arpy3ka, MUHyC 1.

6. Ecnn Heobxoommo O06HOBUTb WMMeOWMECs JAaHHble B nporpamme, noctasbte dnar «O6HOBNAATH
HalaeHHbie».

7. Ecnn He Hapgo co3gaBaTtb 3anMmMcKU MO CCbIsIKaM, yCTaHoBUTe dnar «He cosgaBaTb ccbiikn». NHaue 6yayT
Cco34aBaTbCs 3anuUCKU C 3anoJSIHEHHbIMM NonsaMn koa=ExtID 1 none, No KOTOpPOMY WULLETCS CCblSIKa.

8. 3anonHuTte cooTBeTcTBUE cTON6LOB B CepBuce n B Excel.

8.1 B 3aronoBke Tabnuubl BO BTOPOM CTpOKE HanuwmTe Ha3BaHume ctonbuos ns Excel.

8.2 YKkaxuTe B 3arofsioBke Tabnunubl Nons, B KOTopble 6yaeT 3arpy»aTtbCs AaHHbIN cTonbeu. Mone
MOXXHO BblbpaTb M3 CrMcKa, 4S9 3TOro HaXXMuTe ... nogaepxueatotca Ctpokosbie JonlMonsa (Ha4YnHaoTCsa C
“$s”). Ecnm none He 3amnonHATb, TO AaHHble 13 Excel He 6yayT 3arpyxaTtbcs.

8.3. Ecnn no atomy nonto 6yaeT nckaTbCa CyLLEeCTBYHOLWMA JOKYMEHT B 6a3e, TO HaA0 yCTaHOBUTb
dnar Mowncka.
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9. 3anonHute «lMocTosiHHbIe Mons», KOoTopble 3anonHseTcsa B 6ase He n3 Excel.

9.1 uMsa nNonsa B Kilacce 3anmMcm AOKyMeHTa, nogaepxunsatotcsa Ctpokosble JonlMons (HaumMHawTcs C
"$s”),

9.2 3HayeHMe — 3Ha4YeHMe Nons, NoAAEPXKUBAETCS HanucaHme dopmyn,

9.3 UckaTtb — nosie nomcka, No KOTOPOMY ULLETCH AOKYMEHT;

10. Ecnn Heob6x0aANMMO HaMTM AOKYMEHT MOC/E 3ano/sIHEHMS BCEX NOMEN, TO yCTaHOBUTL (ar
«MckaTb nocne 3anosiHEHUS», B NPOTMBHOM Cly4Yae AOKYMEHT MLLeTCs Mo AaHHbIM n3 Excel.

11. 3anonHuTte gononHuTenbHble HacTpolku: Ctpokn B Ctonbubl, Ycnosus CoxpaHeHus, YaaneHus
JIMLWHKX 3anucen.

MpoBoAKM M cNpaBOYHUKK: He popMupytoTcS.
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6.9. KoHcTpykTOp 6M3HEc npoyeccos (30.07.20)

TurboFly OpenFly Files Typ6o 10.4

Cuet Mokynatenwo 00066 or 19.05.2020 Anbda Mokynka npuHTepa HP1000 @ x B3 2 O~
~ Cratyc
MpoBoanTe OfpaboTan 3asepwen Ormenen
Hokyment
~ fokyment
Aok N®  D0O66E oT  19.05.2020 - >
Mel | 00O "TexHonarun” KonTparenT | Aneda mlle
Haw Bank  40702810238300104297 - Bavk K
KommenTapuit | ——
HazzaHue pafor |Mokynks npunTeps HP1000
¥ AHanuTuKa
Menenxep  MWeanoe Mean Measanosny - (> Tin Norasapa
Morasop Mokynarens Chrenr
3anpoc 00062 - (> Meponpusmie
Map ket Axuns - Yon.Onnater
* Drane
~ MozuumnK
m N Koa T™ Vus TM Sons E Eraska SLLE Cymmsie Ha=i E paf
n om TMLL ma TMLL o z Uena Hnc e e fonHazeanne rzemnnap PaboTel
1 - TMLLO00S2 MpuHTep HP1000 - 2 uw ? §'333.33 20% L] 3'333.33 20'000.00
¥ Wrorm
Banwra | py6 Mubkni Kypc 0 1
H-H-O CocToRHME  Hogas
Cymma Bez HAC | 16'666,67 Craska HOC 20%

Cymma | 20000000 T4 HAC: 3'3@3.33
15.05.2020

20000

CuctemMa napameTpuyeckux HacTpoek MO3BOJIIET KOHCTpyupoBaTb 6u3Hec npoueccbl B TurboFly,
TakuMm obpasom co3gaBas kKapTy 6u3Hec-npoueccoB npeanpusatusa. banaHc mexay co3jaHueM KapThbl,
napaMeTpuyecKkMMn HaCTpoMkaMuM U MPoOrpaMMUMpOBaHUEM ONTMMaNbHO BblAepXaH, 4To obnervaer
BHeApeHMe NporpaMMbl K/IMEHTaM.

Cuctema coaepxut okono 500 Tunos npoueccos (6usHec-dyHKUMR).

Llenoyka npoueccoB Ha4YMHAETCH C 3aKa3a K/MEeHTa, OH Xe A0roBop C KJMEHTOM. Ha ocHOBe 3akasa
BbICTaB/ISIETCA CYET KAMeHTy. U3 cueta knneHTa MOXHO CPOpPMMPOBATb 3asiBKY Ha MCXOASLLYIO AOCTaBKY
ANna oTaena NorucTuKM, 3asiBKM B NMPOM3BOACTBO WM Ha 3aKynKy, OTrpy3Ky ToBapa, BO3BpaT ToBapa OT
KSIMEeHTa, 3as1BKY B CEPBUCHYIO Cnyxby u T.4.

KoHcTpykTOp 6M3HEec-npoueccoB MO3BOMSIET HACTPOUTb LEenoyky OGu3Hec-npoueccoB He TOMIbKO MO Tuny
[OKYMEeHTa, HO W MO nonb3oBaTent. Tak, HanpuMep, MeHeaXep wuMmeeT npaBa (GOPMUPOBaTb TOJSIbKO
3as8BKMK, a byxrantep TOMbKO OTIPYy3KY MW BO3BPAT OT K/IMEHTA.

Bbnarogaps onTuManbHOMY 6anaHcy Mexay rOTOBHOCTbHO MpOrpaMMbl K UCMOSIb30BaHMIO U ee HacTPOMKON,
AN CBA3bIBAHUSA AOKYMEHTOB MexAay cOboi A0CTaTOYHO B HACTpOMKax Turna AOKYMeHTa YCTaHOBUTbL dnaru
AN GOopMMpYyEMbIX TUMOB AOKYMEHTOB.

HazeaHue CueT MokynaTeno OBHOBEWTL PEKBAZMTEI Wcnenbsyemol e MaionbzyeTcs
Bce Cepeuchl

Co3pate JokyMeHT

iHe CospasareHa 3amepwennbie
CersanHele [lokyu eHTEl

"Coanars” Tonkko [1poBEAEHHBIE
Coanarsflokyment Kak Cepeuc

Tun fokyuewta Beeryn no npasau Hocryn anm kowkperkeix | foeor | Jasepwaiowmi  OGpaSoran He Teneke Yenoewe Bugwu octi Tunw forosopa
nonssoeaTeneh ynew NoETORATE | YTEepE AeHHDIe w
Orpyzka TML

AT Mokynarens
Manyuexite crnars
MpeTexsua

3sREka He Jakynky

HaCTpOVIKa BHELWHErNro BMaa AOKYMEHTA U AO0OCTyNa K OonpeaeneHHbIM AnAd nonb3oBaTtenen noasm
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PErMaMeHTUPYETCA TaKXXe YCTaHOBKOVI cbnaros BMAMMOCTU. PernamMeHTauusa AOCTyna K AOKYMEHTaM Takxe
MMeeT LWMPOKME BO3MOXHOCTU. Ha oAMH TUN AOKYMEHTOB MOXHO HaknaAblBaTb pa3Hble TUMbI OrpaHMHeHMVI
AOCTyna, HanpuMmep, Anga nocrtynjaeHnda ToBapoB AJid OTAENa CHabeHus MMNOPT MOXHO CKpbITb COBCEM,
3aKYnNKuW TOBapa OCTaBUTb TOJIbKO UTEHWME, a@ K 3aKyNnKaM MaTepuasioB NpeaoCtaBuUTb MOJIHbIN AOCTYyn.

HazeaHne CueT MokynaTeno OBHOBWTD PEKBININTHI Manonbayembie WaionbsyeTca

BHewHwil Bug
—

Wanka
—
MokaseiBaTh KHOMKy OTRpaTIS Konv4ecT o AONoAHUTENE e - ZarpyauTb W3 ApYroro Tna
saknasok

N2 None (kak ouo Mo [HocTyn no npasam Aoctyn ana Bun  Ycnoewe Bugwmoctw  floc Ycnomwe floctynwoctw Cza He  Mpo- | Warw Zaronosok nons

nponMcaKo B kneTke A8 KOHKpETHBIX umo Tynu mko newar evo Buzapa

wabnona) an nonbzosatened o " B a

1 Mpaiic | | Her w Mpaiic
2 |Hassflox - - Her w Tun fowkymeanta
3 | HomepBym ¥ ¥ fa - Dok e
4 fataMposeneHus - - Az ar
5 Pexs v v As = M
& | Kowtp v v Aa - KoHT parenT
7 | HawBakk v v Her Haw Bamk
8  KoHTpBaMk M M Her Eamk K.
S | Haweno v v Moz w Menaax ep
10 Twnforoecpa v v Mog w Tun floroeopa
11 3akaz v v Moz w florosop Mowynarens
12 OfeexTHoHTparsHTa 7 7 Moz Ofeekr
13 Cobuitue ¥ ¥ Mo: v 3anpoc
14 | Crmcawwelarotosox o 7 o 7 Moz MeponpraTue
15 MapwetAxuma - - Moz - MapkeT Akuna
16  MpasunoCnnate = = Mo Yon.Onnater
17 | Koumentapuii - - As = KommenTapuit
18 HA3BAHWEPAEOT 7 7 4a Hazeanue pafior
13 Banllen iy -V -V Her « BanwTta
20 | FuBmikypc -l - - Her w FuBrari Kypc
21 BHYTPeHHMIAKy po - w [ v Her _ Kypec UE
22 DocStatus.CTATYC.K o 7 7 Az Cratyc

oa
23 Coctoswmmelpouscca i = = A= CocTon Hie
24 | Cymmabeznachh v = = A= Cymma Be= HAC

KaxAablii IOKYMEHT MOXET 6bITb MOCTAB/IEH HAa KOHTPO/b COrNacoBaHUA U ANA HEro MOXHO CO34aTb
CBOM MapwpyT COrnacoBaHus [OKYMEHTa, PpErnaMeHTUpPYLWNiA nepexoabl Mexay COCTOSAHUSIMU W
NCMONMHUTENSAMU.
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CyeT MNokynaTento Ansda MNokynka npudTepa HP1000 ot 19.05.2020 @ X @H ZwE -
w CraTtyc
HepHoeuk Samor JapepeH Caano B Apxe Puws Cpok

Oraoszraes
—

4 er MNokynareno MNowkynia npuaTepa HPLD
Cpok fena:  20.05.20 Nara 3akperua:
JnMTensHoTE: CocTosHMe ao:

FMoToBHD CTe, %02

~ Mz MeHeHuA

fOara Cozganns | 20.07.20 1614 Cozaan  user2
Oata VeMenedus 2007.20 1&14 FEMaHMA  user2
MzmeHeHa Pezomoums Mocneanes VEMeHeHHE

» YuacTHM M

~Yar

Jata CaTpynHMK Chok MoToeo Mpumesanne
»
~ JBEHCHMOCTH
Mpad Jaencimoorel 3anay Cozaate Mogzanasy 3arpy=nTe CLeHapHi
Mpealagaya Ha4ano HoHew OTESTTESHHEIN =ET T
»

 Pecypcel

Peoypc Kon-eo CroMMo e OTESTOTEEHHBIA Jarpyzxa, % Koopawnarop  Lara MaonHeHuA

» ¥

X ap3KT SpMC TR

YrnpaBneHue 3aka3aMn UMeeT TakXe KOHCTPYKTOp onsiaThl, CO34aHHbIN Ha 6ase npasun onnartbl.

Omaﬁn MNpaska  PaspaGoTka

ser2: M e OKynaTeny
o Havmerosarie Mo sTan+Ho JaKpHITE S = = &5 N W

a ®aiin  [Npaska YnpaeneHne

g Bes npeaonnatel
D E g 10% aBaHC - 90%s BbINONHEHKE Buibpars

|[§ 100 Asarc CoxpaHuTs Bug | g ﬁ @ a8 @ @ |E| ®
@ o 8 Pl T T TS AR o

Kog 10 I
Maxcrmvansras [Ipocpouxa
Hauano pabort ¢ % onmats <]
Hauano pabor ¢ cyMMBI OMIATE
T ormaTe! BaHK
TlocTosrman Het hd
Cuer Asamca
Craexa HIC
‘ OcofBble npaeuna onnarel | Orrpyska Bea Onnatel
‘ MocTaeka | Mo amanHo
‘ Aganc Ha Bece Jorogop | He NepecunTeieate fary Hauana
Ipouent ‘Cymma omnarer Hauanexan Jara Koneunan Jara
OILIATEL Or TATHI Or mauama Cpor [Tueii  Katengapusie quu Jenn Jens Hepean Tepestii 6 Tocregmuii He Mepserit He Tenn Hel
CAEAVIOIIErD Meecsaua Mecame B Mecsie AeHb Mocmeaunii | Tomosm|
Mecsna MecAlla  JeHb MECHIA
10 Havuana (C yyeTom - 5 He 3agaH - He 3afaH
CPOKa OTMEHBI)
a0 3aBepleHun - -5 He 3agaH - He 3afaH
— —_— e e
Map k=T AR ¥en, Onnamel

Ona cyeTa kKAMeHTa MAM NOCTaBLIMKa BblbMpaeTcs npaBwuio onnaTbl, KOTOPOE pernameHTupyert
CyMMy (MPOLUEHT) niaTtexen, nx KoamMyecTtBo M NpMBA3KY K onpeaeneHHon aate. Hanpumep , 50% aBaHc,
30% 3a 5 gHen oo rotoBHOCTU 3akasza, 20% B TeueHue 10 gHen nocne OTrpy3kM KANEHTYy. B ganbHeliwem
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Ha OCHOBe nyiaTexen MOXHO OpMMpPOBaTb BIOAXET NMaHa naaTexen.

| PC, xapkac=uepHblil metann (Yp), Lise: qoiid () (TMLL.O0059/Bane

PaboTbl:PC, kapkac=udepHbiih meTann (Yp), User=kpacHbid (Aa) 9 1l
(TMLL.00059/BaneHkn) @ X B 2w

~ Cratyc

YTeepmaeH Jamokx JaeepweH HeCranaapr
OenxeHne
I

~ NoKyMeHT

JorymeHT N2 fAara  10.01.2011
MNoToeHooTe  17.01.11 Aara lor. npowse.  18.01.11
BozMomHO HEHano L Jara 3akpeITHA
CpokMNpovzeocacTea & Cpok [locTEErM
Cpowk Mcnones. Cpowk HecTaHaapta 13

Cpok noa TaKEs

Koa TMU  00029.71oe.01 HMma TMU  PC
Koad.Cnomn 1.2 CabecTovmocTe  144621.711747573
Bpema 3

UsHoe o kosdrd.
Ochoeanmve  CN2OOOLT 10.01.2011

CrneurdrKauna

~ AapakTepucTHKH

ATprbyT SnemeHTel ATprbyToR PydHO® 3 HaH 8HHE HKomMMeHTapMA
1 HEPHAC "= YepHEIM MeTann = Yp
2 Ueer " RS HelH ™ |a

3 C OrOHEKEMK

* TexMpousccel

* HoMnnekTauws

* Mogynm

* HaknagHele Pacxoasl

* PernaMmeHTHelEe PaboTel

* NononHuTensHo

MMeeTCcs KOHCTPYKTOP XapaKTEpUCTMK TOBApPOB Mo 3aka3. ToBap MOXET WMMeTb MOCTOSHHblE W
3aKa3Hble xapaktepuctuku (atpmbyTbl). Hanpumep, NocCTosiHHbIM aTpnbyT - MeTanaudeckun (caenaH wms
MeTanna WM nnactmka), a B 3akase BblbupaeTcs nepeMeHHbii aTpmbyT uBeT. Habop aTtpubyTtoB ans
TOBapoB 3ajaeTcs HenocpeacTBEHHO MoJsib3oBaTenem. [ns Bbibopa B 3akase B KapToyke ToBapa
BbibupaeTca npaBuao atpmbyTtos - Habop aTpnbyToB, KOTOPbLIM NpegsaraeTcs 3anofHUTb HENOCPEACTBEHHO
B 3aKase kJiMeHTa. B panbHelweM MOXHO CTPOUTb OTYETLI MO TOBapaM, HanpuMep, CKOMbKO MpoaaHo
KpacHbIX TOBApOB WM METaNIJINYECKUX.
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MNMpaBuno CKMAKW

HazeaHue Po3HuuHOoe

MackumanoHas Crnaxka

Cymma JdokyMeHTa

HakonuTeneHas Mo KoHTpareHTy

¥| HakonureneHan Mo JokyMeHTy

CyMMa HakonwTensHo

Cruaru ana Mpynn TML

78000

130000

288900

224700

256800

MNpoueHT

HakonuteneHaa Mo MeHeoxepy

HakonuTensHo 3a
Jucno aHed

MpoueHT

TurboFly OpenFly Files Typ6o 10.4

@ x v
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w CTaTtyc
YTeepwaeH SamMoK

AoKyMeHT

I

~ NoKyMeHT

ObbasneHne | AxunaA 1
OeaTensHocTs
Crnaxa
Cruara (%)
Oata Havana 01.01.2010

KaMnaHua

v [AcTopua CornacoBaHWa

Aata U3IMEHEHWA

V¥ KOHKYpeHTEl

Aata Havana

~ Mo3rLMmM

Hma TMLL

Sasepled

MpuMedaHue

fAata KoHua

Llena

MapkeTuHroeaa Akuma ot 01.01.2010 Akumsa 1 (@)

MpynnaTML
PervoH

Tun KapTel
OTnen

Hdarta KoHua

Peiic

COCToAHKWE

KoHTpareHT

01.12.2010

CornacosaHo

HaumeHosaHue

TurboFly nmeeT KOHCTPYKTOp LEH U CKMAOK, akuui. MoXHO co3gaBaTtb A1 OA4HOrMO TOBapa HECKOJIbKO
pa3HbIX TUMNOB LEH, LeHYy 3aj4aBaTb KaK BPYYHYIO, TaK WM pacHEeTHbIM MyTeM Ha OCHOBaHWW 3aKYMNOYHbIX C
YYETOM MPOLIEHTOB PacxoAoB (HakAagHbIX M Ha MpPoAaxy), HOPpMbl NpmMbbINM M HaueHkM nparica. Ckuaka
pacCUNTBLIBAETCS C YYETOM OrpaHUYEeHUN CKUAKW KOHTpareHTa, CKMAKM MeHeaXXepa, CKUAKW Ha ToBap uau

TnMNa CCbUTKW.

Takum obpasom, TurboFly no3BonsieTr He ToNbKO HacTpanBaTb 6BM3HEC-TOMMKY Ha YPOBHE KapThl
MpoLEeCcCcoB, HO N NOACTpanBaTb NPoOrpaMMy noj Kaxzaoro KianeHTa n ero notpebHocTu (LeHbl U CKUAKMU,
rnpasunia onsaTtbl, TOBapbl C HA6OpOM xapakTepucTuk). MNMpuyem OoT Nonb3oBaTens He TpebyeTcsa ycunuii ans
M3y4YeHNs MeXaHM3Ma U HaCcTpoMKa BO3MOXHa B npouecce obpalleHns KAneHTa.

e ——
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7. CepBuchi

7.1. [fara AkryanbHocTn

Hara AKTyamsHO CTH

Ha3zHaueHue 6naHka: [aTta AKTyanbHOCTU - TeKyllas paTta npu pa60Te C [AOKYMEHTaMW CUCTEMDI
3aKa30B.
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7.2. rlepecyer leH (31.07.20)

Iepedmxcnposats o JTHHAMITIECHIN I
Mermr Merane Pacuer HapTai 1 Yaetnsix Hen
C Mater 01.07.2020 = Ipepmpsame: = Bes Martepuanos
Ilo pary exmowmmemsae 31.07.2020 == Peseps Cuetob Iapmm [Io cuerant Orpmiath GHThIE CCRITER

Beibopormoe TVIT

Pacuet Llen TML,

SanonuHeHne Maptuii MpocTaenTe Bpema B

CunctuTe Bpema
NokymeHt

Mepecuet Mapthil

MnaHoean Pacuet PacueT ueH B

Pacuet ueH .
CebecroumocTs KOMMNEKTaLMil NapTMAX

LeHbl 1z Mapruii

PacueT LeH 3akynok

Ounctuts peaepe CaepuyTs

Pacuet Boaspara NokvmeHTel

Ham Data Brinycka PukcHpoBaTe
Peaepe no SkaemnnAba BoeHobl

OnnaveHHEIM Dukcuposats
Moaiicel

Ne Koa TMIT Hnea TMIT Koadd CKOppeKTMpoBaTh
CnucaHue Matepuanoe

Ha3HaueHue 6naHka: Cepsuc «Mepecuet LleH» Heob6XoAMM ANs NepecyeTa YYETHbIX LeH B LIesIoM

no 6a3se unm no KoHKpeTHomy TMLL.

OTKpbiTHEe 6n1aHKa ocyulecTrBagerca: [nasHoe MeHo (6okoBas naHenb cresa) — Old School

TurboFly — CepBuc — TurboFly - MNMepecueT LeH.

YVVVYVYYVYYVY

YV VYV VY

\4

YV VYV YV

YV VYV VVYYVY

OnucaHue 61aHKa M NOPAAOK €ro 3anoJiHeHua:

C patbl — Hauano nepunoga nepecuyera

Mo pnaty - KoHeu nepuoaa nepecyeTta

MNepedunkcnposatb LieHbl - O6HOBUTb YUETHYIO LEeHbl B MO3MUMAX C HDMKCMPOBAHHOW LieHOM
Mpeanpusatue - Mo KakoMy NpeanpusaTMIO NepecynTbiBaTb cebecTonMoCcTb

PesepB CyeToB — Pe3epB CuyeToB

MapTtuu Mo cuetam — MapTum Mo cuetam

Bbi6bopouHoe TML — Bbi6bop TML ana nepecuyeta no HeMmy uUeH

Pacuet LleH TML, - Pacuet LleH no BbiGpaHHomy TML|

MpocTtaBuTb BpeMs B AOKYMEHT - aBTOMATMYECKW MNpoCTaBUTb BpeEMSA B AOKYMEHTbl pacxoda W
rnepeMelleHme C WaroM B HECKO/IbKO CeKyHA;

OunctnTb Bpemsa - ybpaTb CeKyHAbl N3 4OKYMEHTOB pacxo4oB N NepeMeLleHuns;

3anonHeHue MapTtuii — 3anonHeHnue Maptuin

Mepecuet MapTtnii — NMepecyeT MapTun

PacueTt LeH - PacueT LeH

MnaHosass CebectommocTb — [lnaHoBas cebecToMMOCTb AOrOBOpPOB/CYETOB  MOKynaTenemn
paccyMTbiBaeTCd Ha OCHOBE 2JK3eMnasapoB, MNOCAegHUMX MNpuxoaoB, OCTaTKOB Ha CcKiaje,
cneundukKaumin 1 NNaHOBbIX LiEeH

PacueTr komnnektaumm - PacyeT LUeH BbINYCKAEMbIX KOMMJIEKTOB B NpueM-nepegade
(koMnnekTaummn)

PacueT ueH B naptusax — Pacuer (3anonHenme) LleH B KapTo4yke napTun

PacueT LeH 3aKynok - 3anofHeHne B kapTodke TMLU noatabnnubl C LeEHaMWN 3aKyNKK;

LleHbl n3 MapTuii — PacyeT y4yeTHbIX LeH Ha OCHOBE LieH M3 KapTo4vek napTuu;

CBepHYTb AOKYMEHTbl - 0TBSA3aTb AOKYMEHTblI OT NPOBOAOK MyTeEM co34aHusa noatabnnubl NPoBOAOK
B CAMOM [ OKYMeHTe;

OuncTnTb pesepB — OUUCTUTL pe3eps

PacueT Bo3BpaTta HaM — PacyeT Bo3BpaTa Ham

Peseps no OnnaveHHbIM — Pe3eps no OnniadyeHHbIM

[aTta Bbinycka - 3anofiHeHne AaTbl BbiNyCKa 3K3eMnaspa TML

CkoppekTupoBaTb CrnvcaHve MaTepuanoB - WM3MEHWUTb KOJIMYECTBO B CrMcaHWe MaTepuanoB B
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npon3soacTBo Bbl6paHHbIX Ha TML, Ha YKaBaHHbIm NMPOUEHT

NpoBoakun n CnpaBoYyHuku: He hopmunpytoTcs.
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7.3. Iepecuyer Crarycos (31.07.20)

C Mater 01.07.2020 = [lpepnpuarie:

ITo pary 31.07.2020 = Kmacc 3amcn Hamenennl He panee, mqHeil YaanuTe YaaneHHoe

Pacuer Crarycoe 3akpuitie [loctasok
Sraemnnapel 8 Moauun 3akpeitue MNpouseoactea
MepecueT CKIAOK 1 OTKNOHEHWA Jakpeitne 3akynok
Mepecuet MnaHoseix Mnarexei akpsitie Cuetos MoCTaBLLMKOE
Co3faHHble AOKYMEHTH MepecueT uHgekcoa
Mepecuet Cneuugmkali LleHel B Beinyck
3akpeiTe Gyxao0KyMeHToR OuncTtka 3kaemnnApos
PackpbITe NponssoicTBO CuucTka 3aka3zos

KoppekTupoBka 3kaemnnAapoR Oumctra Mapmaii

HenpasuneHeii npouece B
JKIEMMNADE Ounctka Caenok

Helpoyecc Coapnate MuHw-CTeng
Llexbl 3akymkm
Koney Maonaum Moctaewuk B TMLL

Cunctute Metopuo SQL

Ha3HaueHue 6nanka: Cepsuc «Pacyet CtaTyc» HeobxoanM ass nepecyeTa cTaTyca 3aKasoB.

OTKpbiTHEe 6Nn1aHKa ocyuecTBagerca: [nasHoe MeHo (6bokoBas naHenb cresa) — Old School

TurboFly — Cepsuc - TurboFly — MNepecuet CtaTycos.

vV VYV YV YVVYVYYVY

v YV VYV VY

vV VvV

\4

vV VYV VY

OnucaHue 61aHKa M NOPAAOK €ro 3anoJiHeHua:

C paTtbl — Havyano nepuoga nepecyera

Mo aaTty — KoHew nepuoaa nepecyera

Mpeanpusatne - Mo KakoMy NpeanpusaTUIO NepecyYmTbiBaTb cebecTonMMoCTb

Pacuet CtaTycoB — nepecuyeT CTaTyCOB 3aKa30B

DK3eMnAspbl B NO3UUNM — NpUBA3Ka NO3MLMI LOKYMEHTOB K MO3ULUUSAM B cHeTe noKynaTens
MepecyeT CKMOAOK M OTKNOHEHWIA - nMepecyeT WTOrOBbIX CKMAOK W OTK/AOHEHWA B cyeTax
nokynaTtenemn

MepecyeT NNaHOBbLIX NiaTtexen — nepedopMmnpoBaHME MNNAHOBLIX MaaTexen

Co3paHHble AOKYMeHTbl — 0O6HOBEHME NOoNSA «CO3h4aHHble AOKYMEHTbI»

MepecueT cneundukaumn — nepecyet cebecTtoMMocTn cneymdbmkaunii

3akpbiTne 6yX.NOKYMEHTOB — 3akpbiTme (ycTtaHoBka ¢naros o6paboTtaH u 3aBepleH) B
byxrantepckmx AOKyMeHTax

PackpbITb NpOM3BOACTBO — CHATME (nara o6paboTaH ¢ AOKYMEHTOB NPOM3BOACTBA

KoppekTupoBka DKk3eMnnapos — KoppekTupoBka B AKTax — 3K3eMMJIspoB U3 A0roBopa
HenpaBunbHbI npouecc B Dk3emnnasape — He npaBusibHbIN NpoLecc B 3K3eMnasipe A0rosopa
Helpouecc — YcTaHOBKa Npu3Haka, YTo AaHHbIA AOKYMEHT ABnseTcs 6usHec-npoLueccom

3akpbiTMe [JoCTaBOK — YyCTaHOBKa nara 3aBepweH Ha <«BHyTpeHHel [locTaBkax», ecnum Te
BbIMOJTHEHbI

3aKkpbiTe Npou3BOACTBA — YCTaHOBKA pnara 3aBeplueH y 3asiBOK B MPOM3BOACTBO, €C/IM 3as8BKMU
BbIMOJIHEHbI

3aKkpbiTME 3aKyNoK — yCcTaHoBKa diara 3aBeplleH y 3asBOK Ha 3aKynKy, eC/iM 3asBKW BbIMOJTHEHbI
3aKkpbiTMe CYeTOB MOCTABLIMKOB — YCTaHOBKa dara 3aBeplleH y CHeTOB MOCTaBLUMKOB, ec/in cyeTa
BbIMOJIHEHbI

MNepecyeT nHaekcoB — nepecyeT sql - MHAEKCOB Tabnuu cucTeMbl 3aka3oB, MNO3ULWKA B CUCTEME
3aKas30B, 3K3eMNNapoB, Cy6bEeKTOB, pecypcoB

LleHbl B BbINYCK — NepecyeT NjaHOBbIX LleH B BbINMyCKe U3 NMpou3BOACTBA

OuncTtka Dk3eMnnsApoB — OUNCTKA CCbIJIOK Ha yAasIeHHbIE 3K3eMMAaspbl

Ouunctka 3aka3oB — OUNCTKA CCbIIOK Ha yaaneHHble 3aKkasbl

Ounctka MapTuin — O4YKCTKa CCbIIOK Ha yganeHHble Maptum

Ouuctka Caenok — O4YMCTKa CCbIIOK Ha yYAaneHHble CAENKU
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» Cozpatb MUHN-CTeHa — Co3paTb MUHU-CTEHA, A1 MPOBEPKN NPOMN3BOAUNTENBHOCTU CUCTEMDI

> YpanuTtb YpaneHHoe — [lonHOE yaaneHue yAalneHHbIX 3anucen 3K3eMnispoB, 6M3Hec-nNpoueccos,
caenok n naptuin 6e3 KOHTpons ccbinok. Mocne yaaneHnss Heob6XoAMMO BOCCTAHOBWUTb CCbITIOYHYHO
LLeSIOCTHOCTb B aAMUHUCTPUPOBaHUM MHdOpMaLmMoHHOM 6a3bl Yepes cbopKy Mycopa.

TurboFly OpenFly Files Typ6o 10.4

NpoBoakun n CnpaBoYyHuku: He hopmmnpytoTcs.
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7.4. ABromarnuyeckue pacuyetni (xx.08.20)

TpyxayeB: 06HOBUTbL CNMUCOK pacyeToB / 06HOBUTb CNUCOK B TeKCTe Pyk

Bribop pacueta [iE-J

KOMOMNAWAR CTPYKTYPRI BizHECa
3arpyska Kypoos BaniaT

PacHeT KypooBbixX PasHWL,

YCTaHOBKE ABMIaTENA W WHH B MYTEBLIX NH...
33Ny K pEKBM3MTE

TnofansHan paccTaHosKa NapTHi

PaCYeT CTOMMOCTHBIX MOKA3aTENERA
CHHXpOHWZaWIA C Myrn

PacueT MNapTHid

Pac4eT ueH ToBapoE

Bribop OTMeEHE

HasHaueHue 6naHka: CepBnc «ABTOMaATUYECKME pacyeTbl» ABNSeTCs cnyx60i, 3anyckatowme

onpeaeneHHble pacyeTbl Mo pacnucaHmio (06bI4HO HoYbto). CepBUC paboTaeT C MOMOLLbIO MAAaHNPOBLLMKA
Typ60X, ocylwecTBasiowero Bxo4 NnocpeacTsoM nosib3osartens «PoboT».

OTKpbiTUE 61aHKa ocyulecTBagerca: [aBHoe MeHo (6okoBasl NaHesb cneBa) — YYeT u OuHaHChI

- Hactporikn — CepsBuc — ABToMaTM4deckme pacyeTtbl — [lJob6aBuTb.

Cnucok PacueToB: .

YVVVYVYYVY

v VYV

Y V VYV

Y VY VYYVY

CunHxpoHumsaumsa ¢ Nyrn — CMHXpOHM3aums KaneHaaps ¢ ryrn

PacueTt naptuii — PacuyeT napTuii B 4OKYMEHTax, B KOTOPbIX HET MapTumn

PacuyeT ueH ToBapoB — nepecyeT YYeTHbIX LeH

MepecueT UeH cneundunkaumm — pacdeT ueH cneundmkaummn

MnaHoBble LeHbl BbiNyCKa — NepecyeT MaaHoBbIX LEeH BbiMycKa U3 Npou3BoACcTBa

OnoselweHne 0 genax/AoKyMeHTax — paccbliika COObLieHMs O MPOCPOYEeHHbIX Aeflax NocpencTBoM
3/1eKTPOHHOW MOYThbl

OTMeHa cyeToB — ycTaHoBKa diara «0TMEHeH», CPOK cHeTa KOTOPbIX UCTEK

lMepeHoCc paT Ha cerogHs - YCTaHOBKa JAaTbl MNpOBeAEHUS Ha CerogHsa Ans orpeaesieHHbIX
HenepeBeaéHHbIX JOKYMEHTOB

MnaHoBas CebecToMMOCTb — NepecyeT naaHoBon cebecToMMoCTn B AOroBOpax M cyeTax
nokynaTtenemn

AKTyanusauuns KoHTpareHTa B 06bekTe — 06HOB/IEHNE 3aKa34uMKa M A0roBopa 3akasymka B KapToyke
ob6beKkTa KoHTpareHTa (CTpoMTeNnbCTBa, apeHabl)

OnoseleHne o HexBaTke TML, no MMH3anacy - onoBelwleHue O CHMXeHne kKonmyectesa TML, MeHee
YyeM MUHUMaNbHbIN 3anac

KoHBepTop Owmnbok — ncnpasneHne owmboKk HenpaBmMAbHOIO 3anOIHEHUS ONepaLMOHHbIX
OOKYMEHTOB

Pe3epB no onnaTte — pesepBUpoOBaHME TOBAPOB NO NpuealnM geHbram

3aBeplieHue TexHoKapT — 3aBepLlleHue TeXHOKapT nocse BbiMycka 13 Npou3BoAcCTBa

MepeBblgava No HaKONUTENbHOMY TPebOBaHMIO — KOHTPOJIb NepeBblaadn MaTepuanos no
HakonuTenbHOMy TpeboBaHMio

Cpoenkun KoHTpareHTa — nepecyeT KoJIM4ecTBa CAE/IOK B KAPTOYKe KOHTpareHTa

PacueT cTaTycoB — nepecyeT CTaTyCoB 3aKa30B

3aKpbITMe JOCTaBOK — KOHTPOJIb 3aKPbITUS BHYTPEHHUX AOCTaBOK

3aKpbITVE NMPOU3BOACTBO — KOHTPOJIb 3aKPbITUA 3a89BOK B NPOU3BOACTBO

3aKpblTMEe cHeTOB MNOCTABLUMKOB — KOHTPOJIb 3aKpbITUS CHETOB MOCTaBLLMKOB

3aKpbITHe MOKYMOK — KOHTPOJIb 3aKpbITUS 3a9BOK Ha 3aKynkKy

MepecyeT MHAEKCOB — nepecyeT sql-nHAeKCoB
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CHATME C pe3epBa — CHATME C pe3epBa Mo 3aBepLUEHHbIM cYeTaM
Bbirpy3ska B Byxrantepuio — Bbirpy3Kka AaHHbIX U3 ynpaBaeH4Yeckon 6a3bl B 6yxrantepckyto
3arpy3kun B byxranteputo — 3arpyska AaHHbIX B 6yxrantepckyto 6asy u3s ynpassieHYeCcKoMn
PacueT ueH TOBapoB — nepecyeT y4yeTHbIX ueH TML,

MepecyeT BbINMCOK — NEpPECYET ynpaB/ieHYeCKUX naaTexemn no BbINnncke
d®opMupoBaHue ABaHcCOBbii CuyeT-®PakTyp - aBTOMaTuyeckoe (OPMUPOBAHME aABAHCOBbLIX CYET-
dakTyp Ha 5 AeHb 13 BbIMUCKHK

Pacuet MapTuin

PacuyeT ueH ToBapoB

MepecueTt cebecTtommocTn cneundmkauni

MnaHoBble LeHbl BbiNycKa

OnoBelleHne 0 aenax/aoKyMeHTax

OTMeHa cueToB

lMepeHoC paT Ha ceroaH4

MepecyeT Bbinucok

MnanoBasa CebecTonMOCTb

AKTyanusaums KoHTpareHta B obbekTe

OnoseleHne o HexBaTke TMLU no MnH3anacy

KoHBepTop Owwnbok

Peseps lNo Onnate

3aBeplleHue TexHokapT

Mepesblgava No HakoNUTeNbHOMY TpeboBaHMIo

Choenkun KoHTpareHTa

dopMupoBaHmne ABaHCoBbIX CueT-QaKTyp

MponoHrnpoBaHne OrOBOPOB apeHabl

Ounctka Ccblnok YaaneHHbIx 3anuvcen

Pacuet CraTycos

3akpbiTve [JocTaBokK

3akpbiTne MNMponsBoacTBa

3akpbIiTneCueTtoBllocTaBLUMKOB

3aKkpbiTne 3aKynok

lMepecueT nHaekcoB

CHaTuMe c pesepBa

Bbirpyska B byxrantepuio

3arpy3skun B Byxrantepuio

Paccbinka HanoMmHaHum Email/SMS

YV VY VYYVY

VVVVYVYVVVVYVVVVVYVVYVVYVVVYVVYVVYYVYYVYY

MpoBoaku un CnpaBoYHukK: He popmupytoTcs.
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7.5. INakerHoe ¢popmupoBaHune nepsnukm (31.07.20)

IaxerHoe dopMHPORAHHE MEPRHYKH Brnwyan HellpoeegeHHkle
Y¥OanuTe NeperYEy OOHOBENTE
EMO¥EHWE
OBHOBWTE NEpEMYKY Pacnevaratk Kon-go xormmt m
Hauano neproga >= Foney mepuoga <= MNepelposecTi
TrmMoxyMeHTa = [lepeCoxpaHnTk
FIBTP OUNCTUTE ABEHCHI

Jononanrensnan aganuTaka Cuer-ParTyvp

OonAHanuTika a3 CueT MNokynatena g MNonydeHHBX ABaHCAX Aon AHanuTWEa W3 CuyeT-DakTyp B
COnepfokoe KHurn HOC

Ha3HaueHue 6naHka: Cepsuc «MakeTHoe ®opMMpoBaHue» HeobxoamMM Anst paboTbl C NEPBUYHbLIMU
LOKyMeHTaMu, popMMpyeMbIX U3 ONePaUMOHHbIX AOKYMEHTOB.

OTKpbiTHe 6n1aHka ocyulecTrBagerca: [nasHoe MeHo (6okoBasa naHenb cnesa) — Old School
TurboFly — Cepsuc - TurboFly — MNakeTHoe ®opMmupoBaHue MepBUUKM.

OnucaHue 61aHKa M NOPAAOK €ro 3anoJiHeHua:

Yaanutb nepBuuky — YaaneHue nepBuUYKKM 3a Nepuos;

O6HoBUTbL NepBuuKky — O6HOBNEHNE NEPBUYKN 3a NMepuos;
O6HoBeHME BNOXEHUS - 0OHOBEHME NEPBUYKM KaK BJIOXEHUI (BHEWHWe dalnbl) 3a nepuoa;
PacneuvaTtaTb nepBuuKky - lleyaTb NepBUYKK 3a Nepuos;

Hauano nepuoga — Ha4yano nepnoaa;

KoHel nepuoaa — KOHew nepunoaa;

Tvn AOKYMeHTa — TUMN onepaumoHHOro OKYMEeHTa;

duNbTp — Ha4yano nepmoaa;

KonnyecTtBo KONMn- KONMYECTBO KOMUIA NpU NeyaTw;

Bkntoyasa He MNpoBeaeHHble - Bkiovas He NnpoBefleHHble AOKYMEHThI;
MepeCoxpaHntb - O6HOBMEHME NEepPBUYKN 3a Nepuos;

OuncTnTb ABaHChl - He BKNOYaTb aBaHCOBbIE MAATEXMU.

VVVVVVVYVYVYVYYVYY

JononHutenbHaa aHanumTtuka Cuer-®akrtyp

> [JonAHanutuka n3s OnepJokoB - JononHUTENbHAas aHaNUTUKa U3 ONepaumMoHHbIX JOKYMEHTOB;

» Cuert lNokynaTtensa B lNMony4yeHHbIX ABaHCax - YKasaHume cyeTa nokynaTtens B NoSlyYeHHbIX aBaHcax;

> [Jon.AHanutnka us Cuet-®aktyp B kKHuUre HAC - JononHUTeNnbHas aHanuTnuka us cyeT-daktyp B
kHurn HAC.

MpoBoaku n Cnpaso4yHuku: He dopmunpytoTcs.
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7.6. [lIpocraHoBKka HasnoroBbix nNpu3Hakos (31.07.20)

EauHan Ananutuka

c Copaners )G
Ne Joxox Pacxog Tun JoxymenTa Cuer Cuer  Tumpecypca Twmpecypca Cuer
3arpar JOKYMEHTa TMIT TMIT

IIpocTaents

OTkpbiTHe 6naHka ocyulecTrBngaerca: [nasHoe MeHto (6okosasa naHenb cnesa) — Old School
TurboFly — Cepsuc — TurboFly — NMpocTtaHoBka Hanorosbix MNMpu3HakoB.

OnucaHue 6naHka un nopsanoK ero 3anoJiHeHusa:

EavHag aHanuTuKa — egnHasa aHaauTuka ANa BCero JOKYMeHTa;

C - pata Havana nepuoaa;

Mo — paTta OKOHYaHMA nepmoaa;

Joxon — cTtaTbsa goxoAa 4S9 HA/MOroBOro yyeTa;

Pacxon — ctaTtbs pacxoda A1 HaloroBoro yyera;

Tun 4OKYMeHTa — TUN onepaumoHHOro gokyMmeHTta TurboFly;

Cuet - cuet yyeTta TMU;

Tvn pecypca AOKYMeHTa — TUN pecypca TMy (MaTtepuan, ToBap U T.4.) B AOKYMEHTE;
Tun pecypca TML, - Tun pecypca TML, B camon kaptouke TML;

Cuet TMU - cuet yueTta TML mn3 camon kaptoykn TML;

lMpocTaBUTb - 3aMN0J/IHUTL CTaTbW HAJIOrOBOro y4yeTa B AOKYMEHTax 3a rnepuoa no Tuny AOKyMeHTa.

VVVVVYVVYVYVYYVY
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[Mepenoc sz ByxYuera TMIT MepeHecTn OenxeHre THMLL

MepeHecT Beinuckn

Hauano mepioga >= _ Foney neproga <= CHATE MpoeognTe

MpKem 13 Npon3eogCTea

BaHkoBCKMe peKBWIWTEI KOHTpareHTa

3anonHnTe Co3gadHsle JoKyMeHTEl

OTKpbiTHe 6naHka ocyulecTrBngaerca: [nasHoe MeHto (6okoBasa naHenb cnesa) — Old School
TurboFly — Cepsuc — TurboFly - NepeHoc n3 byxYueta TML.

MepeHecTn asmxeHne TML, — nepeHoC AOKYMeHTa 13 yyeTa TMU B TurboFly

lNepeHecTn BbIMUCKN — KOHBEPTaLUMs BbINUCOK, KaXaas CTPOKa BbIMUCKN CTAHOBUTCSA OTAESbHbLIM
JOKYMEHTOM, KOTOpbIn (hOpMUpPYET NPOBOAKMU

CHATb NpOBOAMUTL — CHATb NPOBOAUTL C AOKYMeHTOoB ByxYueta TML

Hauvano nepuoga - Hayano nepuoaa

KoHeu nepuoaa - KoHeu nepuoja ANS KOHBepTauuu AOKYMEHTOB

MpueM M3 Npomn3BoACTBa — AOKOHBepTaUusa LOKYMEHTOB NpuveM 13 NpoM3BOACTBa NPU UX 3arpyske
13 byxYueta TML

OTrpy3ka - gokoHBepTauma gokyMeHToB OTrpy3ka npu mx 3arpyske us byxYueta TML

BaHKOBCKME PEKBU3NTbI KOHTPAreHTa — 3anosiHeHWE OCHOBHble 6aHKOBCKUX PEKBU3NTOB B KapTO4Ke
KOHTpareHTa

3anonHntb Co3gaHHble AOKYMEHTbI — 3ano/fiHUTb nose "Co3aaHHble JoKyMeHTbl" B ONepaunoHHbIX
OOKYMeHTa
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